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Introduction
In general terms, skills are defined as being good at something or some task (Stanley and Williamson, 2016). Skills are crucial for people as their profession and excellence depend on their skills. Out of various types of skills academic and employability skills are the main aspect of student life as well as later professional life. Academic skills indicate a bunch of other study-related skills that has a major contribution to a student's academic result (Philpot, Curnick, Soars and Soars, 2013). The skills that fall under academic skills are academic wiring, referencing, summarising, researching and so on. Where mastering academic skills conclude in a better academic result there having various employability skills can shine one's professional life. By definition, employability skills are job-related skills like organising skill, leadership, problem-solving, creativity, negotiation, etc, which can help an employee to perform better in the job (Employability skills, 2012). From my early life to the point of this student life I have mastered some skills. And while taking this academic and employability skill course I have learnt about various academic and employability skills in detail. There are several topics like academic writing, summarising, referencing, CV writing, cover letter writing, etc, has been covered under the course. In this talk, I will reflect on my learnings from some of these topics. And the reflection will be done by using David Kolb's reflection model.
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Discussion
[bookmark: _Toc57757692]Kolb's reflection model
The learning process or experience of any human life includes various mistakes starting from the early stage of life. They learn various things from their mistakes and becomes an experienced individual. This significant aspect of human nature or can be said their learning process attracted the attention of David Kolb. Through various studies, Kolb has analysed how human learn from reflecting on their own mistakes. After his research, the scholar has established a reflective model in 1984 known as Kolb's experimental learning cycle (Kolb Reflective Model, 2020). It includes four consecutive stages of learning which are concrete experience, reflective observation, abstract conceptualisation and active experimentation. These stages form a cycle of learning which represents the continuous learning process of human life (Kolb and Kolb, 2011).
[bookmark: _Toc57757693]Academic writing skill
Academic writing indicates the special form of writing which is properly structured, has a formal tone, valid information and the writing contains appropriate evidence (Bailey, 2019). I believe this skill is the most important among all the academic skill because a student needs this skill to write their answer in the examination, do various project and research at the same time this skill is also required for any job. Mastering this skill is crucial for those who want to have a desire to become author, researcher, journalists, teacher, etc. While going through the academic writing skill topic in class I have learned the importance of this skill as well as various methods of enhancing this skill.
Reflecting through Kolb’s model: The learning stage of any people starts at the concrete experience stage where people realises that they make a mistake or feel a need for improvement (Williams, 2018). I had my concrete experience stage of learning academic writing in the first class on this topic. In that class, the teacher explained various aspects of academic writing like formality, complexity, objective of writing, proper evidence, etc. Hearing the lecture, I have felt the need to improve my academic writing skill. Realising my need for improvement I have entered the reflective observation stage where I did some thinking to find out my mistakes in academic writing. After reflecting on my mistakes quite some time I have pointed out that the greatest lacking of my academic skill were not being able to properly structure and organise the information in my writing. I also required to increase the use of evidence and increase precision in my writing. In the abstract conceptualisation stage of the learning process, I tried to find out a possible solution to my problem. In this stage, some class lecture and guideline from my teacher, reading several articles and joining a session on academic writing skill has helped me to understand the necessary steps to improve this skill. I decided to organise all the information and make a structure in my mind and then start writing, I also planned to use brief theoretical knowledge to clear the basic idea before starting an analytical or reflective part. After all these learnings I have used my developed strategy in the active experimentation stage where I have written a good quality academic project which was appraised by the course teacher.
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Reference Skill
Referencing indicates the way a writer acknowledges others for the use of their theories, research or practices in his/her writings (Papalambros, 2011). Referencing is must for any kind of academic or formal writing because using others knowledge, theories or content without referencing the author leads to the offence of plagiarism. The other reasons for using referencing in writings is to provide evidence for the fact presented, establish an argumentative position, help reader to know the source of your information and so on. Since the proper way of referencing can add a significant amount of weight in one's writing, referencing is considered an essential academic skill.
Reflecting through Kolb’s model: My journey of learning the referencing skill was a short one yet I went through all of the stages of the reflective learning process while going through the referencing topic of this course. I was at the concrete experience stage when the first class of the topic began and the teacher started to mention the importance of referencing and explaining the proper way of referencing one's writing. I had a vague idea about referencing but I have never expected it to be that important. Having this experience, I went to the reflective observation stage where I have reflected on the teacher's lecture and checked my ability to reference. After the reflection, I found out that I needed a significant amount of improvement on the skill so it leads me to the abstract conceptualisation stage. It is the stage where you make some plan or take action to learn something (Kolb Reflective Model, 2020). In this stage, I have learned both APA and Harvard referencing style, the proper method of using in-text citation, the proper way to list references and so on. Soon after the learning, I had an assignment to complete. It was the best opportunity for active experimentation stage. While writing the assignment I have used the APA style of referencing and followed all the guidelines of referencing which I have learnt through the course.
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Public speaking and presentation skill
We know public speaking as the skill of delivering a speech effectively inform of a person or large audience (Abdelrazg, 2018). Slightly different from public speaking, presentation indicates delivering a speech regarding an idea, product or innovation normally accompanied by PowerPoint slides (Collins English Dictionary, 2019). Both public speaking and presentation skill plays a significant role in both academic and professional life. While being a student one has to participate in-class presentation, join debating club, act as a class president or student union president. For these students has to master this skill which they will need in the future for a various carrier like a political leader, business entrepreneur, journalism and so on.
Reflecting through Kolb’s model: Throughout my student life, I have experienced a lot of difficulties in my public speaking ability. I have always felt nervous, discouraged and unease whenever I tried to speak in a large audience. However, it's not like that I have given up trying to improve myself and build up the skill. I had a big boost in my public speaking skill was the topic on the public speaking topic taught under this course. The topic began to trough a practice session on public speaking where I and other students made some serious mistakes in public speaking like giving an unstructured speech, getting nervous, reading and memorising a script and so on. It was the concrete experience stage of learning. In the reflective observation stage, the teacher helped us to figure out these problems in our public speaking. It was in the abstract conceptualisation stage where I have found out some tactics to control my nervousness during a presentation, structure presentation and the teacher also handed out some suggestion for me. I used all of my learnings in the active experimentation stage which was a debate competition held inside our campus. I have felt my performance has improved a lot but I think I can do a lot better if I can try well.
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CV writing skill
Curriculum Vitae also called CV in short is a form of a document where an individual's details are presented (Hime, 2013). Personal, educational and profession, all of this information are included in CV based on necessities. Cv is required for applying for a job. It is quite an important document because individuals are judged by their CV in the first part of the selection process. This is why writing an effective CV is considered an important academic skill. The best time to build up this skill is during academic life because later on learning this skill can be a cause of excess loss of time.
Reflecting through Kolb’s model: Since I never needed a CV in my student life, I have never learned to make one. But, as a part of this course's learning, I have learned to make a cv in quite a short time. My learning process of cv making skill started some time before the course began. I have seen a friend of mine prepare a cv for club recruitment. That is when I had the concrete experience that I don't have this skill and I also have felt the importance of cv writing skill. When the topic of cv writing was stated under this course I had my reflection observation stage. In this time, I have realised the various necessities of cv writing an effective cv while listening to the class lecture after which I have decided to learn and create a cv for myself. The guidelines, tactics, structure, etc, that I have learned about making a cv was during the abstract conceptualisation stage. Taking the learnings from the class lecture into consideration I have made a cv in the active experimentation stage. The cv was submitted in a club for getting recruited and the cv was successful in making me eligible for an interview with the club president. 
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Conclusion
Academic and employability skills are very important for an individual. One is necessary for a better academic result and other is crucial for better performance in the profession (Kisner, 2019). Countless skills fall under these two skills including academic writing, summarising, referencing, time management, presentation and so on. I have got to work on some of my skills while going through various topics of academic and employability skill course. These skills were academic writing, referencing, public speaking and presentation and cv writing. The learning from this course and other external help has helped me to go through all the stages of Kolb's learning cycle or reflective model and at the end, I have improved in these skills significantly.
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