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1. Introduction
In this reflective report, I will discuss my experience of three academic skills at the University of Wales during my first term, using Gibbs’ (1988) reflective cycle to share my understanding. First, I will illustrate Gibbs’ reflection cycle. Afterward, I will discuss my experience with reflective skills, academic writing skills, and paraphrasing skills. Subsequently, I will analyze and plan better for future occurrences.

2. My Reflection Skills
Reflection can be viewed as a method that enables us to transition from one experience to another with a much clearer grasp of the meanings associated with each experience (Rodgers, 2002).
Firstly, I learned about reflective skills in week six, and ever since, it has helped me in my academic learning process and personal life, changing my perspective on how I reflect on things. In week five, we were given an assignment on time management skills. I made a list of tasks to finish my assignment, allocating equal time to each task over one week. However, I did not foresee how much my work responsibilities would affect my plan. As a result, I had to request an extension, lost motivation, and my assignment did not display my interest and knowledge of the topic. “The key is not to prioritize what’s on your scheduling app but to schedule your priorities” (Covey, 1997). For my upcoming assignment, I will utilize a more comprehensive weekly planner provided by the University of Wales. This will enhance my future performance in organizing my assignments, as my previous one did not go well due to insufficient planning.
I have reflected and applied Gibbs’ (1988) reflection skills, bearing in mind that academic writing is different from everyday writing. I must source the right information from reliable sources, such as Google Scholar, books, relevant Articles, website journals and so on and so forth.
Time management skills are essential to maximize academic performance and are a crucial leadership quality. Efficient individuals know how to prioritize tasks, delegate responsibilities, and make the most of their time. This not only enhances their productivity but also sets a positive example for their team. According to Sharma (2021), "There’s no better time to become the human being you know you can be and handcraft the life of your most exuberant desires than now.” There are many strategies in time management.
3. Academic Writing

Academic writing is different from everyday writing because it is a professional and skilled form of writing. The characteristics of academic writing include:

· Structured: Organizes content into clearly defined reusable blocks of information, helping readers digest information more efficiently and ensuring consistency across documents.

· Evidenced: Supports arguments with facts, quotes, or references from textbooks or online articles, often using the Blakeslee (2004) C.R.A.A.P test to demonstrate Currency, Relevance, Authority, Accuracy, and Purpose.

· Critical: Involves analyzing and evaluating information from multiple sources to develop a well-reasoned argument.

· Balanced: Presents information in a fair, unbiased, and well-rounded manner.

· Precise: Ensures exactness and accuracy of expression or details.

· Objective: Focuses on presenting facts and information without personal bias or emotions.

· Formal: Characterized by a serious tone, precise language, and adherence to conventional grammar and punctuation rules, unlike informal writing.

Academic writing can be in the format of a report or an essay about a specific topic. It must be understandable, make sense with clear key points, and save time instead of writing a lot without making sense. My first principle in academic writing and everyday life is based on time management. “Success is not about luck; it’s about managed time” (Sharma, 2021). Effective time management is essential to achieve success.
4. Paraphrasing Skill

Paraphrasing involves writing someone’s ideas in your own words, showing that you have digested and understood the text, passage, or paragraph. There are five techniques for paraphrasing:

6. Using synonyms: Changing the word phrases.

7. Changing the word order: Rearranging the word structures.

8. Changing the word formations: Changing words from a noun to adjectives, verb to noun, adjectives to adverb, verb to adjectives, and so on.

9. Using active/passive voice: Changing sentences from past tense to present tense, future tense, or vice versa.

10. Using positive/negative voice: Rephrasing statements to focus on what can be done rather than what cannot, or vice versa.
Paraphrasing has helped me immensely to understand and write better. To demonstrate my understanding, I will write a short paragraph below and paraphrase it.

Original Paragraph:

With the development of the Internet, social networks have also developed, which present free online services that enable communication and connection of users. It is often assumed that members of social networks are younger people who use, for example, Facebook to exchange statuses and photos and open Facebook groups. However, recently businesspeople who open their company pages on social networks have become members of social networks. Why? Social media provides many ways to target what you want to get out there. Marketing on social networks today is an obligation of both small and large companies, and managing corporate profiles is part of every company’s business. Social media marketing is, in short, the use of platforms to connect with the audience in order to build your brand, increase sales, and increase “internet traffic” on the website. (Dimkovska, 2024).

Paraphrased Using Synonyms:
With the rise of the Internet, social media platforms have also evolved, offering free online services that facilitate user interaction and connection. It is often presumed that social media users are younger individuals who utilize platforms like Facebook to share updates, photos, and create groups. However, recently, professionals who establish their company pages on social media have also become active users. Why? Social media offers numerous ways to target the desired audience. Marketing on social media today is essential for both small and large enterprises, and managing corporate profiles is a part of almost every company’s operation. Social media marketing, in essence, involves using platforms to engage with the audience to build your brand, boost sales, and increase website traffic. (Dimkovska, 2024).

5. Conclusion
In conclusion, this reflective report has highlighted the importance of reflective skills, academic writing, and paraphrasing in my academic journey. By applying Gibbs’ reflective cycle, I have gained a deeper understanding of these skills and their impact on my learning process. Moving forward, I will utilize a more comprehensive weekly planner provided by the University of Wales to enhance my time management and ensure that my assignments accurately reflect my interest and knowledge of the topics.
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