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DEFINITION: CREATING A CHART IN WORD MEANS INSERTING A VISUAL GRAPH —
LIKE A BAR, LINE, OR PIE CHART —INTO A WORD DOCUMENT TO REPRESENT DATA
CLEARLY AND EFFECTIVELY. IT INVOLVES USING WORD’S INSERT > CHART
FEATURE, ENTERING DATA IN A BUILT-IN SPREADSHEET, AND CUSTOMISING THE
CHART FOR PRESENTATION OR REPORTS.
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CUSTOMISE YOUR CHART (OPTIONAL)
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