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This report talks about the importance of planning, and this can help to stay organised, on track and efficient to meet targets and goals. It is important use tools that will help you to progress and use things like a CV which will help to apply for new job roles and have confidence and develop skills to make a change in your life.

[bookmark: _Toc141569003]Personal development plan information.
It is important to make personal development plan because it helps you to identify and achieve your goals. By setting smart objectives which is specific, measurable, achievable, relevant and time bound objectives, you can stay motivated and be able to be focused on what you need to do. You can also track your progress towards the goals you have set. This can help you stay on track and make the most of your time so that you can achieve your full potential.

Research by University of Bristol found that individuals who engage in personal development plans and use a plan to follow are more likely to achieve their goals and will have more of a satisfaction in their job. They suggest that this is because having a plan in place will help you stay motivated and focused. “PDP is the process by which you reflect on your current skills, attributes and achievements and plan your future personal, academic and career development.” (University of Bristol, 2021)

A personal development plan can also help you to identify the areas where you think you need to improve and about develop new skills. This can be very important if you are looking to advance in your career or want to change your job in future and have a new career path. If you can identify your strengths and weaknesses, you can develop a plan and see if there are any gaps in your skills and knowledge and become more competitive in the job market. Overall, a personal development plan can help you to take control of your own life and set goals so that you can achieve your potential. Whether you are looking to improve your career or develop a new skill or to become a better person. A personal development plan can help you achieve your goals which will make you feel more satisfied in life.

The National career service recommends personal development planning to identify career goals, you can develop new skills to help you stay competitive. They suggest that having a plan in place can help you to take control of your life career and achieve your best. On the website there are many areas where you can get help set as writing your CV how you can improve your soft skills search at improving your positivity, problem-solving skills and examples of how you can achieve this, and other things such as leadership skills. (National Careers Service,2021)
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	To be developed
	Expected goal
	Action I will take
	Resources
	Check progress
	Deadline

	Module BMSK5008
Building your personal brand for sustainable employment
	To pass level 5 and the go on to level 6 to achieve first class honours degree
	Attend face to face/ online classes. Ask tutor questions. Research.
	University website, use online library, use assignment module guides and online resources and use BA book.
	Set weekly targets to see what I need to research and what information needs to be included in the module. Check progress, if behind set more hours in the week to catch up. 
	July 30th 2023

	Module BMSK5010
Developing the learning organisation
	To pass level 5 to go onto level 6 to achieve first class honours degree
	Attend face to face/ online classes. Ask tutor questions. Research.
	University website, use online library, use assignment module guides and online resources and use BA book.
	Set weekly targets to see what I need to research and what information needs to be included in the module. Check progress, if behind set more hours in the week to catch up.
	September 3rd 2023

	Module BMSK5009
Developing a high-performance culture
	To pass level 5 to go onto level 6 to achieve first class honours degree
	Attend face to face/ online classes. Ask tutor questions. Research.
	University website, use online library, use assignment module guides and online resources and use BA book.
	Set weekly targets to see what I need to research and what information needs to be included in the module. Check progress, if behind set more hours in the week to catch up.
	November 12th 2023

	Gas engineer
	To become a confident qualified gas engineer
	Enrol on a course.
Train with course provider
	Practical experience, college to learn, work placement to gain further experience
	Monitor progress monthly to see how much I have learnt. And see if there are areas I need to improve on or gain more knowledge in.
	August 31st 2024

	Tiler 
	Qualified tiler
	Enrol on a course to develop confidence
	Practical experience, college, and practise.
	progress monthly to see how much I have learnt. And see if there are areas I need to improve on or gain more knowledge in.
	January 31st, 2025



Once you have created a personal development plan you can always get feedback from the go you are trying to achieve. This can be for example by asking your tutor for feedback or marks from your previous assignment modules. You can analyse where you may have lost marks and then see how you can improve on your next module; this will help you do better in your assignment so that you can achieve your goal.
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Having a professional CV is important because this is the first impression you will make on an employer. A well written CV can help you stand out from other people that are applying for the same job role and this will increase your chances of getting hired. You should highlight your skills experience and achievements you can demonstrate your value to potential employers and show that you are a strong candidate for the role. A professional CV will help you tailor your application to the specific job role that you are applying for which will make you more competitive within the interview process. If you are setting targets that you want to achieve within a few months or the following year or you want to pursue a new job role, then you should look at online websites that advertise the jobs that you are looking for and look at the job specification to see if you meet those skills that are required for the job. If you do you do not have all the relevant skills and experience, you can set targets to improve and achieve those before applying to that job role in future. 
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Personal Profile 
Tanveer Ahmed 
[image: page1image17702832]
Flat 29 Hewell Court, Sevenoaks Street, Grangetown, Cardiff, CF11 7HD
Tanveer1228@outlook.com 07766727298 
I am an enthusiastic and self-motivated individual who has developed a mature way to complete all jobs I undertake. As I have worked in different work settings, I am able to adapt easily. I have an excellent track record with working with others, with great communication skills and I can use my own initiative when required. 
Education 
2018 – Present 
2017 – 2018 
Cardiff and Vale College, Cardiff city centre campus. Diploma in Plumbing Level 2. 
Cardiff and Vale College, Barry. Multi Skills Building Services, Plumbing Level 1. 
2002 – 2003
1991 – 2001 Employment History 
2018 – Present 
2012 – Present 
2010 – 2012 
Home Bargains,
Cowbridge Road West, Cardiff, CF5 5HQ
Sales Assistant
Stock checking, restocking items, working on tills, keeping a positive attitude and helping customers with a friendly service. 
Dragon Taxi’s Cardiff
Unit Ind Est, Rover Way, 5 Martin Road, Cardiff, CF24 5SD Private Hire Car Driver
Picking up customers and taking them to their destination. Maintaining good customer service by being friendly and happy to be at their service. 
SHAH Indian takeaway, 
Madan Mohan College, Sylhet, Bangladesh. Higher Secondary School Certificate (H.S.C) 
The Khajanchibari International High School, Bangladesh. Secondary School Certificate (S.S.C) 
2010 – 2010 
2005 – 2010 
57 Winston Road, Barry, CF62 9ST 
Waiter, Receptionist, Delivery Driver 
Taking orders, packing food and delivering to customers. 
Domino’s Pizza,
17a, Mermaid Quay, Cardiff, CF10 5BZ Delivery Driver
Taking orders, packing food and delivering to Customers. 
Leraj Indian Restaurant,
South Road, South Cornelly, Bridgend, CF33 4RE
Waiter
Providing excellent customer service, taking orders, serving food, operating the till and handling cash. 
Hobbies & Interests 
I enjoy spending time with my family. I like to go to the gym and cycling when I can. I like to travel and learning about culture. 
References 
Mr. Jason Jones
Tutor (Plumbing Department)
Cardiff And Vale College
Phone no. 02920250329 / 01446725000 
Mr. Omar Brown
Cook at The Principal St. David’s Hotel, Cardiff Phone no. 07981753026 
Mr. Shah Mijanur Rahman
Previous Employer
Phone no. 07545229887 / 01446733350 
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Dear Tanveer,

I know you are doing your degree now, and you are in the middle of it but there is not very long to go before you even know it. You need to be focused and consistent to be able to get the highest grades you can, I know if you focus and set a plan you can do this. Try not to lose hope, look what you have done so far, you have gained more knowledge you have expanded on your vocabulary, you have expanded on your knowledge within your degree and by analysing yourself on how you can improve and be a better version of yourself. 
You have learnt problem-solving skills and before you would have found this hard and felt anxious, you have learnt how to plan, you have also learnt how to manage your time a little better. There is room for improvement just put more effort in and you can do better. Look at all the skills that you have developed so far, this should motivate you to know that you are capable, and you can do better just set times and targets for the week to be able to manage your home life, your family life, your work life and your education. To help you feel less stressed, anxious and overwhelmed set yourself weekly goals and daily tasks, as this will help you from feeling overwhelmed with all your responsibilities. You can have a tick list as you go on during the week because if you start taking jobs off or things that you have achieved you will feel satisfaction. If you do not set targets and goals and weekly plans, then you Will not know if you are on track or not. This is very important to be able to achieve your goals because life gets very busy and the day goes by very quickly, before you know it will be the end of the year and you may not feel satisfied that you have achieved or met your goal if it is not written down or visualised for you to see. You have already achieved a level four and nearly the level five from making time away from your priorities and other commitments to be able to learn and study. This may have been hard, but you done it, especially with all your other commitments and having a small baby. Remember why you started, you wanted to improve your writing, understanding and improve your English grammar and you have already achieved this by writing assignments.

Just have a positive mindset and be resilient!

Imagine how you will feel once you achieve that first-class honours or the highest grade that you want to achieve, you will be so proud of yourself. You know this degree will help you progress in future and build your confidence as I know you want to be successful in life, so think about all the opportunities that are out there once you are qualified. I know that you want to continue your studies and become a gas engineer or create your own business one day as you are a reliable person within your job, and you take your work seriously. Think about the future and how happy you will be and how proud your family will be once you achieve your goals.
Good luck!
Tanveer
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Gas Engineer (Servicing &
Maintenance)

Laver Group KR KKK 2 reviews
Bridgend

Job details

Here’s how the job details align with your job preferences. Manage
job preferences anytime in your pro]%e.

3, salary

£26,500 - £34,000 a year

wa Job type

Full-time

© shift and schedule

Overtime Weekend availability

Monday to Friday

Laver Group are looking for Gas Engineers to join

<« @ 28
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Main Responsibilities:

® (Carry out service and repairs where needed

* Prepare and maintain records of completed
work

* Maintain current knowledge of all applicable
procedures and safety measures

* Uphold Laver Group company standards at all
times

e Offer excellent customer service on every job

e Adapting to a wide variety of different working
environments

Requirements:

* Must hold a valid in date driving licence with no
more than 6 points

* Must hold a valid right to work in the UK

* Must hold ACS qualification including CCN1,
CENWAT1, CKR1, CPA1T & HTR1

* Must be confident and have good written and
verbal communication skills

Job Type: Full-time
Salary: £26,500.00-£34,000.00 per year
Schedule:

* Monday to Friday
* Overtime
* \Weekend availability

Supplemental pay types:
® Bonus scheme

Work Location: In person
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Laver Group are looking for Gas Engineers to join
our engineering team.

We are looking for people who are passionate about
driving change, making customer's lives and
experiences better, and being part of a company that
allows you to be at our best.

Your duties will be:

To service & repair boilers in line with Gas Safety
Regulations and manufacturers' instructions. You will
keep check of your van stock, and allocate parts
correctly as and when these are used. Company
focused individuals will succeed in this desirable
position.

Overview

® £26,500 - £34,000 p/a (dependent on
experience) (inc bonus schemes)

* Permanent Hours (Monday to Friday)

® Company Vehicle Provided

® QOut of Hours Callout Rota (depending on
requirement)

Main Responsibilities:

® (Carry out service and repairs where needed

* Prepare and maintain records of completed
work

* Maintain current knowledge of all applicable
procedures and safety measures

* Uphold Laver Group company standards at all
times

e Offer excellent customer service on every job

e Adapting to a wide variety of different working
environments

Apply now

more than SN —




