a)
· Check opening balances to previous year

Occurrence – did the additions actually happen
· Vouch additions to suppliers’ invoices
· Examine goods inwards notes or other evidence to confirm delivery prior to year-end
· Examine purchase orders, requisitions and other evidence such as board approval

Existence
· Physically examine some the items confirming description, state and serial numbers

Completeness – have all additions been recorded
· Analyse repairs and maintenance to check no capital items have been wrongly classified
· Scrutinise company’s capital budget and capital commitments recorded in previous year’s financial statements for details of proposed additions and enquire why any items are not recorded as additions

Rights and obligations
· Ensure that the purchase documentation assigns ownership or equivalent rights to the company

Measurement
· Ensure cost of additions is correctly recorded per purchase invoice excluding items which cannot be capitalised

Presentation and disclosure
· Ensure items meet the definition of plant and machinery and are included in line with the Companies Act requirements


b)  the following issues should be addressed:
· Competence of valuer
· Independence of valuer
· Date of valuation
· Valuation report – check scope of work is adequate and consistent to financial statements does other evidence corroborate the reliability of the valuation

