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Introduction:
Here I am going to describe about the learning experience on few topics. These topics are really very interesting. I get to learn a lot of new things. This is going to be a reflection paper or reflective report on few which I get to learn in our institution.
[bookmark: _Toc49679150]Reflection of learning:
Reflection cycle:  the cycle of reflection was developed by Graham Gibbs in the year of 1988. It helps to give structure to the learning outcomes from experience. In this process feeling, thoughts are expressed maintaining proper order. Good and bad both kind of experiences are evaluated. There are five stages such as: description, feelings, evaluation, and conclusion and action plan. All these steps help to analyse the whole the learning process according to its outcome (The University of Edinburgh, 2020).
Here I am going to do reflective report on these five topics with the help of reflect cycle such as: CV, cover letter, summarise, time management and paraphrasing.
[bookmark: _Toc49679151]CV writing:
Description: this is the first stage of this reflective cycle. In this process, a scope has been given to describe the details about any situation (Potter, 2015). Here in this topic, CV writing, I got to know a lot of new aspects regarding CV writing. Previously I was not aware of the details of writing CV. I did not know the technique of writing official letter. So my knowledge was at minimum level at that time. I really like the class environment and location. Teachers are also friendly and useful. It was colossal classroom, and we all feel very dull at first, but gradually after the class started, we started developing interest. And as a result, I got to know the terms and conditions to be followed while forming a CV. I have been there to develop my academic and employability skills. It was a pleasant experience.

Feelings: in this portion, feelings or thoughts during the experience can be shared (Potter, 2015). During the class at first I was feeling very dull but later, I developed an interest in the topic of CV writing. Before, I was a little bit scared, but later I have developed confidence as I got to know new things which would help me to build my career and academics. There are few students in the class were not attentive and continuously creating disturbance in the class. I was quite annoyed. I am very feeling very lucky now as I get the chance to acquire knowledge.  
Evaluation: in this portion, a chance has been provided for exploring the positive and negative impact of the situation (Potter, 2015). I am here going to evaluate what was good for me and what was bad for me. The good or beneficial side is that I get the opportunity to learn how to write a CV. I learned about the necessary things needed to get included while writing a CV such as: objective in professional aspect, name, address, email id, educational qualification, references etc.  I learned all those things newly and techniques for writing all these steps are taught by our teacher. I did not find any negative aspect, but I felt the class should be continued for a longer time. It would be more beneficial to me. If the teacher would give us to create one CV by ourselves with in the classroom it would be great. 
Analysis: this part is introduced for making sense of the situation. In this part the situational aspect is analysed (Adjani et al. 2014). I learned about the necessary things needed to get included while writing a CV such as: objective in professional aspect, name, address, email id, educational qualification, references etc. The class was very effective for me. I developed my knowledge.
Conclusion: in this part conclusion part needs to be written about the happening. I learned a lot of things from this session (Potter, 2015). The session helped me to gain knowledge in an undeniable aspect in our career. If everyone is the class would keep themselves quite, it would be great and more effective. Discussion related to the subject forming groups might get conducted. If the teacher would show more examples, it would be helpful. I need to be more attentive in this situation to acquire knowledge at my best.
Action: in this part, opportunities provided for dealing the same situation in a more useful or productive way (Potter, 2015). If I need to attend the class again in future, I would like to keep my concentration intact so that I get to acquire more detailed knowledge. As I was little bit nervous in the class so I was not able to ask my doubts about the topic but in future I would definitely gather courage to ask my doubts to the teacher. For developing my level of concentration I would practice meditation and I would try to talk unknown people for gaining confidence.
[bookmark: _Toc49679152]Cover letter:
Description: In this process, a scope has been given to describe the details about any situation (Potter, 2015). In the class I get to know about the details of writing cover letter. Previously I was not aware of the details of writing cover letter. I did not know the technique of writing cover letter. In fact I hear the term first in the classroom. I really like the class environment and location. Teachers are friendly and co- operative. It was huge classroom and we all were feeling very boring at first but gradually after the class started, we start developing interest.
Feelings: I was little bit absent minded during the class as it was not making me excited or curious. Before I was excited but during the class I was not attentive. Many students were busy doing their own stuffs.  I was thinking when it would end. Now I think that I should be attentive during the class for knowing the term better. 
Evaluation: I am here going to evaluate what was good for me and what was bad for me. The good or beneficial side is that I get the opportunity to learn how to write a cover letter. I learned about the necessary things needed to get included while writing a cover letter. I get to know that cover is a professional business letter. I knew the fact that cover letter creates the linkage with employers giving them an insight to cv. Bad part is that I need more sessions for clearing many doubts. 
Analysis: the class was really effective for me because the teacher explained all the terms really well. The environment was nice.  It was an interactive session but it can be more interactive. I realised the value for learning the topic, cover letter.
Conclusion: I learned a lot of things from this situation. The session helped me to gain knowledge for growing in our career and academics. I learn whereabouts of cover letter. I feel for conducting more positive session interaction in the class is important. I need to develop concentration power and confidence level for asking questions and doubts. 
Action:  if I need to attend the same class again, I would feel lucky because at this class I was not attentive enough. Next time I will make sure that I learn and understand all the aspect clearly and all the doubts get cleared.
[bookmark: _Toc49679153]Summary writing:
Description: I was earlier aware of the term summary but I did not have any clear idea regarding this aspect. I attended the class. The topic was summary. In our college the class was conducted. Teacher was nice and friendly as well. All the students were present in the class room. I was there to enhance the knowledge regarding summary writing. 
Feelings: I was excited because it was the first time I am going to learn how to write summary. Before I was nervous but later I developed interest about the topic. Summary writing is very important aspect in academics so I was quite attentive throughout the class. There are few students in the class were not attentive and continuously creating disturbance in the class. 
Evaluation: I am here going to express what was good for me and what was negative for me in the session. I get to learn how to write summaries in effective manner. I get to learn the easy process. Teacher explained all these things step by step. All these aspects were good. But I feel that there should be more examples given in the class and more sessions needed for better understanding.
Analysis: the class was really helpful for me because it enhanced my knowledge regarding the topic. I got to know how to write summary of any topic. The level of understanding and concentration helped people to understand any subject well (Brame, 2016).
 Conclusion: the session was interesting and I increased the skill for writing summary. I feel that there should be more interaction with in the class about the topic. I need to keep my hesitation away so that I can ask freely about my doubts. I could have formed a group for discussing related topic after the class.
Action: I would make sure next time that I clear all the doubts with the teacher about summary writing. I would write some summaries on my own and give it to the teacher for correction.  I will definitely clear any query or doubts about the topic. 
[bookmark: _Toc49679154]Time management:
Description: the skill for managing time is an important matter in our life. I was aware of this aspect previously but I was unable to implement in my life properly. But teacher gives us the perfect notion about the topic. Teacher was understanding and friendly. All the students were there in the classroom of our college. At first the classroom was little bit noisy but later it stopped.
Feelings: I was very excited previously before starting the class and during the class I was attentive and I noted all the important stuffs being discussed in the class. People in the class were attentive also. It was a pleasurable experience. It was really a helpful session.
Evaluation: I am here going to express what was good for me and what was negative for me in the session. I developed the skill for managing time in the effective way. The teacher was helpful. Step by step all things are guided by the teacher in the class. But I did not get the opportunity to ask any doubts. I feel that there should be a doubt clearing session too.
Analysis: time management is an essential aspect in our life how to manage time effectively can be obtained from the journal of human resource management (Rubery et al. 2015). Time is everything in our life. I realised that utilising time properly make people great in their life. I also try to implement these aspects. The class was effective for upgrading life skill.
Conclusion: The session helped me to gain knowledge in an undeniable aspect in our career. I learn the skill for time management. I would be able to apply in my life. If the teacher gives us the scope for clearing doubts and class work, the class would become more effective.
Action: next time I plan all things accordingly. I will keep prepare my mind. I would ask the doubt without hesitation. I need to overcome fear. I would practice all of these things at other place so that it creates an issue next time.
[bookmark: _Toc49679155]Paraphrasing:
Description: I did not know the term previously nut later i get to know all the things in the class. I was little bit nervous at first as it was a new term to me. I was not that much interested. Environment in the classroom was chaotic at first. Teacher came later. I was there to know new terms and enhance my skill.
Feelings: at first I was feeling very boring but later I developed interest in the topic of paraphrasing. Some were attentive and taking notes but some of them were taking continuously within themselves. Before I was little bit scared but later I have developed confidence as I got to know new things which would help me for building my career and academics.
Evaluation: I am here going to express what was good for me and what was negative for me in the session. I got to know the importance of paraphrasing while preparing assignment. The meaning and objective got clear to me. The teacher should give us class work for paraphrasing so that I get the chance to clarify all the doubts.
Analysis: the class was really effective for me because the teacher explained all the terms really well. The environment was nice. It was an interactive session but it can be more interactive. I realised the value for learning the topic, paraphrasing. This topic is essential for my future assignment submissions.
Conclusion: I get to learn the technique of paraphrasing. Previously it was not clear to me. For more effective session on this topic I should be careful about my attentiveness. If session would run for much longer time, it would be good for me. Inclusion of interaction, doubt clear and class test can be able to add much value in this session.
Action: if I need to attend the same class again, I would each aspect attentively and note down all points for better understanding. I would practice meditation and yoga for increasing the power of mind. I would practice doing things with concentration so that it helps me to fulfil my desire.
[bookmark: _Toc49679156]Conclusion:
After attending these sessions I gained self confidence at the much higher level. I am very thankful for conducting these sessions in my college. In future I would be able to attend this aspect with proper knowledge and confidence. I am very to be a part of these classes. I would apply these knowledge and skills for developing my academic life.
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