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Introduction	Comment by Simon Chatterton: state here the specific skills you will reflect upon for this report 
Now that my journey has begun as a student at university, it has marked an important transition from structured learning environments to one that enhanced academic independence, personal responsibility, and self-directed learning. This change has shaped both my mindset and approach to education. In this report I reflect on how my academic and transferable skills developed during my first semester as a Level 4 Business Skills student at UWTSD. I have worked towards personal and professional growth, setting goals that align with a long-term vision of success and achieving key milestones throughout my academic journey. The specific skill I will reflect on within this report is time management.
Description of experiences
During my first semester at UWTSD, the Academic Skills module played a critical role in shaping my approach to studying and managing my responsibilities. Initially, I struggled to find a balance between my work commitments, personal life, and academic workload. The university’s structured timetable, combined with my existing commitments, made it difficult to allocate sufficient time for focused study. According to Cottrell (2017), developing strong study skills such as planning and organisation is essential for success in higher education. However, as the semester progressed, I learned to develop a strong time management strategy. This included creating a detailed weekly schedule, prioritising tasks, and setting realistic goals for both my academic work and personal life. These new skills have not only helped me meet deadlines more effectively but also reduced my stress and improved my overall productivity. Additionally, the module encouraged me to reflect on my study habits and identify areas for improvement, which motivated me to maintain consistency in my routine. By the end of the semester, I had successfully established a structured study plan that allowed me to stay organised and maintain a healthy work life balance. This experience has been invaluable, and I feel more confident in my ability to handle future academic challenges while managing other areas of my life.	Comment by Simon Chatterton: good reference/in text citation

Analysis and Personal Reflection	Comment by Simon Chatterton: we will shape this section into one of the reflective models next week 
Reflecting on the semester at the University of Wales Trinity Saint David, I realise just how much this period has shaped my academic and personal development. Starting university was a significant transition for me. Initially, I felt overwhelmed by the new expectations and the responsibility that came with independent learning. However, as I began to understand more about how I learn, I recognised the importance of tailoring my study habits to fit my personal style. Cottrell (2019, p. 25) highlights that understanding your learning style helps you to make the most of your strengths and to identify strategies for improving areas of weakness.” This insight encouraged me to be more mindful about the way I approach my studies and motivated me to experiment with different techniques to enhance my learning.
Time management was an area I struggled with at the beginning. I often found myself busy but not always productive, which sometimes left me feeling frustrated. Reflecting on Cottrell’s (2019, p. 42) definition that “good time management means being effective as well as efficient; it means getting results, not just being busy,” helped me shift my mindset. I began to prioritize tasks, set realistic goals, and focus on working smarter rather than harder. This change has made a noticeable difference, reduced my stress, and improved the quality of my work.
Beyond time management, I have also grown in other academic skills such as research, critical thinking, academic writing, and collaboration. Each of these has presented its own challenges, but reflecting on my progress has shown me that I am developing a stronger academic identity. I feel more confident engaging critically with materials, structuring my ideas clearly in writing, and contributing effectively to group settings. Overall, the first semester has been a valuable period of self-discovery and skill development. While I know there is still much to learn and improve, I am encouraged by the progress I’ve made and the strategies I have begun to adopt for continued growth.
Time management
One of the biggest challenges at the start of the semester was managing my time effectively. Unlike previous education experiences where the workload was more structured and predictable, university studies demand a higher level of self-discipline and planning. I also learned the importance of breaking down large assignments into smaller, manageable tasks and setting personal deadlines i have used the Pomodoro method to manage my time, According to The Pomodoro Technique teaches you to work with time, instead of struggling against it.(Francesco Cirillo) The Pomodoro Technique (2006). This approach has helped me avoid last-minute stress and improved the quality of my submissions. Developing these time management skills has been essential for maintaining balance and ensuring I stay on track with my academic goals.	Comment by Simon Chatterton: good reference
Reasearch skills 	Comment by Simon Chatterton: you could mention CRAAP here and try and have at least one in text citation or paragraph
This semester, I developed strong research and information literacy skills by utilising the university's library resources and academic journals. I learned to critically assess sources using the CRAAP test (Currency, Relevance, Authority, Accuracy, and Purpose), helping me identify credible information (Blakeslee, 2004). Workshops and tutorials taught me to difference between peer reviewed articles and general websites and to apply proper referencing techniques. These skills have strengthened my arguments by ensuring they are supported by credible evidence and boosted my confidence in tackling topics for essays and presentations.
Mindset	Comment by Simon Chatterton: give some specific examples of enagaging - things you enjoyed  
University has sharpened my critical thinking, pushing me to question assumptions and engage deeply with course material. Group discussions such as mind mapping and working in a group helped refine my communication skills, while academic research taught me to evaluate credible sources. This process has improved my essays, making them more reflective, evidence-based, and aligned with university standards.
Writing Skills
Improving my academic writing was also a highlight. Receiving constructive feedback on my essays helped me refine my arguments, organise my thoughts more clearly, and use appropriate academic language. This experience made me more confident in expressing my ideas in writing. I have worked on structuring essays with clear introductions, well developed paragraphs, and strong conclusions. Receiving constructive feedback from Simon has been particularly helpful, highlighting areas such as grammar, referencing Over time, I have become more confident in expressing ideas effectively which is crucial for success in all my modules.	Comment by Simon Chatterton: be specific not generic 
Communication
Collaboration and communication have played an important role in my academic skill development as well. Group discussions during my lecture have provided opportunities to work alongside other students, share ideas, and receive diverse feedback.  During week 6 learning about paraphrasing made my essay writing a lot easier and structured These experiences have helped me develop interpersonal skills such as listening, negotiation, and teamwork.	Comment by Simon Chatterton: again examples 
Mind Mapping
Despite this progress, I recognise that there are areas where I need to continue improving. For instance, my note-taking skills during lectures could be more effective. Sometimes I struggle to capture the key points quickly enough, which affects my ability to review the material later. I plan to experiment with different note-taking methods, such as mind mapping or using shorthand, to improve this. 
Conclusion 	Comment by Simon Chatterton: include your reference list
In conclusion, the first semester at UWTSD has been a crucial period for developing my academic skills. I have gained very valuable experiences in managing my time effectively, demonstrating thorough research, and enhancing my critical thinking and writing ability activities have deepened my understanding and confidence as a learner. While challenges remain, such as improving note taking and stress management, the progress made provides a strong foundation for growth. I am motivated to build on these skills throughout the rest of my studies to achieve academic success and personal development to reach my goal. 
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