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APPENDIX UF1

FACULTY OF EDUCATION AND HUMANITIES 

STAFF STUDENT COMMITTEE FOR TEACHER EDUCATION, PGCE (PCET) 

AGENDA/MINUTES OF THE MEETING HELD ON 11TH DECEMBER 2019 AT 3.00PM IN IQ 307 SWANSEA 

PRESENT: 	Caroline Lewis (Chair, Programme Director), Mark Flagg (Programme Team), Paris Bonfield (IT), Johnathan Wyatt (f/t rep), Lauren Pitson (f/t rep), Corey Earley (p/t year 1 rep), Chris Harrendence (p/t year 2 rep) 

IN ATTENDANCE: 	Lesley Morgan (mins)


	Agenda Item
	Main Discussion Points 
	Action Points
	Timescale

	1. Welcome and
Apologies
	Chair welcomed everyone to the meeting.  Apologies were received from Alison Evans on behalf of Sam Scoulding (library), Ruth Cook and Elaine Sharpling.

	
	

	2. Minutes of the last meeting and update on action points 

(using traffic light system to ensure feedback loops are closed)
	No minutes of the last meeting to consider due to lack of Programme Director for 2018/19 therefore no meetings were held.  
	
	

	3. Chair’s Update

Including: significant University news; School/Cluster or Programme events or information; School/Cluster Quality matters – updates on reviews, validations etc
	Introduction of Caroline Lewis as new programme manager for the PCET course. Programme now sits within the discipline of Teacher Education within the Faculty of Education and Humanities with Elaine Sharpling as the Academic Director. 

The programme is undergoing revalidation this year and while this won’t affect the existing cohort it would be useful if any feedback could be given as to any specific aspects that could be altered to inform the production of the new programme 
	Student reps to email feedback to CL regarding potential changes to the programme
	End of December 2019

	4.   Review of Feedback Traffic Lights

Opportunity to review and update traffic lights and discuss progress. 

This should result in traffic lights altering, being added to, or removed. 

Note: If there’s something that is noted as red in your traffic lights and it is not in your control then you should notify the Student Experience Department (sed@uwtsd.ac.uk)

	None to consider due to lack of minutes. 
	
	

	5.   Progress on Surveys Action Plan

This is a live document which can be added to at meetings. This document must be agreed in collaboration with Student Reps.

	Not relevant to the programme this year due to lack of numbers but students may be invited to complete the PTES survey in January and it would be helpful if the students could encourage their fellow cohort members to do this. Programme team will be advising students as to the nature and purpose of the survey during the next taught module for each cohort. 
	Student reps to encourage cohort to complete PTES survey

CL and MF to advise students on the PTES survey
	March 2020




January 2020

	6. Annual Programme Reviews

Provide APR details for comment and review by student representatives as required by AQH Chapter 4.  
	The annual review document from last year for the programme will be emailed to the student reps following the meeting but due to a lack of data from last year there is not much to review. However all comments are welcome and if these can be emailed CL that would be useful to inform programme development. If none are received by the deadline it will be assumed the reps are happy with the content. 
	CL to email PV11A report to student reps

Student reps to feedback to CL any comments/questions from the report
	By 13th December


End of January 2020


	7.  	Review of Module Feedback

Review collected module feedback with the student reps and identify action points and progress.  
	Students are encouraged to complete module evaluations online, small amount of data received so far so would be helpful to have more added to this now that part time students have completed their first modules this year. 
	Student reps to encourage cohort to complete module evaluations via Moodle
	End of 2019/20 academic year

	8.   Learning & Teaching Matters

An opportunity to discuss:
· Good practice
· Annual Programme Reviews 
· Innovative projects
· Resources (library, specialist software, equipment and facilities etc)
· Assessments
· Feedback mechanisms
· work placements / work experience
· learning spaces (to come before or after resources)
· inclusive teaching

	Student Services
All services offered by Student Services can be found on their webpage.  A report will also be available on Moodle.

Library
All services offered by the Library can be found on their webpage.  A report will also be available on Moodle.

IT
A reminder about the 24hr 365 day IT Service Desk Support number: 0300 500 5055. There is currently no walk-up IT presence out of hours on the IQ IT Service Desk (Swansea)  
There are a number of IT guides on the University website along with information on what software is available for student use at home including Cysgliad. www.uwtsd.ac.uk/its  
Reminder to staff and students about Statushub https://status.uwtsd.ac.uk) to view any updates ongoing issues and planned maintenance.  
Reminder to staff and students to be on guard about phishing / SPAM emails. For staff, there is a compulsory Information Security Awareness course available on Moodle which can help spot suspicious emails and activity. 
Please report issues when they occur. The link is:  https://webhelp.uwtsd.ac.uk  

Year 2 Part/Time Representative
Cohort thanked Programme Director on how the issues from last year were dealt with and they are happy with the programme.


Year 1 Part/Time Representative
Some students still had an issue with Moodle.  RESPONSE:  CL was aware of this and it has since been resolved.  Any problems students encounter with Moodle or turnitin in the future are to be reported to the Programme Director.

Full/Time Representatives
[bookmark: _GoBack]Cohort are happy with the structure of the programme.  Only one issue concerning the Portfolio, group feel they have no clarity on this and on the process of booking assessment visits.  RESPONSE: An email was sent to all students informing them to contact Sue James regarding arranging assessment visits plus a session was delivered focusing on the portfolio in October. CL will resend and also give Sue James a list of student emails.  CL and MF to arrange a date after Christmas to bring in the cohort to review the portfolio.



	
CL to put Student Services  report on Moodle

CL to put library report on Moodle






























CL to resend email to cohort and supply Sue James with a list of emails.

	

13th December


13th December

	9. Enhancing learning

An opportunity to discuss:
· Co-curricular opportunities
· Enhancement projects
· Student Development
· Employability
· Learning Community activity
· field trips, site visits
· student-led conferences

	We offer the PCET as a franchise delivered in partner colleges with Coleg Ceredigion, Pembroke College and Coleg Sir Gar. Looking to hold a PCET conference in Swansea in June 2020 to promote the new programme and also bring students together to share experiences, deliver presentations etc and undertake potential CPD work. Would be useful for student reps to share details of this with their respective cohort and send through any ideas for what they may like to see in the conference and if they have any ideas for potential student-led sessions. 
	CL to confirm details of PCET conference when available 

Student reps to discuss with cohort and email any ideas for conference sessions to CL
	End of Jan 2020



End of Feb 2020

	10. 	Any other business
	
	
	

	11.	Date of next meeting
	Wednesday March 25th 3pm IQ 307
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