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[bookmark: _Toc226051188]1.0 Introduction
Presentation skills and academic writing are relevant in academic and professional life and achievement. Presentation skills support people in expressing ideas logically and confidently to the audience. Academic writing skills support one in formatting and offering ideas in a formal, well-structured and supported manner. Both skills support the module learning outcomes, which are effective communication, academic writing, critical analysis, information technology, and teamwork.
The current report briefly analyses the definition, significance and improvement of the two skills both academically and professionally. It characterises each skill, justifies its usefulness, offers the plans of practical improvements, and ends with a summary of the main points.



[bookmark: _Toc226051189]2.0 Definition of the Skills
[bookmark: _Toc226051190]2.1 Presentation Skills
Presentation skills are the skills that one has to transmit ideas, information, or arguments to the audience clearly and effectively. It is a skill that needs a structured presentation of oral material to inform, explain or convince the listeners. Presentation skills are applied in academic seminars, group presentations and measured speaking exercises (Vuković et al., 2022). They are used in meetings, training, project briefings, and business pitches in the professional environment. The main aspects of presentation skills are clear speech, right tone of voice, confident body language, eye contact, rationality in conveying information, consideration of the audience's needs and effective use of visual supports. These features contribute to the fact that delivery of messages can be done in a pure, confident, and meaningful manner.
[bookmark: _Toc226051191]2.2 Academic Writing Skills
The skill levels refer to academic writing that requires the capacity to communicate ideas in a structured, formalised, and evidence-based manner in a written format (University of Leeds, 2026). It is a writing style applied in tertiary education that presents knowledge, analysis and judgment clearly and rationally. Academic writing and informal writing are different as academic writing should be objective, exact and characterised by credible references (Controllah Gabi, 2022). It is also necessary that it is properly referenced to ensure that there is academic honesty. Good writing supports proper communication and convincing communication in both professional and academic life. The essential elements of academic writing are formal tone, clear organisation, understanding of ideas, correct grammar, critical thinking, use of evidence, appropriate vocabulary to hire, and correct source citation. These characteristics contribute to the writing that is transparent, credible and scholarly.


Table 1: Key components of the selected skills
	Skill
	Clear definition
	Key components

	Presentation Skills
	The ability to communicate ideas clearly and effectively to an audience through spoken delivery.
	Verbal communication, tone of voice, body language, eye contact, organisation, audience awareness, and visual aids

	Academic Writing Skills
	The ability to express ideas in a formal, structured, and evidence-based written form.
	Formal tone, structure, coherence, grammar, critical analysis, use of evidence, subject vocabulary, referencing



Table above compares presentation skills and academic writing skills, showing that both are essential forms of communication but differ in delivery. Presentation skills focus on verbal communication and audience engagement through tone, body language, and visual aids, while academic writing emphasises structured, formal, and evidence-based communication. (Cottrell, 2019). Additionally, academic writing requires critical analysis and referencing, whereas presentation skills prioritise clarity and interaction with the audience. Overall, both skills complement each other and are important for success in academic and professional contexts (University of Leeds, 2026).

[bookmark: _Toc226051192]3.0 Importance of Presentation Skills 
Presentation skills are important to academic performance since they simplify clarity and confidence in holding power to communicate the idea. The higher learning institutions may require the students to participate in seminars, group studies, classroom discussions and individually-graded oral duties. Good presentation skills allow students to present their ideas in a rational manner, ask and answer questions properly, and to entertain a group or audience through assurance (Putra and Kayen, 2025). This has the ability to improve knowledge, engagement, and general performance in learning. Presentation skills also support the development of communication ability, which is among the identified module learning outcomes (Putra and Kayen, 2025). Moreover, the presentation preparation and presentation would help students to arrange the information strategically, choose the appropriate materials, and work with digital tools like PowerPoint. These will be connected with the communication and information technology learning outcomes.
Presentation skills are also necessary, as the knowledge will encourage critical thinking and not plain description (Putra and Kayen, 2025). It takes more than going through the information in slides to have a great presentation. It demands that the speaker should be able to understand ideas, choose the most useful evidence and appear to present his/her arguments in a coherent and compelling way (Dr Controllah Gabi, 2022). This is an indication of the direction of the brief, which asks the students to perceive and analyse information in a critical manner. Students get to learn presentation issues, for example, simplifying complicated content, conveying information in a purposeful manner, and adjusting content to the requirements of various audiences, through presentation assignments (Alam, 2025). These are desirable academic skills which can maintain the broader advancement of a degree programme.
Presentation skills are also useful in the workplace and the business setting. In meetings, during training, project briefings, selling to clients, and discussing their projects, employers want them to speak directly (Alam, 2025). A good professional who is capable of convincing the decision is more likely to be effective in influencing decisions, creating reliability, and making a positive contribution to the team's performance. Good leaders have strong presentation skills, which support sharing ideas, inspiring and explaining goals to colleagues with confidence (Gallo, 2014). Examples of such leaders include Steve Jobs, known for his highly engaging and persuasive product presentations, Satya Nadella, recognised for clear and inspirational communication in transforming Microsoft, and Elon Musk, who effectively presents complex ideas to diverse audiences (Harvard Business Review, 2013). In most workplaces, success does not just lie in technical knowledge but also in the ability to express the understanding in clear terms to the other parties. 
Because of these reasons, presentation skills are similarly academic and professional. They improve trust, reinforce the power of communication, build up the skill of analysing, and promote efficient use of technology. This section might be followed by a simple table of judgment of the academic and workplace applications of presentation skills to improve the structure and quality of the presentation.



[bookmark: _Toc226051193]4.0 Importance of Academic Writing Skills 
Skills in academic writing are vital to academic achievement since ideas can be conveyed in a well-formatted, formal, and clear manner. Students are also expected to regularly participate in higher education to complete essays, reports, reflections and other written assessments (Swales and Feak, 2012). Clear academic writing also supports students to state knowledge correctly, build logical arguments and provide effective support points with valid evidence. It is also used to present complex ideas in an organised manner, and this process simplifies a better understanding of words and their quality of work. The module learning outcomes are closely related to academic writing since the latter will encourage the organisation of the written work, correct academic style, proper communication and critical analysis (Cottrell, 2019). Also, the appropriate use of referencing in academic writing supports academic integrity and reveals the ability to have exposure to the related literature.
Academic writing is also appropriate in that it prompts students to go beyond mere description. A strong piece of academic writing does not only present facts. It processes information, contrasts thoughts, formulates arguments and makes justified judgements (Swales and Feak, 2012). This is indicative of the advice available in the brief, which anticipates that students will critically analyse information and utilise evidence to support the arguments. Because of that, academic writing enhances independent thinking and allows the student to prove his/her better knowledge in his/her subject. These attributes are significant in attaining better grades in college education.
Academic writing skills also apply in the field of profession and business. Whereas in university writing, writing is more formal than in the workplace, most of the same principles can be applied to workplace writing. The reports, proposals, business emails, policy documents, and project updates all need to be clear, structured, accurate, and evidence-based in their communication (Nathan, 2013). Those who have well-established writing skills evidently have a high chance of sharing information efficiently, lessening misconceptions, and projecting ideas in a professional manner. Good writing also supports making decisions since managers and other employees tend to use written materials to know about problems and learn more about solutions. For example, Jeff Bezos introduced the use of structured written memos instead of presentations at Amazon, requiring employees to clearly analyse problems and propose solutions in written form, which improved decision-making and clarity within the organisation (Stone, 2013). Similarly, Elon Musk is known for his concise internal emails at Tesla, which reduce miscommunication and ensure efficient information sharing across teams (Vance, 2015). 
Out of these reasons, academic writing is very applicable in academic and professional writing. They simplify critical thought, good communication, sound organisation and proper evidence utilisation. After this part, it may be better to insert a simple comparison table displaying the value of academic writing in a university and a workplace environment to make the page clearer and presentable. 
The figure below shows that presentation skills (confidence, engagement, oral communication) and academic writing skills (structure, critical analysis, use of evidence) work together to improve academic and workplace effectiveness. While presentation skills focus on verbal delivery and audience interaction, academic writing emphasises organised and evidence-based communication. Together, they support effective communication in both contexts (Cottrell, 2019; University of Leeds, 2026). 
[image: ]
Figure 1: Contribution of presentation skills and academic writing skills to academic and professional success (Kian Mau Goh, 2023)



[bookmark: _Toc226051194]5.0 Strategies to Improve Presentation Skills
Improvement of presentation skills in both academic and professional situations has many practical strategies that could be applied. The two most useful strategies include continuous practice and the use of feedback.
The initial tactic is just drill and practice. It is through the repetition and perfecting of delivery as a spoken presentation that presentation skills are improved. Rehearsal supports to enhance assurance, shortness, time and logical sequence of ideas (The initial tactic is just drill and practice. It is through the repetition and perfecting of delivery as a spoken presentation that presentation skills are improved. Rehearsal supports to enhance assurance, shortness, time and logical sequence of ideas (De Jong and Graman, 2017). It also helps in ensuring that there is less hesitation and the speaker explains themselves with the material (Setiawan, 2021). In academic practice, students will be able to rehearse before seminars, classroom presentations, or group assignments. In business, rehearsal may be used to increase performance in meetings, briefings, and business presentations. Practice is also effective in supporting people to pronounce words, depression, speed and voice. This simplifies the presentation and makes it more interesting to the audience. Consequently, rehearsal is a valuable technique for gaining confidence and general delivery improvement.
The second one is feedback, where better areas of improvement are identified. Speakers may use feedback provided by lecturers, classmates, colleagues or managers to know their strengths and weaknesses (Meletiadou, 2022). As an example, feedback can include information that there is a need to have more eye contact, the speed is too rapid, or there is no clear organisation of the content. This allows some improvements to be made before the following presentation. The importance of constructive feedback is that it offers an external perspective on the reception of the message by the audience. This may result in the improvement of the communication process in academic and professional situations and a more presentational character.
Another technique that is helpful is performance recording and review. A recorded presentation can be viewed to see problems with posture, body language, voice control or excessive use of notes (Andy Neely, et al., 2019). This promotes introspection and helps the process of continuous improvement with time.
Table 2: Strategies to improve presentation skills
	Strategy
	How it improves the skill

	Practice and rehearsal
	Improves confidence, timing, clarity, and flow

	Feedback from others
	Identifies weaknesses and supports targeted improvement

	Recording and review
	Builds self-awareness of delivery and body language


These strategies prove that presentation skills may be developed through preparation, reflection, and systematic effort. This serves the short-term objective of providing and explaining hands-on techniques that learners or practitioners can apply to increase the selected competence.




[bookmark: _Toc226051195]6.0 Strategies to Improve Academic Writing Skills
Academic writing can be improved by many efficient strategies to be applied both in academic and professional activities. The use of regular reading of academic sources and careful planning before writing is the most useful strategy.
The former is simply reading academic texts on a frequent basis. Reading of journal articles, academic books, and credible reports will contribute to the development of knowledge about the formal style, structure of the paragraph and evidence-based argument (Swales and Feak, 2012). It also proves the introduction, support, and connection of ideas. Regular reading supports students and professionals to become more familiar with the vocabulary of topics, critical conversation, and the rules of formal writing (Joy De Jong and Graman, 2017). This improves the capacity of writing in a coherent, logical and academic manner. Also, reading quality sources may support knowledge of the use of evidence to claim.
The second tactic is to plan first, then write. Good academic writing should be well organised. Planning supports the writers to determine the intention of the written work, the organisation of ideas in a clear flow, and each paragraph should be relevant to the general argument (Swales and Feak, 2012). This can be in the form of making an outline, making points or writing topic sentences in advance of the main paragraphs. Planning in education can be used to improve essays, reports, and reflective assignments (Britton, 2025). At work, it is capable of attractive reports, proposals and official literature. A clear plan decreases repetition, increases coherence and facilitates the final composition to be focused and effective.
Another major technique is proofreading and editing. A close examination of a draft will allow one to detect mistakes in the grammar, punctuation, sentence structure, and references. It increases clarity and revision of weak or unclear points. It is necessary to proofread, as good ideas may be wasted in case of some unavoidable mistakes made in writing (Cottrell, 2019).
Such strategies demonstrate that academic writing behaviours could be improved by getting used to good writing regularly, having some organisation in preparation, and revising cautiously. This directly addresses the need of the brief to establish and discuss some practical measures that students or professionals can apply to increase the selected skill.
Table 3: Strategies to improve academic writing skills
	Strategy
	How it improves the skill

	Reading academic sources
	Develops formal style, structure, vocabulary, and use of evidence

	Planning before writing
	Improves organisation, coherence, and focus

	Proofreading and editing
	Corrects errors and strengthens clarity and accuracy




[bookmark: _Toc226051196]7.0 Conclusion 
The report has analysed presentation skills and academic writing skills as two important skills in academic and professional life. Presentation skills were conceptualised as the capacity to convey ideas effectively and in a clear manner to the audience, whereas academic writing skills were the ability to present ideas in a clear, well-written, and evidence-based manner. The report has expressed that presentation skills are essential to achieve success in academics as they support the development of confidence, clarity in communication, and the use of digital tools to one's advantage. It was also demonstrating their worth in the workplace through meetings, short briefings, and dealing with clients. The skill of writing academic texts proved to be of the same importance since it supports the organisation of a point, analytical work, proper citation, and academic honesty, which also helps to make it work in a work environment. The report also introduced convenient measures to increase improvement, for example, rehearsal, feedback, reading academic sources, planning and proofreading. In general, both abilities are crucial to effective academic results and more career growth.
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Figure 1: Contribution of Presentation Skills and Academic Writing Skills to Academic and Professional Success
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