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[bookmark: _Toc26888601]Introduction
Skills acquired by individuals or students that can help them to get employed is known as academic and employability skills. These skills are usually acquired during the academic years when a person is getting prepared for the professional life. I have learnt a set of skills that can help me in my future life. These skills can help me to get a job in a reputed and recognised institution. These skills can help in my career growth as well as the growth of the employer organisation. 
[bookmark: _Toc26888602]Communication
I have effective communication skills as the ability to interact with others. People understand what I try to convey very easily. This skill helps me in my studies to give a presentation in my class. The skill can help me to get good remarks in the interviews. Getting employed would become easier as compared to other students with ineffective communication skills. As stated by Morgan (2016), communication skills are the only skills that can reflect the confidence and communicating ability of a potential candidate for any designation. Effective communication eliminates misunderstandings within any organisation. This is the reason for business organisations seeking candidates who acquired the ability to communicate effectively (Dalley and Burton, 2010). This skill can help me to interact with clients and understand their requirements better. This will help me and the employer organisation to develop products or services as per the requirements of the consumers or the clients.  
[bookmark: _GoBack]In the views of Maund et al. (2017), there are four types of communication mediums such as, written, verbal, nonverbal and visual. In order to get employed the candidate has to acquire four forms of communication skills. In order to communicate with colleagues and the clients I have to be fluent while conveying my thoughts and opinions. This would help me to put a positive impact on the organisational structure. The employer organisations seek these qualities while employing candidates. Effective communication can be obtained with the help of confidence while interacting with any person. Confidence while talking or presenting any subject can help me to convey my opinions in a better and effective way.   
[bookmark: _Toc26888603]Problem Solving
These skills can help students in their academic life as well as in professional life. I have acquired problem solving skills which have helped me to complete my group assignments on time. We have controlled several problems faced while executing any assignment. I think this skill can even help me to get employed. Employing organisations seek candidates that have effective problem solving skills. Workplaces are filled with challenges which have the potential to create problems while executing any work (Blanchard et al. 2000). These problems are required to be controlled and solved by the employees. This is the reason behind choosing candidates with effective problem solving skills. Projects for workplace improvement causes the most amount of problems which have to be controlled with the collaborative effort of the employees. 
In order to get employed as a manager or a leader at any business organisation We have to use my problem solving skills to resolve arising issues. This can contribute to increasing productivity and workability of the potential organisation as well.  In case my contributions to the organisation cause positive outcomes career growth can be seen. As influenced by their ideas of Bown and Brady (1991), it can be stated that academic and employability skills determines the potential success a student or new graduate can face in the professional life. Potential females managers are required to manage their teams while solving arising problems more efficiently in case they face any discrimination within the recruitment process or the workability of the employer organisation. Innovative and creative ways to solve problems within the workplace can effectively showcase my abilities to the employer company.  We have to take initiatives in order to prevent problems that may arise within the workplace after getting employed and even in my academic years.    
[bookmark: _Toc26888604]Time management
Time management is the most required skill that potential employees have to acquire. Punctuality in completing any task accurately can prove that the candidate have effective time management skills (Cottrell, 2010). This ability acquired by me has helped for on time completion of the assignments. I have effectively completed learning the lessons on time and apply the learnings of the modules in the practical life. These Abilities can further help me in getting employed by a reputed business organisation. Workplace requires employees who can manage multiple tasks and complete the required work on time. Productivity can be ensured with the help of this skill. I have learnt to prioritize my work as per the requirements. This can help me in my workplace. Employees who understand which work requires to be completed first are usually valued by the employer organisations (Cottrell, 2010).  Projects initiated by the students or potential employees are required to be completed on time. This reveals that the employees or the student has been dedicatedly working on the project. Time management is required to create a balance in work and life. On time completion of work can allow me to leave office premises on time. 
This skill can even help the employees to create a stress free atmosphere in the workplace. I can effectively utilise time management skills to set future goals for the employer organisation. This can help the organisation to reach to intended business goal on time. In the opinions of McMillan and Weyers (2006), all the work has to be managed properly in order to complete the work on time. The same work fellow employees complete in a certain time can be completed by me in a shorter time. This can help me to gain benefits in the workplace. This can create more opportunities towards success for me. Opportunities provide more career growth for me. Time managing skills can ensure reduces stress for me due to excessive workload in my present as well as in my future life.  
[bookmark: _Toc26888605]Team working
Being able to work in teams can help a student in getting employed easily as compared to the students who deny working in teams. Recruiting organizations value candidates who have a positive attitude towards working in teams (Wong et al. 2018). I have learnt to work in groups for executing my assignments and projects. These skills can help me in the workplace to work in teams. Differences in opinions can be effectively controlled with the help of compromising or convincing abilities. Working in teams can increase the productivity of the potential employees. I can use this skill for executing my academic lesson son time. As opined by Gibbs (1988), group studies are an effective way to complete the syllabus. Academic and employability skills help students to reach their intended goals by obtaining desired grades and getting employed after graduation. 
In order to work in a team I prefer to create a roadmap for the requirements that needs to be fulfilled in order to achieve the intended goal. Every team or group requires taking decisions with collaborative effort. This skill can help team members to resolve any arising problem with the support provided by other members. Workplaces require all the employees to work in association with each other (Carter et al. 2017). This reduces the time consumption for completion of any work. Recruiting organizations tend to choose candidates who have worked in teams in various projects during their academic years. The project reports I have participated in reveals my contribution. This skill can help the potential candidate to work in a team in the workplace. Arranging meetings in organisations are easy when the person in charge of arrangements have effective team working abilities. Several conflicts may arise among the teams within a workplace, which can be controlled effectively with my team managing abilities. I can use my influencing skills to persuade the team members for agreeing for any decision. 
[bookmark: _Toc26888606]Leadership
Leadership skills are also major skills required to be obtained for getting recruited in reputed business organisation. This skill helps in increasing the productivity of the employees. As influenced by the ideas of Conger (2015), it can be stated that leaders are required in order to ensure effective business outcomes through productive work delivery of the employees. This skill usually helps me to complete my group assignments on time. This ability will help me in getting recruited during the employment process as recruiting organisations tend to employ new graduates with effective leadership skills for the managerial designations. I know the ways to motivate and encourage other for accurate completion of work. Leadership skills have lead in proper management of workplace. This can help in attaining job satisfaction of the team members. Unsatisfied employee can create conflicts and deteriorate the flow of work within any workplace. 
I will induce creative ways to handle my team which will ensure effective leadership. This creativity can provide effective outcomes from the team. Leadership also provides responsibility of a team ort the organisation. I This can not only aid the business organisation but will help my career graph too. In the viewpoints of Covin and Slevin (2017), a leader has to inspire the fellow team members with the decisions and the working style. Inspiring leaders or managers of business organisations have the ability to persuade the teams for providing required work for the company. I have to take decisions that may affect the future of the organisation so decision making skills have to be acquired by me in order to become an effective leader. These skills help potential candidates to get jobs in reputed business organisations. 
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It is the ability to rephrase any sentence as per own wordings without changing the actual meaning of the sentence (Hagaman et al. 2016). The ability can help me to complete assignments and projects. Academic studies are majorly dependant on the paraphrasing technique. Data resources that are usually used for executing any research work can be executed with the help of this technique. Paraphrasing also helps in revealing that I  have understood the modules that have been taught during the class and lectures. We have to read the original data resources thoroughly and understand the concept in order to paraphrase accurately and properly. Students get the liberty of using data directly from any resource with the help of paraphrasing skills. Own comments can be added in the paraphrased writing in order to provide insight to the topic. I have to effectively emphasize the actual concept through paraphrasing.  
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It can be concluded that academic and employability skills are required in order to succeed during the academic life of a student. I have learnt that a few set of skills can help me improving academic studies and will also help me in getting employed. Renowned business organisations can employ candidates with effective employability skills. The academic skills learnt during the lectures can help me to get a job and aid in my career growth. In order to shine among other students and in future life among all the employees I have to excellence in the skills that I acquire. The skills include, time managing disabilities, leadership and problem solving skills and many other attributes. 
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