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A Reflection Report
Introduction
Self-reflection is process where individuals assess themselves, there way of working, and how they study. It helps in developing skills and reviewing their effectiveness. It is a matter of questioning what is done, why it a done and after that evaluating whether there is a more convenient and better means of doing the same in the future. There are several models that one can use to guide on reflection in different experiences. They include, but not limited to Kolb's Experiential Learning Cycle, Gibb's Reflective Cycle, and Driscoll's What Model, the objective of this report is to reflect on my experience with time management, public speaking and giving presentations, and online learning, using Kolb's Reflective Model.
A description of Kolb's Reflective Model
Kolb's reflective model is based on an individual's experience, which is reviewed, analyzed, and evaluated in three distinct steps. Upon completion of the entire process, the new experience becomes the starting point for a subsequent cycle. The stages are described below:
Stage 1: Concrete experience.
In this stage, an individual makes note of the specific situation by describing what the person saw, how they felt, and their thoughts about the experience (Brown, 2017). The experience may be of something new or something that has ever happened.
Stage 2: Reflective Observation:
Once the individual has noted down the description of the experience, the next step is to deeply reflect on what really happened in that situation. The focus is on questions like what worked? What did not work? why did they behave in that manner.
Stage 3: Abstract conceptualisation:
The questions in the reflective observations stage guide what is involves in the abstract conceptualization stage. Individuals in this stage ask themselves what they could have done differently or better and how they can improve. The important thing is to identify different ways of handling similar situations when they encounter in future. In addition, this stage may involve consulting colleagues a literature so that they gain better understanding of the situation and how to respond to it (Brown, 2017).






Stage 4: Active experimentation:
This is the final step of reflection that entails putting into practice the new knowledge that has been acquired from the experience (Brown, 2017). At this point, individuals take their own thoughts and reflections about improvements back into practice and try new approaches of dealing with the issue. Some of the new strategies will be effective, while others will not, thus this forms the basis of a new cycle of reflection. Below is a diagram of the Kolb's reflective model.
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Fig. 1 Kolb's Reflective Model
Time Management
Time Management is an essential skill that entails one's ability to organize and plan how to allocate time for specific activities. Time management is important for better academic performance and at work because it increases self-confidence and effectiveness. Good time management skills enable students to prioritize tasks to allow them complete assignments and college work on time. According to Adams and Blair (2019), managing time well helps one to work smarter, but not harder, being able to achieve more within minimal time. Also, becoming better at managing time helps to issue of procrastination, which can easily develop frustration and stress and consequently poor performance
My experience in time management
Kolb's reflective model help describe my experience in planning and handling complex tasks within specified time. Time management skills have been important both at college and out of college. At college, our instructors give short deadline and long deadline assignments that contribute significantly to the overall grade. Other than academics, students are also encouraged to participate in other social activities that promote their well-being. Sometimes I feel overloaded with work, which consequently affect my performance. This happens because I do not prioritize my work, not giving each which consequently task adequate time. There was a time when I failed to put much consideration in one assignment which I thought I had enough time doing it. As the deadline approached, I chose to multi-task as I had a lot to do within limited time. I became stressed up and overwhelmed after discovering that things were not working as anticipated. 
My college experience has tought me the importance of time management, which includes proper organization and planning of activities to be undertaken. When I am given task to accomplish, I need to learn how to prioritize them, coming up with short deadlines each task. I will avoid multitasking as this results in confusion and frustration. In addition, I need to avoid both internal and external distractions like answering a text message, phone calls, or noise from the surrounding (Adams and Blair, 2019). When I put into consideration the above recommendations, I will be able to utilize the available time and give quality work.  
Online Learning or E-Learning. 
Online learning also called e-learning refers to learning experiences in asynchronous or synchronous environment using technologies such laptops or smartphones that can access Internet. In these environments, students are able to learn and interact with other students and their instructors, anywhere (Dhawan, 2020). Littlefield (2018) describes asynchronous learning as a learning environment that is not properly structured, meaning that learning content is available at different learning forums and systems; there is no live lectures or classes. Instant feedback is not possible under such learning environment. Synchronous learning environment, on the other hand, encompasses structured learning environment, where students are required to attend live lecture sessions. Students and instructors can interact in real-time and instant feedback is also possible (Littlefield, 2018). Online learning makes the learning process more flexible, innovative, and student-centered.
My Online Learning Experience
Online learning has been embraced by most institutions, highly attributed by the COVID-19 pandemic. I have taken several online courses since I have been in college and I have had a great experience. Initially, my online learning experience as a student was kind of stressful because I was not used to frequent use of technology. I recall a time where my documents failed to turn in on time and failed to submit my assignments due to network problems an at some point my laptop collapsed. I did not know wat to do as I was studying from home, several miles from college. This was really nerve-racking because I just knew that I was going to fail that course
Personally, I understand that online learning has both advantages and disadvantages. On reflecting on my past experience, I can tell that online learning has assisted learn how to work independently, manage school work and family time. However, I could not pay full attention on my course work, and this negatively affected my academic performance. In comparison to modules, I undertook in physical classrooms, my online grades were lower. Online lectures seemed more difficult to comprehend as I did not get hands-on learning like I did in physical classrooms. My procrastination contributed to stress I experienced when I wanted to submit my assignments. If I could complete my assignments on time, the issue of failing the course could not have arisen. I could have had enough time to repair my laptop in case it broke down or solve the internet issues. Lack of concentration was evident because I was easily distracted by household stuff, which threw me off.
I have discovered that to a successful distance learner, I need to practice self-discipline and be capable of working on my own. This is important because my lecturer will not always be there to remind me of my project or assignment deadlines. Online learning allows students to be flexible, for instance, they are able to schedule or plan their time for completing assignments (Dhawan, 2020). Even at the workplace, online learning is inevitable. In the organization I would be working for, I would need to continuously develop my career. Some training course may be offered in a synchronous or asynchronous environment. Ability to work online would, therefore, help me succeed in my training and career.
Public Speaking and Giving Presentations
According to German (2017), public speaking is a special form of interaction and an act of giving oral presentation in front of a class or a group of people. It entails sharing ideas, thoughts, and questions with other people in a group. When preparing for presentations and public speaking, a student is given sufficient time outside of class to research, plan and prepare their presentation. Public speaking or giving presentations is one of the hardest things to do. The process can be both stressful and nerve-racking to many people. Nevertheless, regular practice can make the process enjoyable. The ability to present something before a group of people is a skill that is essential in many situations. Gaining practice at college, therefore, is important as it will help a student to get ready for the workplace, where they may be required to express themselves clear and convincingly before clients or in conferences (German, 2017).
My experience with public speaking and giving presentations
I have had several experiences with public speaking and giving presentations. During my first year in college, our instructor informed the class that near the end of the semester every student was supposed to prepare and make a presentation on one of the topics we had discussed in class. I found my topic; prepared slides and I was confident that I had done a good work. However, I was really worried thinking how I was going to give my presentation in front of the class, something I had rarely used to. On that day, I heard my name and I stood up and walked towards the front. I did not want to my show my audience how distressed I was, but sweep inside my I was breathing deeply, in fear. I took a deep breath as I was once advised by a friend, introduced myself and begun presenting my findings. Luckily, I became so engaged in my slides to, presented quickly, taking seven minutes of the allotted 10 minutes. I felt relaxed when I realized that I had reached my final slide. 
Upon reflecting on my experience, I realize that there some areas I did well but failed in another. Just like most students routinely do, I procrastinated and I did not focus on completing the assignment on time, until a few days to the due date. We began to call each other and become "busier". This is the time I knew that most of us feared public speaking. A senior student looked at us and knew what was going on. She told us that is important thing we needed to do is to know our topic very well. I prepared slides including visuals and rehearsed several times. Because I was prepared well, I took limits time giving my presentation. I believe it was my good preparation that made my instructor and classmates to congratulate me that I had given an excellent presentation. 
While reflecting on my previous presentations, I can proudly say that today I am able to fluently speak in front of a group of people, though I need to improve in some areas so that I below a great presenter. When I will be required to give a presentation in the future, I will focus on reducing anxiety by reviewing my work adequately. As German (2017) suggests, it would be necessary to understand the given topic more than other person in my audience. This will enable to comfortably respond to questions that may arise.
Conclusion
Gaining academic skills such as time management, public speaking and giving presentations, and online learning is essential for academic success as well as better performance at work. At college, different learning experiences has enabled me to master the above skills in addition to effective communication skills and academic writing. By reflecting on my experience using Kolb's reflective model, I have noted that I need to continue practicing so that when after graduation I would have gained all the necessary employability and academic skills needed by employers.
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