Revision for Rules for Writing Academic Essays
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When writing a paragraph it is important to ensure that each point made has supporting evidence from academic sources (Jones, 2015). Williams (2015) outlines that when a direct quote which is over two lines long one has to indent left and right margins and reduce line spacing to one. In addition if a direct quote is used it is important to put the author, year ‘and’ page number in the brackets at the end of the sentence before the full stop.
‘'Facts', 'values', and 'objectivity' On one level, all social science is a search for facts, for 'social facts'. The Latin root of our word 'fact' means 'something made' or 'something done', from factum, the participle of the verb facere, 'to make'. In addition, our modern sense of the word 'fact' refers to any state of affairs that is real, definite, and incontrovertible’ (Smith, 2017, p.35).

If you use numbers in your work the following rules apply:
1-10 will be written in words
11 upwards in numerals
If you are using numbers to describe a spread e.g. 18-25 then numerals are used.

If you want to discuss percentages in your work then the following rules apply:
You will always use numerals with % sign e.g. 25% 
You do NOT use words in this instance.
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