How to do an essay?





1. Introduction
Essay writing is one of the fundamental skills for an undergraduate career, and a good command of the written word will be a valuable skill for the rest of your life.  Although there will be opportunities for you to undertake other, less conventional forms of assessment, the essay forms the basis of your assessment in both course work and examination.

The points below are intended as hints and guidelines only; you will develop your own style.  Your style will evolve in response to comments by those who assess your work.

2. Planning your Essay
You cannot write any essay of any worth without a plan.  Create a plan before you begin to collect references then revise the plan before you start writing.  Identify what the question is asking and list the points you will use in your answer.  Be sure to look closely at the definitions of the major terms you will be using in the essay.

[bookmark: _GoBack]	3. Essay Structure	
3.1 Introduction
This should introduce the topic and set the scope of the essay and should include all or a number of the following:
· A concise description of the study area.
· A brief history of the main theories of the topic
· Outline the intended progression of ideas. 
· Definitions/explanations of the relevant terms.

The introduction should be concise and relevant to the question.

3.2 Body
This should be the main part of the essay in which a logical, well balanced argument is presented, rather than a jumble of thoughts, repetitions and unrelated facts.


· Several paragraphs giving the information/opinions for the argument
· Several paragraphs giving the information/opinions against the argument.
· Discussion of these arguments

The argument should be presented in some system e.g. chronological, logical, by author, by place etc.  You can either list all the arguments for, then against or alternate.  Make sure you use references and discuss arguments in relation to the question.

3.3 Conclusion
The conclusion should summarise concisely the main points of the essay.
· No new ideas/arguments should be introduced in this section.
· A personal point can be expressed, but it should be justified by the arguments already put forward.
· Avoid glib comments and “so we can see...”

4. References and Diagrams
4.1 Use diagrams where appropriate:
· Acknowledge the sources when necessary.
· They should be related to the text and integrated in the answer.
· Use figure references Figure 1, 2 etc.
· On maps, plates (photographs) always note scale (even if approximate) and north.

4.2 Use references where appropriate
· References should be cited in the text (Refer to handout on Harvard system)
· A comprehensive bibliography should be included at the end of the essay.  In examinations NO bibliography is necessary but references in the text are required.
· No reference in the bibliography should not be at least noted once in the text and vice versa.
· You could include after the bibliography a reference section which notes the information/articles you referred to, but did not explicitly use in the text.

5. Some Other Points to Consider
5.1 Time management
· Plan and write the essay a.s.a.p.. This will give you time to collect the relevant information and revise drafts.
· Hand it in on time so that you do not attract late submission penalties and use up the time required for the next essay / examinations.

5.2 An essay will need several rewrites in order to:
· Tidy-up the language (Perhaps read it aloud)
· Get the balance of paragraphs right. Generally 8-12 sentences and should each contain a distinct point.

5.3 Notes
Avoid the temptation to base your work heavily upon lecture notes.  It is important that an appropriate level of reading and understanding is demonstrated in the essay.

· Avoid the 1st person (singular or plural)
· Is it the required length?
· Word process essay if possible.
· Don’t write in a sexiest or racist manner.

If you follow these guidelines you will develop the required skills for a successful degree. Good luck.

6. Exercise
·  Note down 3 points of essay technique you personally have to improve on.
· Write brief essay plans for the following questions 

1. 	Discuss the relative merits of, essays, reports, posters and 	examinations as forms of 
assessment in University
2. 	Construct an essay plan that answers the following question:

Using examples, consider how BREXIT could influence environmental management in the UK
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