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[bookmark: _Toc242441593]Introduction
Developing essential skills is important for both academic success and future employment. Students need to gain knowledge and develop practical skills that help them complete their studies and prepare for working life. Academic skills enable student to manage their workload, carry out research and communicate their ideas effectively. Employment skills, on the other hand help individual work with others, solve problems and adapt to different workplace situations. Many of these skills are useful in both education and employment. This report discusses the key academic and employment skills needed to succeed in education and prepare for future career opportunities.

[bookmark: _Toc242441594]Main Body
[bookmark: _Toc242441595] 	Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc242441596]		Task 1 (a): Report on Essential Academic and Employment Skills


Paragraph 1: student need several important skills to succeed in their academic studies.
The management is essential because it help student organise their workload, complete assignments on time and prepare for examinations [1]. Explain that effective study skills can improve academic performance. Critical thinking is another valuable skill, because it enables students to analyse information consider different viewpoints and reach logical conclusions. Cottrell [2]. Highlights the importance of critical thinking independent learning in higher education. Research skills are also important because student must find reliable sources and use evidence to support their ideas. In addition, academic writing helps student present argument clearly and structure their assignments appropriately. Communication skills are useful when participating in group discussions and giving presentation. Digital literacy also helps student access online leering materials and conduct research efficiently. By developing these skills, student can become more independent, organised and confident learning.
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Paragraph 2: Essential Employment Skills:

Developing employment skill is essential for student who want to succeed in their future careers. Employers value communication, teamwork, problem-solving and adaptability because these abilities help employees perform their duties effectively [3] Explains that employability that developing achievements, skills and personal qualities that improve the likelihood of a gaining employment.  Effectives communication enables employees to share information clearly and build positive workplace relationship. Teamwork is equally important because it allows individuals to collaborate and achieve common goals [4] identifies communication, teamwork, responsibility and flexibility among the soft skills valued by business executives. Digital literacy is also increasingly important because many organizations depend on technology for daily operations. The World Economic Forum [5] highlights the changing skills required as technology and workplaces develop. In my opinion, communication and digital literacy are particularly valuable because modern workplaces depend on collaboration and technology. As a student, I am developing these skills through my studies and group assignments. Combining technical knowledge with transferable skills can improve employability, increase confidence and support future career development in different professional environments.
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[bookmark: _Toc242441597]		Task 1 (b): AI Assistant Tools

AI assistants support academic study and employment by generating explanations, creating content and assisting with digital tasks. ChatGPT, Microsoft Copilot and Google Gemini offer similar functions, but each has strengths.
ChatGPT is useful for explaining difficult concepts, improving written work and supporting problem-solving. Users can request examples, summaries or coding assistance. It can also analyze uploaded spreadsheets and create charts, making it suitable for assignments involving numerical data. Its best use is flexible learning support and detailed analysis.nationalcareers.service.gov
Microsoft Copilot is useful for workplace productivity. It helps users generate answers, draft documents, create images and develop code. With suitable Microsoft 365 access, it can assist with presentations and spreadsheet analysis. Its best use is supporting tasks within familiar Microsoft applications, reducing the need to switch between 
Google Gemini is useful for creative work and interactive project development. Its Canvas feature supports document editing, code generation and app prototypes. Users can refine their work through additional instructions, making it suitable for exploring ideas and practicing programming. Its best use is developing and improving creative or coding projects.play.google
Overall, selecting an assistant should depend on the task rather than assuming one tool is best for every activity.
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	Criteria 
	ChatGPT
	Copilot
	Gemini

	Generating answers
	Detailed explanations and summaries
	Answers and workplace assistance
	Explanations, summaries and drafts

	Creative work, code/diagram generation
	Creative writing, coding and visual ideas
	Answers and workplace assistance
	Documents, coding and app prototypes

	Data analysis
	Analyses uploaded spreadsheets and created charts
	Supports spreadsheet analysis through Copilot in Excel
	Helps develop code for analysis and presenting results

	Problem-solving
	Explains solutions and helps debug code
	Suggests practical solutions and code improvements
	Explores alternative approaches and refines code




Identify a course available in LinkedIn which talks about AI assistance. (Remove this part after completing)
 
[bookmark: _Toc242441598]		Task 1 (c): Evaluation of Task 1 (a) based on Similarity report
Submit the document prepared in Task 1 (a) to Turnitin and generate the similarity report and take a screenshot of your similarity report and paste it here. Please evaluate your similarity percentage. (200 words) – self-evaluation (approx. 200 words and 2 paragraphs where the first paragraph is about your similarity index and your areas of improvement. Then the second paragraph is about how much mark you deserve on your work with an appropriate justification-Remove this part after completing).

[bookmark: _Toc242441599]Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc242441600]		Mind Map (Collaborative)
(approx. 450 words where 3 persons in one group and the contribution from each person should be 150 words approx..).

[bookmark: _Toc242441601]		Poster (Individual)
		No word limit. Mind Map must be inserted in the Poster
[bookmark: _Toc242441602]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc242441603]		Report on Virtual Collaboration
(approx. 350 words and 4-5 sources-Remove this part after completing).
Put your Chosen topic here and write a summary of that topic with IEEE referencing using RefWorks-Remove this part after completing.
[bookmark: _Toc242441604]		Step-by-step process of using RefWorks with visuals
Put screenshots with appropriate discussion explaining what has been demonstrated in that screenshot-Remove this part after completing (100-150 words)
[bookmark: _Toc242441605]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc242441606]		Task 4 (a): E-Portfolio Creation
Explain how you have created your e-portfolio with screenshots as evidence-Remove this part after completing.
[bookmark: _Toc242441607]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
(approx. 100-150 words and 1-2 sources (if used)-Remove this part after completing).

[bookmark: _Toc242441608]Conclusion
(approx. 100 words -Remove this part after completing).
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Explain three important academic skills for students.

Three Important Academic Skills for Students

1. Time Management

Time management is the ability to organise time effectively and prioritise tasks.
Students need this skill to complete assignments before deadlines, attend lectures
and prepare for examinations. Good time management reduces stress and helps
students balance their academic responsibilities. For example, creating a weekly
study timetable can help students complete their work on time.

2. Critical Thinking

Critical thinking is the ability to analyse information, evaluate evidence, and make
logical decisions. It helps students understand complex topics, identify reliable
information, and develop their own opinions rather than simply memorising facts.
For example, when reading an academic article, students can compare different
arguments and decide which evidence best supports the main point.

3. Research and Academic Writing Skills

Research and academic writing skills help students find reliable information and
communicate their ideas clearly in assignments. Students need to use credible
sources, organise information logically, and reference sources correctly to avoid
plagiarism. For example, students can use academic books and journal articles to
support their arguments and apply IEEE referencing when required by their
assignment. N
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Three Important Academic Skills for Students

1. Time Management

e Helps students organise their study time effectively.
e Ensures assignments are completed before deadlines.

e Reduces stress and improves academic performance.

2. Research Skills

e Helps students find reliable information from different sources.
e Improves the quality of assignments and projects.

e Develops critical thinking and problem-solving abilities.

3. Communication Skills

e Enables students to express ideas clearly in writing and speaking.
e Supports effective participation in discussions and presentations.

e Improves collaboration with teachers and classmates.

Conclusion:
These academic skills are important because they help students achieve

academic success and prepare for future careers.

Qaabkan wuxuu u egyahay assignment ama report rasmi ah, su'aashuna si cad
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