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[bookmark: _Toc131151282]Introduction
The purpose of this report is to reflect on a skill that I have learned during my first 2 modules of this course. Within this reflective report I will reflect on Time management skills I have learned, and for this, I will using Kolb’s Reflective Learning Cycle developed in 1984.
His cycle is implemented by 4 phases: Concrete experience, Reflective observation, Abstract conceptualisation and Active experimentation.
[bookmark: _Toc131151283]Main findings
1. [bookmark: _Toc131151284]Concrete experience
I have decided to study while I am working and I also have a 1 year old baby. My wife is also a level 6 student at the same university. At first we have thought that we could manage working and raising our child while we are both studying mostly because I have online lectures. We both had struggling working on the assignments as one of us had to take care of the baby, so we had to study in shifts and for this reason we both have almost missed the deadline. We didn’t plan that while one is studying the other have to stay with the baby, so my wife had to leave her job while she is finishing her study to help me managing my time for study and I also had to reduce my working hours to help my wife to manage her time for study.     
2. [bookmark: _Toc131151285]Reflective observation
At first I was happy that I can follow my dream and study to become a manager, but when I have started struggling with deadlines, I have felt anxious and stressed. I have been procrastinating also a lot as I am easily distracted while working, studying or being able to focus on the online lectures. When my wife had to leave her job I have felt guilty as she had to make compromises for our family and for me as I have the chance to study. I have tried compensating it by reducing my working hours, so we both can study. I was happy that my workplace supports students and they let me reduced my working hours.  At the end we were both happy that we have met the deadlines and we made it to work. 
3. [bookmark: _Toc131151286]Abstract conceptualisation
Based on my research, the Pickle Jar theory by Jeremy Wright (2002) would explain why we were struggling with deadlines. According to this theory, time has limits and that’s why we need to organize, make choices and prioritize. At first, everything has went well as we have managed to attend the lectures. As I can be easily distracted and also a procrastinator, I have always found something less important to do and to delay working on the assignments, so at the deadline I have been stressed by time and I was forced to rush my work and also it had an impact on my work as I needed days off to finish my assignments. 
Although, my learning style could also contribute to this as I am a reflective learner based on Honey and Mumford’s learning style questionnaire. As a reflective learner I cannot learn through tight deadlines so it takes more time to finish assignments as I need to analyse the subject well before I start working on it. Therefore, my distractive and procrastinating personality has also delayed my learning process.
4. [bookmark: _Toc131151287]Active experimentation
I have learned that time management is a very important skill in academic, day-to-day and professional life as well. It can help me minimising undone tasks and also it can bring me success. The purpose of this skill is to help people to set goals, organize and prioritize things that needs to be done. I have also learned that I can manage my time better by using tools and techniques, such as to do lists or Smart objectives. By using the Smart objectives I can set objectives and also organize them by priority and deal with them in time. I will also using to do lists every day to prevent procrastination and to meet the deadlines. For next term I am planning to focus more on the lectures and less procrastination as I have already learned new skills and techniques to help me. I have already started using smart objectives for this reflection report to set up goals and I am also improving by not letting myself distracted. I have managed to finalise this reflection by making notes and prioritize them, so I can work on it by without stressing about deadline as I have set a timeframe for every research I need to do. 
[bookmark: _Toc131151288]Conclusion
I have been working chaotically until I have started studying and I have gained new abilities, such as time management. As the reflection is showing I’ve had issues meeting deadlines because of my distractive and procrastinator personality in addition to my reflector learning style. Although, explanations were found by using the Pickle jar theory from which I have realised that I need things organized as the time is limited. As now I have gained time management skills, I will be able to organize and prioritize the work I have to do. Finally, due to time management skills I have gained knowledge about theories and techniques that improves time management. I am happy that I have learned this skill as I have already applied for this reflection report and it turned out that my new techniques are useful. In conclusion effective time management allows me to keep control in my life. Proper time management will assist me in minimising losses and increasing my chances of success.
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