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This handbook is intended to outline the role of the dissertation supervisor, and defines the rights and responsibilities of both the supervisor and the student. It provides guidance for Part Two of the MA (Education). It should be read in conjunction with the current Academic Quality Handbook.

The Level 7 dissertation (double module) is a considerable piece of work and the supervision of each dissertation is carefully structured to facilitate students’ progress with their work.  The focus of the dissertation within the generic pathway is open. The focus of the dissertation in the case of named awards should follow the specialist area being studied.  
An MA (Ed) can only be awarded on successful completion of a dissertation. 
___________________________________________________________________________
Dissertation Module Aims
The module aims to:
· provide students with the opportunity to demonstrate self-direction and originality so that they can conduct a rigorous and systematic study in an area of professional relevance and personal interest

· enable students to produce a major piece of extended writing which conforms to accepted academic standards and which is strategic in scope and evaluative in outlook

· ensure students continue to advance their knowledge and understanding and develop new skills to a high level.

Dissertation Module Learning Outcomes
Upon successful completion of this module, students will be able to:
· critically analyse and synthesize issues emerging from relevant literature and demonstrate the ability to identify and understand the different theoretical and ideological positions adopted 

· develop a research question or hypothesis and plan and justify a research design and methods suitable for their own professional setting

· carry out research in a professional context, analyse and critically evaluate findings in order to present recommendations for improving practice, ensuring ethical considerations are addressed appropriately 


Dissertation Assessment Criteria
To achieve each outcome a student must demonstrate the ability to:
· undertake a literature review on the role of research in professional educational settings and show a critical understanding of issues relating to research in education

· engage and explore concepts in both wider and specific contexts plan the dissertation providing a clear rationale for the study in a professional context

· present and justify research design and methods and consider its strengths and weaknesses

· consider alternative research methods and why they have been rejected

· show clear understanding and critical reflection of personal and professional development and learning based on chosen research

· present findings in a critical and analytical framework based on evidence presented

· show that understanding of practice has been deepened by research.

	
Assessment: Assessment will be through the production of a dissertation on the agreed topic. The assignment will be presented to the required word length of 15,000 words. 



Essential Reading
*Denscome, M. (2007) (3rd ed) The Good Research Guide: for small-scale social research projects. Buckingham: Open University Press
Fictman-Dana, N. & Ydndol-Hoppey, D. (2008) (2nd Ed) The Reflective Educator's Guide to Classroom Research: Learning to Teach and Teaching to Learn Through Practitioner.  Corwin Press.
Recommended Reading
Aubusson, P., Ewing, R., & Hoban, G (2009) Action Learning in Schools. London: Routledge.
Boog, B., Preece, J., & Slagter, M. (Eds) (2008) Towards Quality Improvement of Action Research  Sense Publishers 
*Cohen, L. & Manion, L. (2011) Research Methods in Education 7th edition. London: Routledge. 
Campbell, A. & Groundwater-Smith, S. (Ed) (2009) Connecting Inquiry and Professional Learning in Education. London: Routledge.
Cochran-Smith, M., & Lytle, S. L (2009) Inquiry as Stance: Practitioner Research in the Next Generation. Teachers’ College Press. 
Gordon, S. P. (2008) Collaborative Action Research: Developing Professional Learning Communities Teachers' College Press 
Henning, J. E., Stone, J. M. & Kelly, J. L. (2009) Using Action Research to Improve Instruction. London: Routledge.
Herr, K. J. & Anderson, G. L.  (Eds) (2005) The Action Research Dissertation: A Guide for Students and Faculty. Sage Publications.
Lassonde, C. A. & Israel, S. E. (Eds) (2008) Teachers Taking Action: A Comprehensive Guide to Teacher Research. International Reading Association 
*Jones, I. (2012) Paulo Freire’s Philosophy of Education London: Continuum International Publishing Group
Lewis, I., & Munn, P. (2004) So You Want to Do Research: A Guide for Teacher's on How to Formulate Research Questions The SCRE Centre 
McAteer, M. (2013) Action Research in Education London:Sage Publications Ltd
*MacNauthton, G. & Hughes, P. (2008) Doing Action Research in Early Childhood Studies: a step-by-step guide. Open University Press 
Mertler, C. (2008) Action Research: Teachers as Researchers in the Classroom. London: Sage
McIntosh, P. (2009) Action Research and Reflective Practice.  London: Routledge
*McNiff, J. & Whitehead, J. (2009) Doing and Writing Action Research. Sage Publications
Pollard, A. (2008) Reflective Teaching. London: Continuum
*e-books available
Websites 
http://www.did.stu.mmu.ac.uk/carn/
http://www.gtcw.org.uk/
http://www.ipda.org.uk/

Journals
Action Research
Educational Action Research
Professional Development in Education
British Education Journal
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Taught Master’s Dissertations

The first requirement for students registering on Part II of a Master’s programme, the dissertation, will be to prepare and submit a dissertation proposal for consideration by the Programme Director. The dissertation proposal form (Appendix 1) has been designed to allow students to carefully consider their proposed area of study so an appropriate supervisor can be appointed. 
A dissertation contract will be drawn up at the start of the supervision and must be signed by both the student and the supervisor.

The Programme Director will be responsible for identifying an appropriate dissertation supervisor. 

Responsibilities of the Programme Director

The Programme Director will be responsible for:
a) ensuring that dissertations are allocated to supervisors with suitable expertise;
b) informing students if a dissertation proposal is not acceptable due to the
unavailability of a suitable supervisor, and advising students on possible alternative proposals;
c) ensuring that students are provided with written guidelines with regard to
attendance, frameworks for meetings and general expectations; 
d) ensuring that the implementation of the guidelines are monitored on a regular basis;
e) attending all examination boards relating to the programme;
f) ensuring that the nature of the tutorial supervision is made explicit in the Dissertation Handbook.

Responsibilities of the Supervisor

Dissertation supervisors will be responsible for:
a) encouraging the student to explore a range of possible research areas;
b) ensuring that dissertation proposals are feasible in terms of the timescale and
resources available;
c) providing appropriate advice and guidance in relation to the student’s initial
dissertation proposal
d) ensuring that the student is provided with advice and guidance with the aim of facilitating the production of a dissertation of the requisite standard for a Taught Master’s degree by:
· providing support with the selection of a definitive research area
· assisting in the clarification of aims and objectives
· recommending appropriate research sources and methods
· providing guidance with the structuring and presentation of the dissertation
· generally supporting, encouraging and motivating the student’s research.

e) ensuring that appropriate ethical approval is obtained at every stage of preparing the dissertation;
f) ensuring that the student’s initial dissertation proposal is refined as necessary in
consultation with the student;
g) agreeing a timetable with the student for the submission of work and the scheduling of regular meetings;
h) keeping a careful record of all such formal meetings, including dates, action agreed
and deadlines set;
i) recording a summary of the outcomes of each meeting on the Dissertation Supervision Record Form, and ensuring that the form is signed by both the supervisor and the student;
j) ensuring that work is returned according to specified deadlines and accompanied by
constructive comment;
k) strongly suggesting that dissertations are not accepted for assessment unless they have
undergone a process of tutorial supervision 

The supervisor is to assist the student by providing advice and guidance on how to prepare, produce and improve their dissertation. The supervisor should be available to advise the student on approach, coverage, questions to be asked, and the outline structure and research design. 

The supervisor is under no obligation to: 
• find the student a suitable topic for the dissertation 
• proof read the final draft.

It is not the role of the supervisor to direct the research or ensure that a dissertation is of sufficient quality to pass; this is the responsibility of the student. Any opinion expressed by the supervisor relating to the quality of the work should not be taken to represent the opinion of the relevant sub-board of examiners. 

Responsibilities of the Student

Dissertation students will be responsible for:
a) ensuring that the dissertation produced is first and foremost his/her own work, albeit achieved with benefit of advice and guidance from the supervisor;
b) agreeing a timetable with the supervisor for the submission of work and the scheduling of regular meetings;
c) keeping a careful record of all such formal meetings, including dates, action agreed
and deadlines set;
d) ensuring that a summary of the outcomes of each meeting is recorded on the
Dissertation Supervision Record Form and signed by both the supervisor and the student;
e) making a considered case to the supervisor if requesting additional meetings;
f) ensuring that their work is appropriately edited, particularly with reference to accuracy of grammar and spelling;
g) ensuring that any relevant material resulting from his/her research, such as transcripts, are included in the dissertation or are presented as appendices;
h) completing the work within the agreed framework, with any problems relating to late or unsatisfactory submission being brought to the supervisor’s attention in writing as soon as possible;
i) attending dissertation support group meetings held each semester.

It is the responsibility of the student to initiate contact with their dissertation supervisor once the supervisor has been allocated. Students should contact their supervisors within 15 working days of the supervisor being nominated, to agree a date for an initial meeting or other working methods. 

The student and supervisor should at the outset agree a timetable for completion, which should normally include provision for at least two meetings in advance of submission. 

Students are responsible for providing their supervisor with drafts of work to be discussed, as agreed with the supervisor, and no later than 5 working days before any meeting. 

Students are responsible for ensuring that approval from any appropriate body is obtained in relation to research ethics. 


Dissertation Support Entitlement

· Dissertations shall not normally be accepted for assessment unless they have undergone a process of tutorial supervision. 

· A dissertation contract should be prepared for each student at the start of Part II, the
dissertation, in order to formally agree the terms of the dissertation supervision.

· The student and the supervisor are expected to form an agreement based on partnership, with both parties providing inputs and having responsibilities. This is intended to offer guidance to students and to supervisors regarding the amount of support that a supervisor can be expected to provide during the course of a student’s dissertation.

· Students are required to report to the dissertation supervisor at regular intervals, and are also required to produce draft versions of the dissertation.

· Students will be provided with clear guidelines regarding the assessment criteria for the dissertation.

· Tutors are required to keep a record of the supervision time spent with each student, using the Dissertation Supervision Record Form. This will include time spent on providing support by different means including phone, e-mail and letter, skype or other agreed means.

· A proportion of the total amount of dissertation supervision may take the form of dissertation support tutorials held each semester. 

· The maximum amount of individual dissertation supervision should not normally exceed 10 hours per student.

· Supervisors should monitor student progress on a Dissertation Supervision Record Form, reporting absences from tutorials and taking any appropriate subsequent action.

Ethics

All research undertaken by students and staff within the Centre for Continuing Professional Learning and Development must conform with the University’s ethical guidelines and the Centre for CPLD Ethical Guidelines and Procedures. 

All students undertaking research are required to complete the appropriate ethics form before undertaking research for dissertations. The completion of the form is an opportunity to discuss ethical issues with your tutor/supervisor. 
 
You must complete the ethical approval form before starting your research project. No research must be carried out without signed approval. The electronic form may be obtained from Moodle. The completed and signed ethics form must be included as an appendix in the final submitted dissertation.
 
Your form should be signed and dated by yourself and your supervisor and returned as a paper copy to the Programme Director (Junnine Thomas-Walters).

Your ethical approval form will be reviewed and may be approved, approved subject to minor amendments, or declined. If any changes are required, you should undertake these in consultation with your tutor/supervisor. The form should then be resubmitted to the appropriate named committee.

Marking for Master’s Dissertations
 All taught Master’s dissertations will be marked by two internal examiners.

As dissertations are double blind marked, the copy for second marking will contain no annotation of any kind. 

The first internal examiner will make annotations but the second examiner should make no annotations of any kind on work being double marked, and should record his/her marks and comments separately on the feedback sheet provided (appendix 3).

Markers should ensure that they provide a clear audit trail to the mark awarded, in
accordance with the assessment criteria.

If the two appointed internal examiners cannot agree on a moderated mark then a third internal examiner will be appointed. The decision of the third examiner is final.

External examiners will be required to moderate all Master’s dissertations.

Students may be required to attend a viva-voce examination as part of the module
assessment process and,  in such cases, Programme Directors will ensure that students are
clearly informed of this requirement. The purpose of such a viva-voce examination will be to
provide the candidate with an opportunity to critically reflect upon his/her dissertation and to
defend its content.

Assessment through the medium of Welsh

Whenever possible, and subject to the constraints of the programme aims, students
following modules delivered through the medium of English may be assessed through the
medium of Welsh.

In the event that a student following a module delivered through the medium of English
wishes to be assessed through the medium of Welsh, the Programme Director will ensure
Welsh-medium coursework and examinations scripts will be assessed by a Welsh speaking tutor with appropriate academic qualifications and experience in the subject being assessed, and with experience of Welsh-medium assessment at a similar level. The tutor would also grade assessments written in English as part of a process of moderation.

Dissertation submission
All students are required to submit two printed copies of their dissertation plus one electronic copy using an approved format through Turnitin for examination before an award can be made. Printed copies of Dissertations should be submitted for examination in temporary, secure
binding. 

Following the completion of any typographical or minor corrections recommended
by the Examining Board, the candidate must submit at least one copy of the dissertation in
permanent, hardback binding for retention by the Library, and the second copy should be
submitted in secure binding for retention by the Faculty Education and Communities. The course administrator will advise on the colour of the binding and the information to be provided on the spine of the dissertation.


[bookmark: _Toc304277578][bookmark: _Toc213738624]Referencing

It is essential to separate your own research and ideas from the work of other writers.  Clear and accurate referencing is one of the most important features of a good dissertation. Be sure to study information on Referencing and Plagiarism. (see individual documents).

Dissertation Layout

Word Count
The word count is 15,000 words.  This is for the main text.  The word limit does not apply to appendices (if any), to genuine footnotes and the reference list.  

The Internal Layout of the Dissertation

The layout should follow this pattern:

· Title Page.
· Abstract
· Declarations and Statements
· Contents page
· List of tables, illustrations, appendices etc.
· Acknowledgements
· Body of the dissertation (text)
· References
· Appendices
[bookmark: _Toc304277582][bookmark: _Toc213738628]Text

The work should be appropriately divided and paginated.  The layout of the text is an important aspect of dissertation design.  The division of material is normally in chapters followed by the Reference List and Appendices.
[bookmark: _Toc304277583][bookmark: _Toc213738629]
Distinguishing the parts

[bookmark: _Toc304277584][bookmark: _Toc213738630]First page – Title Page

The title page must contain the following information:

The full name of the candidate
Submitted to the University of Wales in partial fulfilment of the requirements for the 
Degree of Master of Education
University of Wales Trinity Saint David
2017 (or relevant date)

[bookmark: _Toc304277585][bookmark: _Toc213738631]Second page – Abstract

A brief description of the work: its aims, methods and conclusions.  Not more than 200 words, using single line spacing. No referencing should be included within the abstract.

Third page – Declarations and statements

A standard statement and the required declarations are provided in the Notice of Candidature document, issued to students who are preparing to submit a dissertation.


DECLARATION

This work has not previously been accepted in substance for any degree and is not being concurrently submitted in candidature for any degree.

Signed:	…………………………………………. (candidate)

Date:		………………………………………….


STATEMENT 1

This dissertation is being submitted in partial fulfilment of the requirements for the degree of ……………………………..

Signed:	………………………………………….. (candidate)

Date:		…………………………………………..


STATEMENT 2

This dissertation is the result of my own independent work / investigation, except where otherwise stated.

Other sources are acknowledged by footnotes giving explicit references.  A reference list is appended.

Signed:	……………………………………. (candidate)

Date:		…………………………………….


STATEMENT 3

I hereby give consent for my dissertation, if accepted, to be available for photocopying and for inter-library loan, and for the title and summary to be made available to outside organisations.

Signed:	……………………………………… (candidate)

Date:		………………………………………



Fourth page – Contents

The division of the dissertation with page numbers.


Main Text – appropriately divided into chapters, parts and appendices.

Candidates should seek the advice of their supervisor as to the best form of division for the dissertation. 

[bookmark: _Toc304277586][bookmark: _Toc213738632]Reference List 

[bookmark: _Toc304277587][bookmark: _Toc213738633]Appendices






[bookmark: _Toc214001078][bookmark: _Toc213738634]    Presentation Details

[bookmark: _Toc304277588][bookmark: _Toc213738635]    Paper

    White, A4-size, with sufficient opacity to prevent any show-through: to achieve this we   
     recommend 80 – 100 gm.

    Print

    Text should be printed in black ink on one side of the page only.  This prevents show-  
    through and helps to ensure that photocopies are clear.

    Character or Print Height

    Print or character size should not be less than 10 point, but, normally, the text-size would  
    be equivalent to 12pt Times New Roman. 

     Margins

     Margins should be 4 cm wide on the left-hand side and 2 cm on the right-hand side.

     Line Spacing

     Double or one-and-a-half line spacing should be used in the main text.  However, single  
     spacing should be used in the Abstract and in indented quotations and footnotes.

     Page Numbering

     Pages in the dissertation should be numbered sequentially.  Page numbers should be  
     placed bottom centre. 


                                  ___________________________________________
[bookmark: _Toc304277589][bookmark: _Toc213738636]

Suggested structure for the write up of the Dissertation

There are no hard and fast rules with regard to the structure of the dissertation, but in general most write-ups will include the following:

[bookmark: _Toc304277590][bookmark: _Toc213738637]Introduction

· setting the scene: personal and professional context
· the rationale for your investigation
· objectives of your investigation.

[bookmark: _Toc213738638][bookmark: _Toc304277591]Review of Literature

A critical discussion of current relevant texts, articles and associated research.

[bookmark: _Toc213738639][bookmark: _Toc304277592]Description of the Investigation

Link theory to practice.  Make sure you include:

· professional practice
· curriculum area
· selection of participants – background factors
· materials/resources required
· amount of time involved
· methodology – techniques or methods used – justify your choice
· types of data collection.

Findings 

· Analysis of findings – what methods were used
· Presentation of findings
· Findings placed in context of previous research
· Critical evaluation of the investigation – strengths and weaknesses
· Constraints on outcomes and effects
· Impact of project on self, participants, school, wider educational audience.

[bookmark: _Toc213738640]
[bookmark: _Toc304277593]Conclusion

What implications do the outcomes of your investigation have for:

· yourself – own professional development?
· your pupils/students?
· your school/college?
· recommendations for the future?
[bookmark: _Toc213738641][bookmark: _Toc304277594]Reference List
You must use the Harvard Method of referencing (see appendix 4). It is essential to separate your own research and ideas from the work of other writers.  Clear and accurate referencing is one of the most important features of a good dissertation. 
[bookmark: _Toc213738642]
[bookmark: _Toc304277595]Appendices
Material which is too bulky to be included in the text but which you think is important and to which you refer. 

NB. Candidates who wish to conduct research which uses the University as a resource must seek the prior and direct written approval of the Vice Chancellor.


General Course Information
I. Procedure for Student Complaints
Where students are not content with any aspect of their tuition, they are encouraged to address problems as soon as possible through discussions with their dissertation supervisor or programme director. If necessary they should pursue a complaint through the University's formal student complaints procedure as outlined in the current Academic Quality Handbook.
II. Extenuating Circumstances
A student who believes that his/her performance has been adversely affected by extenuating circumstances may request that those circumstances are taken into account by the University when determining the outcome of the assessment. The Extenuating Circumstances Panel will respond directly to the student via student email following a submission. The extenuating circumstances submission form is available via a link on the University website.  
http://www.uwtsd.ac.uk/academic-office/appendices-and-forms/
   
Unfair Practice
The University will investigate all allegations of unfair practice, in each case implementing a consistent unfair practice procedure. Any suspected circumstances of unfair practice will be reported to the Academic Office for further investigation. Details of regulations relating to unfair practice can be found in the current Academic Quality Handbook.

III. Special Cases 
The Special Cases Committee is responsible for considering requests for extensions to the usual time limit and the maximum time limit for the completion of taught awards. It is also responsible for deciding upon the appropriate action for dealing with extraordinary cases relating to assessment that are not covered by the General Assessment Policy. Contact the Programme Director directly for further information. 

Appendix 1
FACULTY OF TEACHER EDUCATION

CENTRE FOR CONTINUING PROFESSIONAL LEARNING AND DEVELOPMENT

MA (Ed)

[bookmark: _Toc328491662][bookmark: _Toc328573314]DISSERTATION PROPOSAL FORM
If possible, please word-process. The template is available on Moodle under ‘Course Documents’

                                                                                                                                                                 
STUDENT DETAILS

STUDENT ID NUMBER:

FIRST NAME(S):                                          


SURNAME:				
  
ADDRESS:			                       	 
			
			
			
		



			
POSTCODE:						





TELEPHONES:  Work:
                              Home:
		     Mobile:
                         

UWTSD E-Mail Address:



PRESENT POST AND PLACE OF WORK:







Appendix 1


THE  DISSERTATION RESEARCH PROPOSAL

(Use extension pages if necessary)

PROPOSED TITLE OF THE RESEARCH PROJECT





MAIN ISSUES FOR INVESTIGATION








MAIN RESEARCH QUESTION, OR SERIES OF LINKED QUESTIONS








POSSIBLE HYPOTHESIS / HYPOTHESES




THEORETICAL BACKGROUND / KEY CONCEPTS/ RELATED PRINCIPLES









FOCUS: SUMMARY OF AIMS OF THE PROPOSED INVESTIGATION: (these should reflect the information you want to collect and should consist of 4-5 key aims: they should reflect appropriate cognitive levels of research, e.g. to analyse, evaluate, synthesise etc.).




Appendix 1

MAIN RESEARCH / SURVEY METHODS: (summary of qualitative or quantitative methods and any fieldwork/  survey techniques to be used. Include a summary of the sampling framework: who, where, when? Methods of analysis. Independent/ dependent/ intermediate variables to be investigated; ethical and other considerations. You MUST include a comment on any ethical issues anticipated).













RATIONALE: (in 400 words describe the project and justify it. Why is this investigation needed? Where will it fit in to the existing literature? What will it add to our knowledge and understanding?)









REFERENCES (indicate 5 - 10 important books; and 3 or 4 relevant  journal articles)














PROGRAMME OF WORK

PROPOSED PROGRAMME OF WORK:	
(timetable: dates, activities)
          

I aim to submit the completed dissertation by the end of the month of …………………  20 ……


PROPOSAL APPROVED:

PROGRAMME DIRECTOR  ………………………… (SIGNED)…………………… (DATE)



SUPERVISOR ………………………… (SIGNED)…………………… (DATE)





	ASSESSMENT CRITERIA 
MASTER’S LEVEL DESCRIPTOR                                           

	Elements of Assessment Criteria
	Fail – E (0-34 marks)
	Fail – D (35-49 marks)
	Pass – C (50-59 marks)
	Merit – B (60-69 marks)
	Distinction – A (70+ marks)

	1a 
Development of professional practice



















	Descriptive.  Practice not analysed in any depth.

	Limited evidence of some analysis of practice.
	Satisfactory evidence of analysis of practice with some recognition of complex issues 
	Sound evidence of analysis of practice and an ability to understand complex issues. 
	Insightful analysis of practice and a convincing ability to understand complex issues.

	
	Very limited or no suggestion for intervention or development of practice or recommendations for ways forward.


	Limited or inappropriate  suggestions for intervention or development of practice, and recommendations for ways forward.
	Satisfactory suggestions for intervention or development of practice. Interventions justified.
	Sound suggestions for intervention or development of practice.
	Clear and thoughtful suggestions for intervention or the development of practice.

	
	No evidence of how practice has been taken forward.

	Identifies problems to be solved.  Evidence of some development of practice.  

	Evidence of careful development of practice.
	Sound evidence of pragmatic and effective approaches to tackling and solving problems.

	Clear evidence of well-principled, systematic development of practice, and an ability to deal with complex issues. Evidence of originality in tackling and solving problems.

	
	No rationale for proposed actions presented.
	Limited or inappropriate rationale for proposed actions presented.
	Satisfactory rationale for proposed actions presented. 

	Clear rationale for the purposes pursued and strategies employed.  
	A persuasive rationale for the purposes pursued and the strategies employed.


	
1b 
Personal professional development

	Personal values not problematised nor explored in wider context.  
	Able to state personal values and link these to context.  
	Personal values, concerns, priorities and actions have been discussed.

	Personal values, concerns, priorities and actions have been considered in some depth.
	Personal values, concerns, priorities, and  actions have been critically explored.


	
	Ethical issues not considered
	Aware of ethical issues but insufficient evidence.
	Satisfactory evidence of ethical issues have been discussed.
	Ethical issues have been considered in some depth.
	Ethical issues have been critically explored.

	
	Little or no evidence of personal professional development.

	Limited understanding of personal professional development and learning.
	Satisfactory understanding of personal professional development and learning, and how this was achieved.   
	Sound evidence of personal and professional development and learning, and how this was achieved.
	Strong evidence of a developed and analytical approach to personal professional development and learning, and how this is achieved. 



	
	Little or no evidence of critical reflection.
	Limited evidence of limited critical reflection.
	Satisfactory evidence of critical reflection.
	Sound understanding of critical reflection.  Explores a link between learning from reflection and future action.  
	Strong evidence of high level of critical reflection as a learning process. Critically evaluates the link between learning from reflection and future action.

	2a 
Literature review

	Narrow range of reading. 
	Limited range of reading. 
	Satisfactory range of reading.
	Carefully selected range of reading.
	Judicious choice of range of reading.
 


	2b Understanding of concepts

	Concepts are misunderstood. 
	Limited understanding of concepts minimally explored.
	Satisfactory understanding of concepts explored in limited contexts.
	Sound  understanding of concepts explored in wider contexts.

	Has assimilated literature, and engaged critically and systematically with the main concepts and theories explored in a range of concepts.  
                                                      

	3 
Ethics/ Research design and methods

	Ethical issues not considered/ no ethical approval sought.
	Aware of ethical issues but insufficient evidence and/ or no ethical approval sought.
	Ethical issues have been discussed and correct approval and sought.
	Ethical issues have been considered in some depth and correct approval sought.
	Ethical issues have been critically explored and correct approval sought.

	
	Research design and methods do not match purpose, or not discussed.

	Research design and methods are only partly appropriate  to purpose

	Research design and methods appropriate to professional context and well evidenced.
	Sound research design and methods suited to purpose and clearly justified.  


	Logical research design with comprehensive understanding of techniques applicable techniques.

	
	Data collection flawed.  
	Limited understanding of data collection methods
	Methods justified and understood.  
	Methods justified; strengths and limitations explored.  

	High quality of evidence collected.

	4a 
Presentation and analysis of results

	No evidence of understanding of the relationship between theory and practice.
	Limited understanding of the relationship between theory and practice.

	Satisfactory understanding of the relationship between theory and practice.

	Sound understanding of the relationship between theory and practice.

	Critical understanding of the relationship between theory and practice.

	
	Little or no analysis.  Mostly descriptive account.
	Limited analysis of results.
	Satisfactory evidence of critical analysis.
	Sound evidence of critical analysis.
	Presented in a critical and analytical framework throughout.  



	5a 
Validity of findings

	Conclusions presented in a descriptive framework or not explored.
	Limited conclusions presented with some analysis.

	Satisfactory argument presented. 

	Findings presented in a critical and analytical framework.

	Findings presented in a sophisticated critical and analytical framework.  


	
	Weak conclusions.
	Limited link between main text and conclusions.
	Satisfactory conclusions based upon evidence presented.
	Strong conclusions, firmly based upon the evidence presented.
	Strong and well substantiated conclusions.

	5b 
Critical evaluation

	Little attempt at evaluation of work. Reflection uncritical.
	Evaluation of work with some reflection.
	Satisfactory reflection evaluation of work with evidence.
	Critically reflective evaluation of work.
	Highly reflective evaluation.


	6a 
Clarity of structure/ presentation

	Structure is inappropriate.
	Structure is mostly appropriate but  lacks clarity and coherence


	Satisfactorily structured and  logically progressed. 
Coherent presentation of material generally.
	Effectively structured and progressed.  
Secure presentation of material sound.
	Highly effective structure with thoughtful presentation of material.

	6b 
Development of argument

	Little or no development of an argument.
	Limited development of an argument.
	Satisfactory argument presented. 
	Strong argument developed.  
	Complex argument developed and refined.  

	6c 
Expression and grammar

	Quality of expression and grammar poor. 
	Significant errors in expression and grammar.
	Work is clearly expressed and has few minor errors in expression and grammar.  
	Work is clearly expressed and accurate throughout.
	Accurate and fluent writing throughout.  

	6d 
Referencing techniques

	Little or no understanding of the use of sources.


	Limited understanding of referencing techniques to support academic writing.

	Satisfactory understanding of referencing techniques to support academic writing.



	Secure understanding of reference techniques to support academic writing. 


	Comprehensive understanding of referencing techniques to support academic writing.


	
	Regularly breaks Harvard conventions.
	Follows conventions with some errors.
	Consistent use of Harvard conventions both in body of text and in reference list.  
	Harvard system mainly used accurately, including secondary sources.
	All references consistently and accurately referenced.


[bookmark: _Toc328573317]

[bookmark: _GoBack]                                                      APPENDIX 3
DISSERTATION FEEDBACK SHEET
1.  Development of professional practice; personal professional development 
Marks awarded for:
· identifying problems, selecting relevant intervention, and providing rationale
· analysis and development of professional practice
· tackling and solving problems
· analytical approach to personal professional development 
· critical reflection as a learning process.

	Comments:















2 Literature review; understanding of concepts 
Marks awarded for:
· range of relevant reading
· understanding of concepts.
 
	Comments:













3.  Research design and methods 
Marks awarded for:
· ethics
· research design
· research methods.

	
Comments:

















4. Presentation and analysis of results; development of argument 
Marks awarded for:
· relating theory and practice
· critical analysis 
· development of argument.

	
Comments:















5.  Validity of findings; strength of conclusions; critical evaluation 
Marks awarded for:
· critical and analytical framework 
· strength of conclusions: evidence base
· critical evaluation and reflection.

	
Comments:

















6. Presentation 
Marks awarded for:
· clarity of structure; presentation
· expression and grammar
· referencing techniques.

	
Comments:














	
First Marker: ______________________________________     (Signed) Date: _______________

Grade Awarded: __________________                                         Mark Awarded: _____________





	
Comments that show dialogue between first and second marker:










Final Grade Awarded: __________________                  Final  Mark Awarded: _____________
First Marker: ______________________________________     (Signed) Date: _______________
Second Marker: ____________________________________     (Signed) Date: _______________







Appendix 4
[bookmark: _Toc270074873]REFERENCING
How to Reference

The system described here is the internationally applied ‘Harvard System’ of referencing.  It is absolutely essential that all students follow the referencing guidelines.  We recommend students use Word 7’s citation facility to build their reference lists.  Regular training will be provided in using this system which students are encouraged to attend.  If you do not reference properly you may be accused of plagiarism.
Referencing within the text

Referencing within the text employs a brief indication of the work, by author, and date that will then have a full entry in your reference list.
Example:
“…a different approach to the consideration of language in learning is taken (Vygotsky, 1962).”

If the author’s name is mentioned in the line then the date is added in brackets following the name. 
Example:
“Vygotsky’s (1962) main text considering the role of language in thinking …”
If you are referring to a work that has two authors, indicate both names, but if there are three or more authors, use the expression et al.
Example:

Edwards & Mercer’s (1987) seminal account of classroom interaction …
Wertsch et al.’s (1995) collection of socio-cultural studies …




Building the Reference List

*The reference list should be ordered alphabetically. Examples below are set out in separate sections for reference but should not be separated in the reference list accompanying the dissertation.
Rules:
1. The author’s name is given first, with the initial or initials leading the entry.

1. Date of publication.  Where the author or authors have other works cited in the reference list published in the same year, insert an alphabetical letter with the date (1996a; 1996b).

1. The title of books, journals and theses is give in italics (not underlined; underlining was used by typewriters because they could not use italics).

1. Papers within journals or collected works, or chapters within a book, are not italicised.

1. Place of publication.

1. Name of publisher.

1. Where relevant, page numbers.  If you have referred to a range of pages, i.e. a chapter in a book, an article in a journal, employ the expression pp.  (pp.360-82).

1. Journal titles should be indicated after the title of the paper and you must add the Volume indicator and the issue number (Vol. 8, No. 6) as well as the page numbers.

Examples
A contribution IN  a book:
Author(s), editor(s), etc.
Year of publication
Title
Edition (if other than first)
Place of publication
Publisher.
Reference entry:
Vygotsky, L. S. (1962) Thought and Language. London: Hodder & Stoughton.
Mertler, C. (2008) Action Research: Teachers as Researchers in the Classroom.  
London: Sage.
Or:
Burnaford, G. E., Fischer, J., &  Hobson, D. (2001) Teachers doing research: the power of action through inquiry. Mahwah, NJ: Lawrence Erlbaum.
A contribution IN a book:

Author(s) of chapter, article, paper.
Year of publication.
Title of chapter/article/paper.

In:
Author/Editor
Title
Edition (if other than first)
Place of publication
Publisher.
Page numbers of chapter/article/paper.
Example:
Menter, I. & Hulme, M. (2009) Teacher researchers in the UK: what are their needs? Some lessons from Scotland, in Campbell, A. & Groundwater-Smith, S. (Eds) Connecting Inquiry and Professional Learning in Education: International Perspectives and Practical Solutions. Abingdon: Routledge, 109-121. 

A journal article:
Author
Year of publication
Title of article
Title of journal
Volume number(s)
Page numbers of article.
Example:
[bookmark: Result_12]Kist, W. (2010) Teaching in a socially networked classroom. Education Today, 3, 31-32.
A thesis/ dissertation:
Author
Year of publication
Title of theses
Type of theses/dissertation
Name of University where theses/ dissertation was undertaken.
Example:
Sign, N. (2004) The reorganisation of secondary education in Suffolk. Ph. D., 
University of East Anglia.

A World Wide Web (WWW) document:

Author
Year
Document title
Location of document
Date accessed

Example:

Barry, J. B. (2006) Quantitative Methods in Education Research [online]. Available from: http://www.edu.plymouth.ac.uk/resined/Quantitative/quanthme.htm (Accessed October 2, 2008).

Where WWW references do not provide an author, insert the title of the article instead.

Example:
The Welsh Assembly Government. (online). Available from: http://new.wales.gov.uk  (Accessed November 10, 2008)

Papers published as conference proceedings

Author
Date
Title of paper
Conference Title
Place of conference
Date of Conference/ Year of publication
Place of publication
Publisher

Example:
Percy, R. (2001) Deep Learning: a case study amongst men and women of different cultures, in The 6th Annual International Learning Styles Conference, University of Glamorgan, 6-8 December 2001. Unpublished. 









