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Academic skills are generally known as academic presentation skill, writing skill and referencing skill. Besides, the employability skills are known as the skills which are highly needed for an employee to improve performance in the workplace. The most significant employability skills are leadership, teamwork, motivation, communication, and reliability skill. Both skills are very important for an individual to develop his career properly. Here, the report will define employability skills, transferable skills, and SWOT analysis (Arnold et al, 2019).   
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[bookmark: _Toc49176924]Employability Skills: The Skills You Need to Get a Job?
Employability skills are very effective for an employee to improve his performance. Besides, the skills support him to develop his creativity at works. If an employee has exercised these skills he or she can able to critical thinking about any issues which support him to solve any problems perfectly (Targetjobs et al, 2019).   
On the other hand, the skills also provide the employee with how to inspire others for doing any works effectively. Moreover, the skills are also important for an employee because it supports him to works together perfectly. When he works together, he can complete many tasks in a short time and able to cope with changes (Boissy et al, 2016).   
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Figure: Employability Skills (Skillsyouneed, 2020.).   
Working With Other People (Teamwork)
Employability skills are highly required for an employee because it provides him to works as a team. Team working is very beneficial and effective for decision-making, creating a plan, problem-solving conflict resolution, and making change. 
For example, During COVID-19, the organisation has faced a problem to make a right plan for the business that’s why they take opinion from the entire worker to make an effective plan. Finally, they can make an effective plan for the business that’s why teamwork is very important at the workplace (Cottrell, 2017).   
Being Reliable and Dependable
Fundamentally, being dependable and reliable means doing what one can say that will he or she can do. An employee needs to be reliable if he wants to develop his career. Also, every people can believe a reliable and dependable person that’s why if an employee has practised these skills properly, he can be a reliable and dependable person (Targetjobs, 2020.).   
Willingness to Learn
Willingness to learn is known as personal development that means beings open to new experience and idea. An employee needs to improve his knowledge and skills if he wants to get a good job. Besides, if an employee gathers new idea and experience, he can solve any problems and make any change effectively. Moreover, if he cans always looking to improve his knowledge and skills it can support him to increase his performance. So, all of this reason, it can be said that employability skills are very beneficial for an employee to get a good job (Boissy et al, 2016).   
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Fundamentally, skills support an individual to eradicate his weakness and improve his strength. Besides, in student life, effective skills are very helpful to get a good job. The most important top 10 skills are given below….
1. Commercial awareness 
Commercial awareness is considerate of how businesses work. Generally, it’s about knowing about what’s going on in the entire country. To get a good job a student must know about the world and read the news so that he can able to awareness about the commercial (Skillsyouneed, 2020).
2. Communication
Communication skill is also important for a graduate to get a good job. If he always communicates with the entire people, they can support him by giving accurate information, plan, motivation and financial support (Arnold et al, 2019).   
3. Teamwork
Team working skills are highly required for a graduate because it provides him to create a plan, making-decision, analysis problem and solve, making change and do any critical tasks. Also, this skill supports him to manage valuable time (Cottrell, 2017).   
4. Negotiation and persuasion
Persuasion is the strategies of explaining, debating, selling, challenging, convincing and urging etc. besides, negotiation means exploring needs, motives, priorities, constraints to create a better considerate on both sides. A graduate needs to have exercised negotiation skills for getting a good job (Targetjobs, 2020.).   


5. Problem-solving
Problem-solving skill is the aptitude to solve any kinds of matter in a short time. If a graduate has this skill, he can analyse the problem and solve it properly according to the situation which is mostly positively impacting on his career (Keevy et al, 2018).   
6. Leadership
Leadership skill provides a graduate to motivate and direct people properly. Besides, the graduate needs to select the best leadership styles like autocratic, democratic in a specific situation so that he can handle the situation properly (Arnold et al, 2019).   
7. Organisation
Organisation skills are highly needed for an employee to succeed in the workplace. Organisation skills are also needed for leading and managing the team and planning goals. So, if a graduate wants to get a good job he needs to be practised the organisation skills (Dawson et al, 2018).   
8. Perseverance and motivation
Perseverance is the capability to keep doing anything despite difficulties. Besides, motivation skill is the ability to inspire and support others for doing vital tasks. To get a good job, a graduate needs to be perseverance as it supports him to attain goals (Cottrell, 2017).   
9. Ability to work under pressure
A graduate needs the ability to work under pressure to accomplish the objectives properly. Besides, this skill supports him to save valuable time and growth his productivity and performance which is very vital for getting a job (Boissy et al, 2016).   
10. Confidence
Finally, a graduate needs to confidence at works so that everyone trusts him properly. Without confidence at works, he cannot complete the particular tasks easily which is the hinder for achieving success. So, the top skills are very important for a graduate to get a good job (Reed, 2020). 
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Fundamentally, transferable skills are the qualities which can be transferred from one profession to another. Transferable skills support an employee to cope with different workplace and handle any situation properly which is very important for his career. (Arnold et al, 2019).   
For example, if an employee starts a job as a hotel manager, he engages communication skills and when he does another job the communication skills also support him to succeed in the job. Besides, if he gathers the problem-solving skill, it will also support him in another job. Moreover, transferable skills also help the employee to change his career successfully (Cottrell, 2017).   
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Figure: Transferable skills (Boissy et al, 2016).   
Leadership 
Leadership skills are the aptitude to share a clear message and create a complex plan easy to comprehend for everyone. This skill provides an employee to do any kinds of job. This skill also supports him to be an active listener, strategy thinker and also helps him to inspire and convince others. Besides, if he has practised this skill properly, it can support him to increase the creative power which is also helpful for doing another job (Dawson et al, 2018).   

Time management 
Time management skill is also a transferable skill as it supports an employee to use this skill in a different job. If an employee does different kinds of job, he must need to time management skill which is very effective for attaining goals. Besides, he also needs to take some necessary steps to manage the time e.g. eliminate the unnecessary, plan the work, multitasking etc. Furthermore, time management skills provision an employee to better work-life balance, save more time, higher levels of productivity (Reed, 2020.).   
Prioritisation 
Prioritisation is also an important transferable skill which supports an employee to gives a proper value of the specific tasks. If an employee maintains this skill properly, it gives him the latitude to focus on his personal goals. Besides, it also makes him well-organized at daily works related activities. Prioritisation skill also helps an employee to do the right tasks at the right time which also influences his career (Arnold et al, 2019).   
Communication 
Communication skills are also helpful for all job sectors. It has no relation to any specific job rather this skill is used for all types of the job sector. Besides, an employee can communicate with different people that are why it is very helpful for their profession. For example, an employee has practised this skill for hotel management; when he left from the profession and do new jobs as banker these skills also support him to do the job perfectly (Boissy et al, 2016).   
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After studying the above topic, we can understand what transferable skills are. Fundamentally, transferable skills are those skills which support an employee to do any kinds of the job successfully. The most common transferable skills are leadership, communication, prioritisation, time management etc. Transferable skills are very effective for an employee to progress his career properly. Besides, it supports an employee to create new things, justify a stand, analyse any problems, explain concept or idea etc. (Cottrell, 2017).   
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Figure: The Importance of Transferable Skills (Arnold et al, 2019).   
Leadership skills also help the employee to create a mission, make a change and handle any hard situation. Besides, the communication skill is also a transferable skill which provides an employee on how to communicate with other people and how to make a friendship with them. Time management skill has a lot of benefits e.g. save more time, less stress, greater focus, increase productivity, better work-life balance, complete any particular tasks right time etc. (Reed, 2020.).   
Besides, time management is a vital key to lead a successful life. If an employee can able to manage his time, he can do more works than others. This skill also supports him to upsurge his performance. Moreover, transferable skills help an employee to do the right tasks at the right time. So, it cannot be said that how much important the transferable skills are. So, if an employee wants to get a satisfying job, he must need to exercise the skills properly (Boissy et al, 2016).   
[bookmark: _Toc49176931]Analysis of own employability skills
 Personal SWOT analysis is very effective for an individual to eradicate his weakness. Besides, SWOT analysis also supports me to identify which sector I am very strong and which is not. Also, I recognise which things are opportunities for me and which are not. Here, the employability skills are communication skill, teamwork skill, motivation, leadership etc. I need to analysis my employability skills to increase my productivity properly. When I can identify weakness, I need to take some indispensable steps to overcome the problems (Arnold et al, 2019).   
	Personal SWOT Analysis

	Strength
· I have enough knowledge of English and I speak English very well.
· I am good at to motivate any person and support them of any problems.
· I like to works together so that I can make a perfect decision (Cottrell, 2017).   
	Weakness
· I have no idea about different country language that’s why I feel a pressure to connect them properly.
· I cannot adapt to any place in a short time.
· I have a lack of qualifications in online marketing (Dawson et al, 2018).   



	Opportunities
·  Increase the number of job sector which is a chance for me to get a good job.
· Improving my writing and confidence skills which are a chance for me (Keevy et al, 2018).   
	Threats
·  No specific training qualification which is a pressure for me.
· The increasing number of applicants which pressures me to find a satisfactory job (Boissy et al, 2016).   




[bookmark: _Toc49176932]Conclusion
Thus, the skills are very effective for an individual in student life and the working sector. Without have practised those skills one cannot shine in life. He also should have exercised the transferable skills as it supports him to choose the right leadership styles and also able to manage the valuable time. Finally, a SWOT analysis should support me to recognise my ability and weakness properly which are very effective for my career (Whiteman et al, 2019).   
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