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Reflecting is becoming more aware of ourselves, it is also reviewing the past and noticing what went right and what went wrong. Furthermore, it is about finding a better and different way of doing things than the past vision of doing things. In short, questioning and learning new skills are the fundamental tools for creating a conscious future. (The Open University, 2023)
Reflection is important because it gives us courage and willpower. It promotes ongoing self-awareness, it empowers us, and it ensures we are valued, these are the things we need to accelerate reaching our potential. Ultimately, reflecting on surprise, frustration and failure and making them part of our lives is the key to professional success. (Bailey and Rehman, 2022)

In this report, I will reflect on the following three academic topics; Time management, Note-taking, Plagiarism and Referencing.
To do so, I will use Kolb’s reflective cycle. 
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Concrete Experience
In week 1 we discussed Time management. 
Time managing is planning and organizing the future in advance. Furthermore, it is also recognizing and prioritizing tasks. In short it is using time in an intelligent, effective and productive way. (Nancholas, 2023)
The advantages of learning Time management are multiples, among these we find: achieving more in less time, increasing productivity, developing better ideas, making wiser decisions, finding quick solutions, and most importantly, creating time to explore new initiatives that promote business expansion. Additionally, it enables us to meet tight deadlines while remaining calm. Furthermore, it reduces mental stress and increases the quality of work and services. (Bettini, 2021)
Reflective Observation 
This lesson has made me much more self-aware, because learning to plan a more detailed routine helps me prioritize my weekly activities.
Abstract Conceptualization 
I noticed that I am more stressed and disorganized, if I make these decisions daily.
Active Experimentation 
I believe that already knowing what to do and in what order will help me balance my life and establish more mental tranquillity.
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Concrete Experience
[bookmark: _Hlk175482762]In week 2 we discussed Note-taking. 
Taking notes mainly means learning how to study in college or university, because it is the basis of the research process. Furthermore, if we use a proven and effective system to write down and record information about key points before putting everything together, we train ourselves to actively engage our brain, and to identify what is important in terms of what the speaker is saying. Therefore, we will be able to better organize the information into an understandable format, and eventually, decipher it later. (Nordquist, 2019)
The advantages and importance of learning to take notes effectively are numerous, among these we find: Taking responsibility for concentrating and not being distracted by noises, worries or people. Therefore, it also increases our focus on the main themes and our ability to summarize and recognize which information is essential to remember. Furthermore, its fasters our thinking speed to make sense of what we hear. Additionally, it brings our attention back whenever our mind wanders, we feel confused, or we lose interest, but most importantly, we train our mind to judge the content of the message and not how the message is presented. (Austin Community College, 2019)
Below I have listed all the methods we talked about in class, with a general explanation of what they are. 
Line Note; The line note method is writing down a sequential list of short sentences or complete paragraphs that describe ideas in more detail, exactly as they are presented.
Mind Map; When we create a mind map, we put a central idea in the centre of the page, and then we can add lines and new circles for new ideas, we can also use arrows and lines to link different ideas or relationships.
Tabular method: we use the tabular method when we need to organize different elements or concepts that share similar characteristics.
Highlighting: We can use highlighting as a first step to create diagrammatic notes; it is basically highlighting or underlining with coloured pens different types of information, which could be essential to understand and easily remember the main points or aspects of a written text. 

Reflective Observation 

I find line note method the most complicated, because I used it many times in high school, but just because I did not know any other, and I always found it difficult to keep up with the speaker and had no time to prioritize ideas. Mind mapping is one of my favourite methods so far, especially when the speaker tends to jump from one idea to another and back again, however, this did not happen during the lecture. I must mention my second favourite method which is underlining and highlighting while reading or listening. I believe it is very useful for a better understanding and easier memorization.

Abstract Conceptualization
I have found that being aware of the different methods can increase the effectiveness of my learning and, most importantly, my level of attention.
Active Experimentation 
I believe that I will improve and develop these skills with time and practice.
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Concrete Experience
[bookmark: _Hlk176154251]In week 4 we discussed the topic of Plagiarism and Referencing.
Plagiarism is the act of using or presenting someone else's work or ideas as if they were our own, this could also apply to reusing our own work without citation, and therefore obtaining the original author's consent is the only way to avoid the disciplinary offense of plagiarism. (University of Oxford, 2023) 
Reference is essential in academic work. It puts our work in a clear context, demonstrates the intense and meticulous work of research, but most importantly, it recognizes and respects the work of others whenever we use someone else's ideas. (University of Leeds, 2024) 
The importance of learning to reference is crucial for academics, including recognizing and respecting the intellectual property rights of researchers and writers, but also providing evidence to support the statements and claims in our assignments, demonstrating that we are competent in the field we are working in. Additionally, we can demonstrate the accuracy of the research by allowing our readers to trace the sources of information we have found and used when reading and researching an assignment. Furthermore, citations are persuasive to those who read them. (UNSW Sydney, 2019)
Reflective Observation
I have become more aware of my writing skills, I believe I have a lot of creativity, and I find it really calming and joyfully relaxing to write in my own words.
Abstract Conceptualization 
I found learning how to reference to be very important and enjoyable, but I want to mention that it is inevitable that sooner or later I will write a sentence that someone else wrote before me, even though, I believe it is rare and it is not plagiarism.
Active Experimentation 
I do not need to worry much or do anything, as I clearly understood and liked these two topics. However, I realized that I should express my writing skills daily and let it become a hobby or maybe a job.
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In conclusion, this report presents an overview of my learning experience and understanding of three skills, time management has made me aware that planning my activities allows me to achieve my goals and priorities in the time I have available. Note taking has remarked the fact that I did not have a good taking note method in high school. Learning the importance of plagiarism and referencing will make my university life safe from academic misconduct, and also persuasive to my readers.
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