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[bookmark: _Toc69819835]1.Introduction
The academic learning is the process of involving in academic session to learn the employability skills. The academic skills are learned in different process (Burns and Sinfield, 2012). The academic skills that I have learned in this term have been demonstrated in this reflective report. The employability skills that I have learned, and I will cover are time management and academic writing also I will discuss about the CV writing and Cover letter writing. 
The reflection takes place with the application of different process. For the reflection of my learning and observation, I will use the Gibbs reflective model. Here in this reflection all the components of the Gibbs reflection cycle have been described. 
[bookmark: _Toc69819836]2.Description
The academic session in two terms have been so influential for me to learn about the skills that would be helpful for me. The learning from the academic learning session are as follows: 
Time management
The time management is a basic skill for all the profession to respond to different activities in professional's field. I have been involved in different activities of maintaining academic learning along with different assessment works. Taking loads of tasks within limited time have made me learn the time management skill. Also, the tutor helped me out with effective suggestion about the learning of time management skills. 
Academic writing
Academic writing is the second thing that I have learned in term one. The learning of academic writing is also a basic skill for students and learners in class. To comply with the academic session and assessment work, I had to write reports, assignments research articles. The writing habit of extra activities have made me efficient in writing habit. 
CV writing
CV writing is one of the basic skills that helps a learner and student to apply for the profession he or she wants to opt for future profession (Dwarika-Bhagat, Sa and Majumder, 2017). In CV the detailed aspects of skills and qualifications for the professions are highlighted. I have learned about the CV writing in the term two of the session. In this session, the tutor helped me with the writing of CV and standard format for my CV. Form the learning now I can write my own CV and apply to different jobs. 
Cover letter
Cover letter is a letter which is posted with application for any job or profession with confronting words to convince the employer about the recruitment of the applicant. The cover letter writing needs convincing and innovative idea of attracting the employers to call the candidate for interview or evaluation process. In my academic session, I have learned about the cover letter writing by involving in writing session in class. The tutor also helped with the process of wiring a Cover letter. 
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Time management
One of the topics that I have learned in academic session, is the time management skill which is required for all the profession. The professional activities are diversified with different tasks and operations which a professional need to comply with. I think the time management skill that I have learned in my academic session is effective for me to apply in my profession and attain the professional goals. The professional goals for me in this case are to complete my duties and responsibilities with assigned works within due time which would be availed by me by the application of time management skill.  
Academic writing
The academic writing skills helps to boost the writing abilities. I think the writing abilities that I have in me is because of the process of learning from academic session. I have attained all the session for learning and noting them down. I have taken part in different assignment and assessment work which have made me practice the writing skills more and learn about the academic writing skill. In my profession, the writing skills would be helpful for me to write the professional reports, analysis paper in my profession. 
CV writing
The CV writing skill is required for the professionals to apply for the profession since CV is asked for evaluating the skills and qualifications by the applicants. The CV writing skills that I have learned in my academic learning session is effective for me to write my own CV by focussing on the attractive skills for the employers. I think, the skills would help me in my future profession to attract the employers. 
Cover letter
I have learned about the cover letter writing from my academic learning session. In my academic learning session, I have learned about the process of convincing the employer by using proper words. I think this skill would be more helpful for me to attain in interview and evaluation process allowing me to get the platform for my target profession. 
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Time management
The first thing that I have learned in time management skill is that is effective for all the profession to manage the loads of works and activities. The time management would be more helpful for me to attain the regular professional goals within the time. 
Academic writing
The writing skills are required in profession to write the reports, different analysis of profession and other things. In my target profession, the academic writing would help me to conduct professional reports and reflect the scenario efficiently with the writing skills that I have learned. 
CV writing
By covering CV topic now, I know that is the reflector of my skills and experience along with my qualification. Writing and formatting CV would help me to make attractive CV for applying in my profession. I will use the learned techniques to reflect my CV properly for my application.
Cover letter 
The last not the least is the cover letter writing with which, I can convince the employer and the management team. I have learned how to write effective cover letter. In this process I can convince the employer. I have learned how to choose words for cover letter and apply that in my application. Overall, the cover letter with CV would be more attractive to convince and get the professionals carer beginning. 
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The analysis takes place with the detailed factors of learning. Here I have presented the learned skills effectively. 
Time management
The time management skill is a basic skill that helps a professional to attain the professional goals within time. I have learned the time management skill by involving myself in different tasks and activities within limited time to utilize the time. According to Davidson (2002), the time management skill is the professional skill that is attained with the application of the loads of works and practicing the skill to utilise every seconds and work for the attainment of the goals. He specifies that the time management skill is the skill that is important for all the profession to complete the activities within the time. 
Academic writing
The academic writing skill is the skill that is required to write different reports and analysis paper. I have learned the academic writing skill from the involvement in different assignment, research paper and assessment. From the explanation of McMillan and Weyers (2012), the writing skill in any profession requires attention to for the application of the reflection of different things formally with reports, and documents. The application of academic writing in profession is attained with the ability to write different things and working with formal document. The ability to write also gives a person with the opportunity to reflect himself formally with the profession. 
CV writing
The CV writing skill is the skill to reflect one’s own skills and qualification with the CV. The skill is required to format the CV properly and write down the all the attractive parts. I have learned the CV writing skill from the academic session by observing the process of writing CV and suggestion from the tutor. Rose (2011), suggest that the CV is a reflector of the quality of the applicant by which the employers select the applicants. So, this makes the CV important for every applicant. 
Cover Letter
Cover letter is such a thing that helps to attain applicants to confront the employers and organization. The letter is written cordially with confronting words. I have learned how to write cover letter by applying convincing words to the employer. From the explanation of Strongman (2013), the cover letter plays an important role to make the employer believe about applicant’s efficiency for the related position. 
[bookmark: _Toc69819840]6.Conclusion
The process of applying the organizational learning from academic session is attained with the observation and reflection of the learning. This reflection is about the learning from academic session. In this reflection, I have presented the learning from my academic session. The skills that I have learned in my academic session are time management skill, academic writing skill, CV writing skill and cover letter writing skill. All these skills, that I have learned in academic session are so effective that, I have attained the skillset effectively to learn these skills and make myself strong with the skills so that I can apply these skills in my profession. From the learning of these skills, I have also presented the process of attaining the development of these skills. In this reflection, I have presented how these skills would be helpful for me to apply in my future profession and attain professional development. 
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The action plan for the development of the professional is to apply different tactics and techniques with the skills for the development of the skills. The action plan for each of the skills are presented below: 
Time management
Time management skill is such a skill that is developed with more practice. Since I have learned about the time management skill, I will use the learning from my academic session to practice the skill more. The practice would be helpful for me with the activities involved with different assessments and assignments with limited time. I will follow scheduling process for the development of time management skill. 
Academic writing
Academic writing skill is also a skill that is developed with more practice. I have learned the academic writing by involving in different writing activities. By practicing them properly, I can develop the academic writing skills. I will also take part in extra curriculum writing on magazines, paper and news article to develop my writing skill.
CV writing
CV writing skill is a basic skill that is required for professionals to reflect own efficiency for professionals. I have learned CV writing skill from the tutor. I will take help from professionals and get review about my CV from different sources to update my CV with proper instruction. 
Cover letter
I have learned the cover letter writing from tutor. The tutor showed me how to choose words and how the present them effectively. I will take help from different professionals and tutor about the writing of cover letter. 
[bookmark: _Toc69819842]8.Conclusion
The academic learning session is the platform that makes the student learn about different skills and abilities. The skills and abilities for academic skills are attained with the involvement in practice. This reflection is about the academic skills where I have reflected about the academic skills that I have learned from two term. I have presented the skills learning process and presented the process of development for all these skills in my future profession. 
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