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SWOT

Strength: Time management ;Referencing ; Summarising

Weaknesses: Paraphrasing; Public speaking ;Leadership.

Opportunities: Doing things in a productive way and with precisions.

Threats: Difficulties to express myself or to make myself clear for the others.




image8.svg
                                             SWOT                   Strength: Time  management ;  Referencing ;  Summarising .                   Weaknesses: P araphrasing ; Public speaking ;  L eadership .                   Opportunities: Doing things in a productive way and with precisions.                   Threats: Difficulties to express myself or to make myself clear for the others. 
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Time management

Definition: capacity to use productively or effectively someone’s time, particularly in the

workplace. (Oxford Languages, 2020)

Use to:
- not be stressed or surprised by time speed.
- be organized, make the things right and take important decisions.

- well manage an enterprise or only improve someone’s work status.

» Could have areal impact on the rest of the organization and make the
difference between loss and profit
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                                          Time management                   Definition: capaci ty to use productively or effectively someone’s time, particularly in the  workplace. (Oxford Languages, 2020)                  Use to:  - not be stressed or surprised by time speed.  - be organized, make the things right and take important decisions.  - well manage an enterprise or only improve someone’s work status. Could have a  real  impact on the rest of the organization and make the  difference  between loss and profit .    
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Academic writing

Definition: is a short, clear, focused, organized writing using a formal language and supported with

evidence. Its aim is to help the reader to understand the subject. (University of Leeds, 2020)

Use for: express ideas, make arguments, and engage conversation.

Help to:

- Writing a strong business strategy with powerful arguments for investors.
- Communicating ideas and sharing them with collaborators.

- Designing advertisements and focusing on promotional strategies.
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                                              Academic writing                   Definition: is a short, clear, focused, organized writing using  a  formal language and supported with  evidence . Its aim is to help the reader to understand the subject. (University of Leeds, 2020)                  Use for: express  ideas, make arguments, and engage conversation.                   Help to:  - Writing a strong business strategy with powerful arguments for investors.  - Communicating ideas and sharing them with collaborators. - Designing advertisements and focusing on promotional strategies.   
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Definition: a document send to apply for a job where someone writes all the education and job

skills that he/she acquired in his/her life(Oxford Languages, 2020)

Help to:

Apply for a job

Identify any skill or qualification weakness
Remind you what you have done in your career

Effectively analyse candidates’ CV
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                                               CV WRITING                   Definition : a document send to apply for a job where someone writes all the education and job  skills that he/she acquired in his/her life.  (Oxford Languages, 2020)                  Help to:  - Apply for a job - I dentify any skill or qualification weakness - Remind you what you have done in your career - E ffectively analyse candidates’ CV      
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Commercial Awareness

Definition: knowledge of the marketplace and business’ environment. (Cambridge Dictionary, 2020)

Help to: Start a conversation; Take decisions;Form opinion; Speak in public; Be more creative.

Personal Development Plan (PDP)

My actual weaknesses: Referencing Public speaking Leadership

-Take leadership training

-Making oral presentations for . ..
g P -Practise communication

-Practising every time that |
assessment.

Solution to improve it make a research. -Boost my self-confidence.

-Make some video recording

. .. -Get the opportunity to lead a
myself speaking and analyse it.

team when possible.

-During assessments.
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                                                             Commercial Awareness                   Definition: knowledge of the marketplace and business’ environment. (Cambridge Dictionary, 2020)                   Help to: S tart a conversation;  T ake decisions;  F orm opinion; Speak in public;  B e more creative.  Personal Development Plan (PDP)                 My actual weaknesses: Referencing  Public speaking  Leadership  Solution to improve it  - Practising every time that I  make a research.  - During assessments.  - Making oral presentations for  assessment.  - Make some video recording  myself speaking and analyse it.  - Take leadership training  - Practise communication  - Boost my self -confidence.  - Get the opportunity to lead a  team when possible.
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é\? Conclusion

-

+»*Course focusing on developing academic and employability skill

-> excellent way to improve mine.

-> skills are very important for everykind of job.

“*Employers are always asking for more experienced candidates.
ploy Vi 4

+*The more competences a person has the easier it is to find the perfect job
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Definition: Someone taking financial risks to start a business and develop it. (Oxford
Languages, 2020)

Essential skills needed:

- Time management

- Academic writing

- Public speaking

- Commercial awareness

- Analytical and critical thinking
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