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Introduction
In this paper I will discuss how this module has enhanced my academic skills and prepared me for employment.  Lessons and exercises during lectures have helped with my writing skills which is important when completing application forms, writing CVs and cover letters for employment in the health and social care industry.
In addition, I have gained confidence standing before classmates and presenting to them. Group exercises in class meant I had to work with classmates, complete a task and present on behalf of the team increased my confidence.
Another topic I found useful was how I can manage my time effectively.  Full time education made it difficult for my social and work life.  As a father of a toddler and a 4yr old, school runs, studying and work became challenging.  The consideration of whether a task is urgent, or its importance gave me good insight as to how to prioritise.  I have used this study in both my private and studying at university to create To-Do-Lists to suite my lifestyle.    
Further studies taught me how to research using books and online sources.  Lessons in class gave me the knowledge of quoting sources of information using the Harvard Referencing guide.  Books recommended for this module include “THE BUSINESS STUDENT’S guide to STUDY and EMPLOYABILITY by PETER MORGAN (2017).  Certificate in Higher Education: Skills for the Workplace Student Yearbook by Andrew Maund, Michaela Schriek and Paul K. Tinkler (2017), gave me credible information to write this paper.  I used the university’s library as part of developing my research skills.  Online sources recommended by tutors were also useful for my academic studies.
Although I have made significant progress academically with my journey studying in higher education, the skills I have acquired reading books recommended by the university, research online about this module, and advice obtained in class from other students as well as friends and family in education has been beneficial on how to absorb information, break it down in order to understand.  Since there are several competencies I need to explore, I have therefore through various research and reflective methods, as well as this module, has helped me identify other skills I need to help complete the puzzle. 
This module gave me the opportunity to understand that, in the competitive world of employment, it is essential to consider and be mindful of certain academic skills.  According to (Kent.ac.uk, 2019), “Employers are looking to recruit graduates with a broad range of experience, and the ability to demonstrate the wide range of skills that they have developed through academic study, work experience, and extra-curricular activities. 
There is no definitive list of the skills that every employer will want you to possess, but the main employability skills that you should try to develop whilst at university are:
Numeracy /IT skills
Communication skills
Team-working skills
Research/critical thinking skills
Creativity/problem-solving skills
Organizational skills
Commercial awareness
These are often known as transferable skills, as they are generic and can be used equally well in all areas of work.”
In this essay, I will highlight areas of this module I have made good progress, I will also discuss how I will apply this knowledge academically to enhance my competence to be employable.
Learnings from the module
Below are some of the learnings from this module I have made significant improvement.  I will illustrate my understanding using “TOPIC”, “WHAT” and “HOW”.
“TOPIC” will be a subject in this module I have studied and made improvement on.
“WHAT” is my understanding of the topic.  Various sources gave me description of the topics.
“HOW” is my application of the topic, and how relevant it has been to improve my academic and employability skills.

	TOPIC
	WHAT
	HOW

	Time management & Employability skills
	“The key to successful time management is planning and then protecting the planned time. People who say that they have no time do not plan or fail to protect planned time. If you plan what to do and when, and then stick to it, then you will have time. This involves conditioning, or re-conditioning your environment. For people who have demands placed on them by others, particularly other departments, managers, customers, etc, time management requires diplomatically managing the expectations of others. Time management is chiefly about conditioning your environment, rather than allowing your environment to condition you. If you tolerate, and accept without question, the interruptions and demands of others then you effectively encourage these time management pressures to continue.” This according to (Businessballs.com, 2019).  
To be employable you need to have adequate knowledge in numeracy, digital skills, communication skills and the ability to work with a team. Academic achievements, and knowledge of the role of your application can be credible for a successful application.
	In health and social care, being punctual and maintaining a good ability of meeting deadlines is essential. To apply my learnings in time management, I was able to utilise the following.

· To Do List is useful for reminding me of all the activities I have to complete either long or short term.  I use posted notes which I place in several locations at home and workplace in relevant places to remind me.
· Digital skills has taught me how I can set reminders using the calender features on my mobile devices.
· At my current place of work, I delegate tasks to help meet deadlines.  Delegated tasks also allow colleagues to engage with the team, they realise their importance and helps them learn something new.
· I keep a personal diary help remind me of daily activities.

	Academic writing/Paraphrasing
	“Academic writing is formal writing. Many novice writers have trouble telling informal writing apart from formal writing. They resort to informal writing, since it's easier and more familiar. Characteristics of informal writing include the use of colloquialisms and jargon, writing in the first person or making "I" statements, making direct personal statements, and imprecise word choices. In comparison, the most formal writing of all can be found in legal documents.
Informal writing is fine for diary entries, blogs, personal writing, letters or emails to friends. However, writers working on papers for school, college application essays, scientific papers, research papers, conference presentations, and business proposals generally employ a more formal style akin to donning a suit or dress to attend a wedding.”  (YourDictionary, 2019)

“Paraphrasing is presenting the ideas and information you have read in your own words is an important academic skill. By translating content from your research into your own words, you demonstrate to your reader that you've understood and are able to convey this content.”  (Lo.unisa.edu.au, 2019)
	Since the beginning of this module, I have made significant improvement in formal writing.  I have been introduced to tool such as Grammarly Microsoft applications that assists me in writing my assignments.  Reading books relevant to this module which I mentioned at the introduction part of this paper has helped me in academic writing.

This module has taught me how to read a statement, understand it and interpret it in my own way.  This has been helpful in avoiding plagiarism when writing essays.  I have used paraphrasing to show my understanding on various topics to gain credibility in essays.

	Report writing
	(Library.leeds.ac.uk, 2019) describes report writing as “Reports are concise and have a formal structure. They are often used to communicate the results or findings of a project.
Essays by contrast are often used to show a tutor what you think about a topic. They are discursive and the structure can be left to the discretion of the writer.
Reports are usually assessed on content, structure, layout, language, and referencing. You should consider the focus of your report.”

	This topic has helped me to improve the presentation of a document that is structured, and the audience are well informed of its contents.  Recent documents I have submitted which includes reports to challenge household bills has proven credible.  I have also received good feedback from people I have written to, and this essay should also demonstrate my ability to write a report.

	Presentation skills
	(Businessballs.com, 2019) describes this topic as, “Presentations skills and public speaking skills are very useful in many aspects of work and life. Effective presentations and public speaking skills are important in business, sales and selling, training, teaching, lecturing, and generally feeling comfortable speaking to a group of people.
Developing the confidence and capability to give good presentations, and to stand up in front of an audience and speak well, are also extremely helpful competencies for self-development and social situations.”
	I have challenges when presenting or speaking in public.  This module has increased my confidence in this area.  I mainly consider the following when speaking to and audience:
· I make eye contact
· Engage with the audience by asking questions
· I speak articulately so I am understood
· I encourage questions and contribution

I however avoid habits such as:
· chewing gum or not facing the audience.  
· Distracting the audience with bad ethics such as texting, answering mobile phone calls or constantly drinking or eating
· Being sarcastic and telling jokes that may offend

	Reflective writing
	According to (Www2.port.ac.uk, 2019) “Reflective writing is evidence of reflective thinking. In an academic context, reflective thinking usually involves:

1. Looking back at something (often an event, i.e. something that happened, but it could also be an idea or object).

2. Analysing the event or idea (thinking in depth and from different perspectives, and trying to explain, often with reference to a model or theory from your subject). 

3. Thinking carefully about what the event or idea means for you and your ongoing progress as a learner and/or practising professional. Reflective writing is thus more personal than other kinds of academic writing. We all think reflectively in everyday life, of course, but perhaps not to the same depth as that expected in good reflective writing at university level.”
	I have used my knowledge in reflective writing to improve my CV and Cover letter.  When writing about my profile, I used my experiences, both work and personal life to describe myself. The qualities I acquired in both areas gave me the inspiration to project myself to the reader.

[bookmark: _GoBack]To be employed in health and social care, I have been able to demonstrate competencies I have by discussing my experiences in this field via reports, analysis and feedback information at work and at university. 

	Analytical thinking
	(IQ Doodle School, 2019) description of Analytical thinking “is a critical component of visual thinking that gives one the ability to solve problems quickly and effectively. It involves a methodical step-by-step approach to thinking that allows you to break down complex problems into single and manageable components.”
	This topic has given me steps to take when overwhelmed with issues that needs solving.  Financial issues in my household has become less stressful due to my ability to manage, think clearly and resolve it.  

It has also been beneficial at work where I have resolved complex issues by thinking rationally.  I have realised sometimes answers to problems are easy to find analytical thinking is applied. 

	Introduction to research skills
	
	





CONCLUSION
I will conclude by discussing other areas of academic and employability skills I need.  This module has been helpful with my understanding what employers require academically before I will be considered for employment in health and social care.  As this field is very important, both to families and individuals, who require support, careful consideration is made before employers choose the right candidate.
Below are some of the initiatives I will embark on in my journey to be successful in employment in health and social care:
· This module has given me the interest to study further academically in order to gain knowledge in health and social care.  I have therefore decided to study level 5 and 6 in health and social.  The module has given me the foundation I need for higher education.
· The research skills I have learnt has given ways I am able to source information which will assist me academically.  Some of the sources other than ones already mentioned in this essay are libraries, local facilities such as the council, magistrates court and hospitals where I gained information helped me to produce this essay and I will continue to use other facilities for the purpose of my academic skills.
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