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The learning in the module has helped me in different ways in a positive manner. It has helped me in both my academic and employability skills as I have learned things that I did not know before which may be useful later in life. I think learning in the module has helped me more towards improving my academic skills. It has also helped improve some of my employability skills, but I feel I have gained more knowledge for my academic skills. In this report I will give a breakdown of this. 
One academic skill that is important universally and one that I feel that has been improved of mine is time management skills. This skill is perceived to be very important whether it is in school/college/university or work. Those who can manage their time effectively have an advantage over those who cannot. Generally, time management refers to the development of processes and tools that increase efficiency and productivity. Good time management also supposedly improves our work-life balance and therefore, our general happiness. 
I feel as if my time management skills have improved. I now like to allocate specific amounts of time to when I would like to do something. The time that is allocated will be different each time as it depends on the task. This is because if the task is easy, it would make sense to allocate less time and if the task is hard, then it would make sense to allocate more time to complete. One way to improve time management skills is via technology when writing something. Many people prefer to type up documents and such on a laptop/computer, rather than writing by hand with pen and paper as writing it by hand takes up more time and would be less efficient. 
Another academic skill that has been improved of mine from learning in the module is my written communication skills. I think this has only been improved to a medium extent since I have previous knowledge and experience, but there is more room for improvement. I feel somewhat more comfortable in typing up something on a laptop/computer rather than writing by hand. There are pros and cons of both sides however and so the best method would depend on what you’re suited with. 
When studying/learning, written communication skills can be improved by the constant taking of notes. This applies for school, college, university, work and other aspects of learning. I can further improve my written communication skills by making sure I practise more so that I can get used to it and remember the process properly. There are several ways to improve written communication skills and some of them include writing shorter sentences and paragraphs. Short sentences are easier to read and short paragraphs help improve readability. You should also proof everything. Don’t ever hit the send, submit, or comment button on anything you have not proofed. It is better to do things right, than to do things quick. Sometimes, if it is rushed you may look bad or your company will look bad or even your boss and so it is always useful to check and double check.
Also, from learning in the module I have improved at paraphrasing. This is important as it can be useful on many different occasions. The best way to break down the method of paraphrasing is to first read and understand the text. You should write down the most important details and phrases and then changing around the words to make it your own. Then, the whole layout of the text must be altered for it to be paraphrased. After this, it is a very important part because the text will need to be written again but with the synonyms and altered sentences/structures. In school, college and university the teachers and lecturers will like the people who can paraphrase because this means that they will not just copy someone else’s work.   
Furthermore, my oral communication skills have also improved by learning new things. I have learned new words and their definitions and from now on I can use them to express something. My vocabulary has developed because of this and now I know words that I did not use to before which will only help me for the future. It is always useful to know different words and what they mean as it only expands the options you have. There are a couple of effective methods to improve oral communication. One of them is to read regularly. This is maybe the best practice that can boost basic oral communication skills. Reading English literature, newspapers, magazines, novels, fiction, etc helps develop vocabulary skills. Also, this will help in progressing one’s thinking process and can also make someone a bit sharp in collecting thoughts and then making those thoughts into ideas, which then can be shown in English. The reading should be in something that you enjoy so you can understand it better and understand in a way that is good for you. 
Another way to improve oral and written communication skills is to develop sentence structures. Make sentences flow but not too much should be said at once otherwise the reader may be confused. It is best to keep it short but precise. The information should be clear and should not make the reader be misinformed or misunderstood. Do not use very complex words but words that people are familiar with and are easy to listen to and understand. 
There is also the method of getting familiar with dictionaries and thesauruses. These consist of a range of words as it shows definitions, alternatives and other useful aspects of the English language. Dictionaries provide detailed explanations and use examples to help with understanding. This can be helpful because it is always good to know a variety of words and what they define because this can help develop speaking skills and writing skills. It is also good to know synonyms, so you can use different words each time and not just the same one every single time.     
My problem-solving skills have developed as well since learning in the module. When it comes to problem solving, it is mainly about using your own initiative and thinking outside the box or think about unique solutions that other people may not be able to come up with. One way to improve problem solving skills is by using the IDEAL initiative. IDEAL stands for identify, define, examine, act and look. This method allows people to break down problems, apply each step specifically and then hopefully finding a solution. Identify is the capacity to classify the nature of a problem, deconstruct it (break it down) and progress an effective set of actions to address the challenges related to it. Define is to break down the problem into small pieces, or smaller and more practicable parts by defining the chief foundations of the problem. Examine is to observe all the possible solutions and then deciding which is best. Next, the act step is emerging a step-by-step execution strategy and acting efficiently and conclusively is the concluding touch in the problem-solving process. Finally, look is to look back and see if there is a need to tune up the work that has been finalised. 
My employability skills have also been improved and developed within the module learning. A lot of things that the module requires has helped me to improve some of my skills. One of them is teamwork. Employers tend to like people more who can thrive in both individual and group situations. Some of the group presentations and group work has helped me realise further what it is to be in a team environment. When working in a team, everyone must be assigned roles and the work should be split evenly. This way, everyone has something to do and it is not just one person doing all the work. These situations have helped me because you must communicate and interact with your team to be successful. 
Teamwork links in with another employability skill which is planning and organising. Someone that plans and is a good organiser is better than someone that’s not. Working in a team requires planning and organising together. Within the process of planning and organising, there are several roles. You must make sure to meet essay targets and accomplish the workload of numerous things all at the same time. There is also the balancing of social, academic and work aspects of life. Planning skills can be improved by making sure that when something is hard, we accept it and take the time to do it properly. When a task is hard, but we think it is easy, we may get frustrated and maybe even give up.  However, if there are set expectations that a task will be hard, we may still struggle but there is more willingness to go and work through it.  
[bookmark: _GoBack]Planning can be hard for some people and so it is important to remember to keep trying. The process of planning may bother people and so people should always allow for mistakes and then try to shift the focus back when there are any distractions. Also, if needed adjust your plan when new issues crop up. Organising skills can be improved by doing some simple stuff e.g. keeping a diary. This can help keep track of all the important things such as meetings, deadlines, seminars etc. This can be done on an actual paper diary or an easier way would be on your phone and its calendar. 
Some skills gaps that may exist in an education sense are if someone has a better/advanced understanding of English over another. People with a more developed level of speaking, writing, reading and understanding English have a better chance of doing well in life and not just for learning or studying. I think my understanding and my ability to speak the English language is at a good level. Anyone who wants to get better at speaking English should speak it frequently at home and outside of home, so they can get more familiar with it. They can also read books and newspapers to get to know a range of different words which will help with speaking and writing. 
Another skill gap in an education regard is that for some people after completing the course, it will be their first qualification but for someone else it might be their second or third etc. There is no proper way to reduce the gap because it depends on the person and their ambitions in life. Those who want the bigger and better things will aim to get as many qualifications as possible as they want to be suited for different jobs and be versatile. 
In conclusion, the module and the learning within it has helped me to improve both my academic and employability skills. I think it has helped more of my academic skills than my employability skills. It has also just improved my learning as I have discovered many different things. There are many academic skills that people can obtain and can improve. When looking for work, some jobs require certain skills and the job description will be detailed, so it is always good to have different set of skills to make yourself look different. Some of the ones that I think have improved of mine include oral communication skills, written communication skills, time management skills and my reading levels. Some of the employability skills include planning and organising and teamwork skills. Different people have different experiences and so they may have skills that have been improved and some that have not been improved.  
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