Study Space
About Us
Welcome to Study Space! We are a friendly tutoring service helping students of all ages and confidence levels succeed. Our tutors explain things clearly using step-by-step methods and modern digital tools so you can stay organised and confident.
Subjects We Teach
1. English
1. Maths
1. Science
1. Business Studies
1. Digital Skills
Opening Hours
1. Monday – Friday: 9:00 – 18:00
1. Saturday: 10:00 – 14:00
1. Sunday: Closed
Prices
1. One-to-one tutoring: £18 per hour
1. Group sessions: £10 per hour
1. First session is FREE!
What Makes Us Different
1. Friendly tutors who explain things clearly
1. Small group sizes
1. Step-by-step teaching
1. Support for all confidence levels
1. Simple digital tools to help students stay organised
Contact Us
Email: hello@studyspace.co.uk
Phone: 07400 123456
Location: 12 River Street, City Centre
We look forward to helping you succeed!

Reflective Log
I chose to create my digital piece of work using Microsoft Word. I chose this tool because it is perfect for creating a clean, professional one-page information sheet with clear headings and bullet points. Word allowed me to organise all the information neatly on one page while keeping it easy to read. I am comfortable using Word and knew I could make it look friendly and professional for new students.
The information I used came directly from the notes provided by the manager of Study Space. I organised the content into clear sections: Subjects We Teach, Opening Hours, Prices, What Makes Us Different, and Contact Us. I made sure to highlight the free first session and the friendly, supportive approach because these are important selling points for new students.
While creating the sheet, I made several changes. At first I had too much text, so I simplified the language and used short bullet points to make it easier to read. I also moved the contact details to the bottom so they stand out clearly. I added a short welcoming introduction at the top to make new students feel comfortable straight away.
I improved my work by using consistent headings and bullet points throughout the document, which makes the information much clearer and more professional. I also checked that the layout works well both on screen and when printed. After finishing, I read through the whole sheet and removed any unnecessary words to keep it concise. The final version looks clean, friendly, and easy to understand – much better than my first draft.
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