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[bookmark: _Toc88754387]Introduction
This academic paper will evaluate two particular tasks related to the whole learning process and progress. The first task will determine the dimensions of academic skills, employability skills and personal SWOT model. The second task will analyse the time management, academic writing, and summarising and presentation skills. 
[bookmark: _Toc88754388]Task two 
[bookmark: _Toc88754389]Time management / Organising study
Time management is considered to be the process of organisation and also planning on how to divide different aspects of time together for specific activities. Time management is also considered to be extremely important because good time management enables a person to work in a smarter manner, and it is also enabled me to work more hard in a less amount of time through which the pressures can be managed as well as difficult situations can also be taken into control (Gill et al., 2021). I have learned a lot about time management in this course and module, which has helped me to understand myself as well as how I can utilise different times to make the best out of the situation. 
Time management is also essential to shift different types of activities to the result because, with proper time management, better effectiveness and efficiency in work can be seen. Time management also refers to the way through which the organisation of different sets of specific activities are seen, as well as it focuses on counter initiative processes for dedicating specific time to learning and evaluating it. Time management is also effective for a person made with a student or leaning into a professional career because there are enormous benefits that are related to time management (Gill et al., 2021). Time management enables a person to be extremely productive inefficient within a limited period of time. The reflection model that has been taken into consideration in this academic and scholarly paper for understanding time management evaluation in this module is the Gibbs reflection cycle. Gift reflection cycles adept in 1988 to delete the previous revert if the upper structure of learning experiences as well as evaluating our proper framework through which examining different types of experiences are seen (Gill et al., 2021). 
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There are five different stages of this particular reflective cycle for repeating the experiences and allowing oneself to learn and plan in different factors.  The first stage focuses on the description of the experience. The second stage focuses on the feelings and thoughts about the incident. The third stage focuses on the evaluation, the fourth stage focuses on the analysts, and the final phase focuses on the conclusion. All these evaluations turn after that if an action plan is made for looking forward to similar situations and understanding. At first, by looking forward to the reflection cycle, it can be understood that one of the essential experiences that were related to time management is my understanding of how time can be managed, and it can be efficient accurate throughout various stages of my life. After that, by understanding time management, I could evaluate my actions in a day into proper frameworks and through which I could also make a routine that helped me later in my course. 
I am glad that I understood time management because, with the aspect of time management, I could also evaluate different types of functions in a day, and I could also make time for my personal and professional evaluation. Time management has given me a lot of benefits, and one of the essential benefits in this particular scenario by experiencing and analysing my feelings is that time management has allowed me to cover a lot of things within a limited period of time, and that has also increased my decision-making skills and my problem-solving skills. Concluding my whole experience, I can easily understand by evaluating my time management skills. I have also made my academic and employability skills higher, and it has also helped me grow more and be a better person. 
The action plan in this scenario will evaluate the routines and schedules and take experience from this time management activity for the rest of my learning and experiences. Using time productively is viewed as the course of association and furthermore anticipating how to partition various parts of time together for explicit exercises. Using time effectively is additionally viewed as critical on the grounds that fun using time productively empowers an individual to work in a more intelligent way, and it is likewise assigned to me to buckle down in a less measure of time through which the tensions can be overseen too as tough spots can again be taken into control. I have taken in a ton no time like the present administration in this course and module, which has assisted me with understanding myself also as I how I can use distinctive chance to make the best out of the circumstance. 
Using time productively is likewise essential to move various kinds of exercises to the outcome on the grounds that with appropriate time usage, better viability and proficiency in work can be seen. Using time effectively likewise alludes to the way through which association of various arrangements of explicit exercises are viewed, just as it centres around counter drive processes for committing explicit time into learning and assessing it. Using time productively is also powerful for an individual made with understudy or inclining toward professional vocation because there are gigantic advantages connected with using time effectively. Using time effectively empowers are individuals to be instrumental failures inside a restricted timeframe.
[bookmark: _Toc88754390]Academic Writing 
Academic writing or scholarly writing can be considered a part of academic work, which includes the empirical fieldwork of researchers in facilities and reports through which the development of proper evidence and A particular topic is seen. Academic writing should be clearly focused, concise, and also structured and backed by evidence which I have learned throughout this module. It is also helped me to evaluate myself for summarising and presentation skills (Pakarinen et al., 2017).  By looking forward to the Gibbs reflective cycle, I can easily describe the experience to be extremely helpful for my evaluation in academic writing because this experience has taught me to look into the article and also evaluate an accurate description through research and information. 
I had great feelings and thoughts about this experience because I think that learning better academic writing has made me a better and more professional researcher. I can also contribute a lot of time to my presentation skills and evaluating the articles and how to present them. With the evaluation of this experience, I can understand by analysing my situation that I can now evaluate the skills related to academic writing with better focus. I can also criticise different pieces of evidence written by authors in various fields with significant differences in complexity. I concluded my experience. I can also see that I can efficiently summarise my knowledge and research on a particular topic with a certain focus on the elaboration and structure that academic writing has taught me. 
The action plan in this scenario will focus on me gathering more experience in the factor of academic writings so I can prosper even more and also make my research stronger. Scholastic composition or insightful composing can be considered as a piece of scholarly work that remembers the exact hands-on work of specialists for offices just as reports through which the improvement of legitimate proof of a specific point are seen. Scholarly composing ought to be clear engaged, brief and furthermore organised and upheld by evidence which I have learned all through this module. It is likewise assisted me with assessing myself for summing up and showing abilities. By anticipating the Gibbs intelligent cycle, I can, without much of a stretch, portray the experience to be very useful for my assessment in scholastic composing since this experience has trained me to investigate the article and furthermore assess a legitimate depiction through examination and data.
[bookmark: _Toc88754391]Summarising 
Summarising or a summary consists of the team through which synthesis of key evaluation in the process of understanding a particular article and expressing the author's ideas in a proper manner can be seen.  Summarising also focuses on restating the piece of writing in one zone word and also looking forward to the stand-alone assessment through which the extraction of the original source is seen with better evaluation and understanding of one's idea.  I have evaluated the factor of summarising. By looking forward to the Gibbs reflective cycle, I can also understand that I had a great experience learning much about summary (Pakarinen et al., 2017).  The evaluation was great, and the analysis focused on my better knowledge on summarising and show would be used forward in my professional career and academic skills.  By concluding my whole feelings evaluation analysis and description, I can easily understand that summarising is one of the most important things that are needed in academic and employability skills, which I have grabbed a great hold on. 
 The action plan in this scenario is looking forward to better researchers, making summaries out of it, and keeping it in practice. Summarising up or an outline is comprised as the group through which amalgamation of key assessment during the time spent understanding a specific article just as communicating the thoughts of the writer in an appropriate way can be seen (Pakarinen et al., 2017)—summarising centres additionally around repeating the piece of writing in one zone word and furthermore anticipating the independent appraisal through which the extraction of the first source is seen with better assessment and comprehension of one's thought.
[bookmark: _Toc88754392]Public speaking and giving presentations 
Public communication is considered as the method of communication which is identified in the form of multiple people or even to the world at large by television, radio, newspaper as well as the directory. Public communication focuses on strategic communication where a person usually gives a lot of information and conveys several types of information to a group of people on a specific topic, and these particular activities related to sharing information through public communication so that the people can understand (Suleman, 2018).  Presentation skills are also extremely necessary in the factor of communication because, by proper presentation skills, communication in public can be effectively and efficiently seen. 
The presentation also focuses on knowing how to analyse better PowerPoint slides together through which engaging in connexion to the audience is seen with getting proper messages across.  In this scenario, I have developed my presentation skills, and I have also had a great and optimistic evaluation and feeling for my public communication and presentation skills (Suleman, 2018). The most important type of presentation skill that I think is extremely necessary is informative where people can be informed as well as persuasive and instructional in several needed places. In public communication and presentation skills, I could also understand that it has made me a better team player. I can also evaluate myself properly with leadership qualities because I'm great at communication (Suleman, 2018). Public correspondence is considered the technique for correspondence distinguished as various individuals or even to the world. 
Public correspondence centres around the essential correspondence where an individual normally gives a ton of data and passes on a few kinds of data to a gathering of individuals on a particular theme, and these specific exercises related to sharing data through open correspondence so individuals can comprehend. Show abilities are additionally fundamental in the component of correspondence in light of the fact that by legitimate show abilities, correspondence out in the open can be adequately and proficiently seen.
[bookmark: _Toc88754393]Conclusion 
The paper has been divided into two tasks. The first task focuses on the skills that have been acquired throughout the course, and the second task focuses on the development of several skills with relation to presentation and academic evaluations. The analysis has also focused on the presentation that has been presented for week 9.
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Task 1
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This PowerPoint analysis will focus on the academic skills that have been evaluated in the whole course. Academic skills are essential to succeed in personal and professional life. The employability skills will be discussed. Individual SWOT analysis model will be evaluated for understanding the Strengths, Opportunities, weaknesses and threats. 
[image: ]
By analysing different articles and journals, I have successfully evaluated the academic experience of analysis. Communication is one of the best academic skills I possess as I excel in communication and teamwork. I have to understand several managerial capabilities as I want to be manager of beauty salon. . With the use of analysis, I have also figured out the nature of research.
[image: ]
The employability skills include teamwork which is necessary to go forward in the professional and personal life. Problem-solving and decision making skills are also my strong suits as I have practised them in difficult situations, which made me prosper in the aspects. 
[image: ]
My strengths include time management; after that, my academic writing summarising skills are also important to consider as my strengths.  Last but not least, my strength also includes presentation and public skills.  I have evaluated time management, academic skills and presentation skills by understanding them, and I also found it interesting, so all these factors are assessed within my strengths.  There are a few weaknesses that have to be addressed as well, which includes a cover letter and resume writing.
[image: ]
There are several types of opportunities that are coming forward to me, which are related to cover writing and resume writing because both of these factors are not my strength.  These are my weaknesses, and I have to evaluate these weaknesses into my strong Forte because I will require this in my personal, professional life.  There are a few threats that should be identified, which are related to having a limited amount of time and not getting the proper resources.  Time constraints can be a factor because there are also different areas I need to cover within a limited period of time, but as my strength is time management, I might have the opportunity to figure out a relevant path. 
[image: ]
The skill that has been analysed in the presentation has impacted hugely on personal understanding. The opportunities have been identified and will be further used for development. The threats will be mitigated, and the weaknesses will be worked on.
[image: ]
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