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The Key of Self-Awareness is self reflection, without it as an individual you can’t develop yourself on career. To start your career journey as an individual you need to understand the importance of self reflection and practice it in order to develop your stronger and weaker skills.
In this report I will do my self reflection of my employability skills and a Personal Development plan according with my teacher feedback from Task 1 (please find it in the appendix1) which play a crucial role in self development  for long and short term plan structure in order to develop new skills or the weaker skills.

1. [bookmark: _Toc89206289][image: ]The employability skills:
Employability Skills allow to fit into any work environment and to work well with others, also employability skills can be defined as professional skills that enable you to be successful in the future career. The employability skills are also know as transferable skills because it give you the flexibility of applying with them to any job industry. To self reflet my employability skills I will use David Kolb Reflective Model. The Kolb reflective model is about a 4 steps learning styles of perception and processing. The Kolb theory said that learners perceive and process information and achieve knowledge from concrete experience, reflective observation, abstract conceptualization, and active experimentation. (Dixit & Yadav, 2021) 
(Bisson, 2007) (Kolb, 2013)
The 4 steps of Kolb model are:
Concrete experience: is about the specific experience learner had of accumulating information.
Reflective observation: the learning reflect about his own experience or reflect from watching others experience.
Abstract conceptualization: the learner create theories according with the experience to explain observation.
Active experimentation: the learner use the theories to apply further his knowledge.


[bookmark: _Toc89206290]Research Skills:
As a student I achieve knowledge, information and perform my skill by attending in class, do class activities, my homework and exams. Most of the employers value the research skills in their employees, especially when in the research-oriented positions. Research skills refer to an individual’s ability to find and evaluate useful information related to a specific topic, also in order to do that the individual can use tools such as CRAAP test. On my Digital skills course I learn in class about research skills, research tools and methodologies. One of the research tool I learn is CRAAP test research model used to evaluate a source by asking yourself a series of questions addressed to Currency, Relevance, Authority, Accuracy, and Purpose in order to determinate if a source is credible and relevant to your research. My reflective observation had been by watching CRAAP model done by the teacher in class and then I convert this experience in my own theory in order to do my digital skills assignment where I was needed to use the CRAAP tool to prove my GRIT research. (Molina-Azorin, 2016)
	Currency
	Relevance
	Authority
	Accuracy
	Purpose

	Is the timeline of the information resource
	The importance of the information related to you research  needs
	The source of the information ( the author)
	The accuracy of the content information regarding the truthfulness and correctness 
	The reason of the information exist



[bookmark: _Toc89206291][image: A picture containing clipart

Description automatically generated]Critical Think:
Looking further on my experience as a student an another skill I posed is Critical thinking skills. This skill refer about using your ability to questioning and being listening active when you learning and questioning ideas, arguments and findings. By the time I am in class and the lecturer give us information about the module I am active listening to receive the information and then I think about the lecturer say, after the process of the information I receive I go further and ask question to ensure my understanding. For example when I was needed to do the class activity about Donna case study, first I read the case study as it been the information received and look at the questions received in order to complete the activity. After I review the information in order to respond for the questions of the activity, then I had a look for possible other alternatives by consulting with the teacher. After I have a close look of what my colleagues do as an example for myself and then I create my own theory regarding the activity. After all this has been done I apply all the knowledge and information I receive to complete in my own way applying my theory’s in order to finish the class activity. (Watson, 2015)

[bookmark: _Toc89206292][image: ]Presentation skills:
The above skill is the ability enable an individual, which in this case is me, to interact and engage to the audience in the time of a presentation of own work. Having a view on my experience and the achieve of the skill, I learn about it at university by different teachers from different modules in order to be able to do it further. Learning the theory and been active listen at the teacher it wasn’t enough, so after I receive all the information  about it, I start to look on YouTube at other people how they present a PowerPoint presentation to have an example of how I should present a presentation. Forward I create my own style of how I should present in class. Then I create my own presentation and I put in application my own style to see how it will going to work and then I receive instructions to actual do it in class. For a better understanding I will give my own example of a presentation I’ve done during my courses. At Digital skills I had to present a PowerPoint presentation in front of the class, to do that I start by taking notes and learn them, after I look in the mirror and I start to speak louder like I was speaking with someone then I go in the front of the class and explain them trying to speak clear an louder about the presentation subject. At the end the teacher was satisfy but also told me that there are still room for improvement. The teacher feedback also help me to understand where I do wrong in order to further develop more my presentation skills. (Joan van Emden, 2016)
[bookmark: _Toc89206293]Teamwork Skills:
By the time of my studies an another skill I learn and develop is teamwork skills. This aptitude is essential all over the world and is one of the most important employability skill because is a necessity at any work place. Teamwork skills is the aptitude to work with other individuals as a group who have the same goal as you in order to  complete and share a specific task at workplace; or a trip with friends; or activities at school, etc. … Same as most of the students I learn and achieve this skill by attending in class. Referring at the theory of Kolb in order to learn and achieve this skill firs I received information about it which come from the teacher and my own research from books and websites. Then I reflet about is and process to be able to pot it in practice. One time of using my team work skills was at the course of Academic and Employability skills with a group of few people. Our group goal was to complete the class activity of Donna case study. To do that we all read it the case and then talk about it by sharing ideas and check if all fully understand what was the case study about. Then we talk about the tasks of the activity by dividing them to the individual of the group who have the strong skills according with the task. When we all complete our task first we consult each other to be sure that our potential regarding the activity is give at the maximum. When all this has been done we put the work together and finish the with success the activity. An another example of how I develop and practice my teamwork skills but outside of the university was when I and some of my friends had plan an BBQ Party. In order to do the BBQ party we divided the tasks of what the party needed. First we plan where we will do the party and made a list of who we should invite, then regarding of all members preferences we done a list of grocery’s. After a port of the friend group go to the planned place to clean and decorate and the friends with the biggest cars go to do the grocery list. After all of this has [image: ]been done The girls of the friends group had to prepare the meat by cut it and add flavours and the mans have to prepare the BBQ fire by cutting the woods and etc. At the end because we all worked together  the BBQ party has been a success, everyone had feel good and we all party. 
I used to example in order to show that the Teamwork skills are important not only at the work place as in our basic life too. (Eduardo Salas, 2013)

 
[bookmark: _Toc89206294]Digital skills:
[image: ]Digital skills are one of the demanded employability skills in now days due to the advance of technology and are described as the ability to search; review; use, share, and create content by  using digital devices, like computers and smartphones and digital programmes, . This skill I learn and develop during my university course. One of the specific course where I learn about it is call Digital skills and research methodology. During this course the teachers shared knowledge and information about it  and also put as to practice them in order to complete projects that will demonstrate our capabilities achieved from the course. As an example at the moment I am also working at a project for that particular course, the tasks involved in the project needed to be done using 3 different programs: Word; PowerPoint and excel in  order to present the importance of research methodology using CRAAP test and grit score in excel; present them in PowerPoint and add them in work for a final submission. Also an another way I practice my digital skills is by using the computer to do other projects or homework using digital books, MS office programs and different websites and tools.  (Alexander J. A. M. van Deursen, 2014)

[bookmark: _Toc89206295]Recommendation:
Now as I reflect over my employability skills and make myself aware of the skills I posed, for a further development I create a Personal Development Plan regarding my skills and plans for a future career development. Personal Development plan is an structured process who involve an action plan based on your personal awareness, values, reflection and goal-setting for personal development regarding within career, education and self-improvement. (Glassdoor, 2021)
	Goal-setting
	Timeline
	How
	Support/Resources
	Target date

	Achieve more employability skills
	1-2 years
	By attending at university and hard work
	University material; personal research; computer; teacher support
	28/11/2023

	Finish with success the university
	3 years
	Attending at all classes and been active; do all my homework and projects, and achieve and understand the knowledge
	Laptop; university materials; books; internet; library access; teachers feedback.
	01/11/2024

	Apply for my dream job
	1-5 months
	By searching advertising on internet; set alerts and look for opportunities.
	CV; Cover Letter; Academic Diplomas; previews employers References. 
	01/01/2025



[bookmark: _Toc89206296]Conclusion:
Now I arrive at the end of the report of self reflection,and now , all had been said regarding my report  I am on the good path and in order to follow my dreams and have a success career is good to have a look on people feedbacks especially if come from teachers and do from time to time a reflective report to see how I develop and what I miss; what I should improve and what is my knowledge stage. Also coming back and tick my goal-setting on my development plan will give me more motivation and satisfaction to go further and add more achievable goals. Seen by this report all my achievements also it give me a boost of self motivation  and confidence to work hard and make my own dreams and goal sets to come true as I always wish. 
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