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Speaker note:
Hence, it is really important to manage the available time to be spent appropriately for the learning purpose so that good grades can be attained. Moreover, this attribute helps a student to use the time at best and in a most effective manner in every sphere of life.
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Speaker note:
· Thus, in order to become good as essay writing the terms like analyzing, defining, to compare, to describe and so on are to be understood properly (6 Academic Skills Every Successful Student Needs - college tips & blogs | It's Nacho, 2021). In this way, the capacity to write quality content and essays can help an individual for excelling in the corporate sector as well in case of writing business report for the organization.
· In any lecture or while studying, there are lots of things to study. So, if appropriate notes are pointed out then in time of necessity by focusing of those notes better preparations can be taken.
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Speaker note:
· By carrying out research, it is possible to find out and identify the best for the organization and as I want to be a successful marketing manager and thus better research quality can help me out to understand customers’ needs and contemporary market systems (Jackson, 2013).
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Speaker note:
· That’s why as a student by attending presentation, viva-voce, and group discussions and so on communication skills can be enhanced and thus can help the corporate sector. In this way, while dealing with co-workers and customers due to better communication skills it is possible to achieve success in a shorter period of time (2021).
· By the help of this skill, I can help the organization in case of troubleshooting issues, various operational processes that are carried out in the organizational level. In this way, dividing the problems into smaller parts and then solving it respectively can add great values to the organization (Yorke, 2016). 
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Speaker note:
· Leadership skills can help an individual like me in various aspects like managing a team by providing them appropriate guidelines to obtain the organizational goals, monitoring them to achieve it as well.
· By having this skill it can help myself to look more appealing in before the employers and it is because I can be able to help my manager to conduct those activities as won’t need more time to cope with it and thus more times of my supervisor can be saved as well.
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Speaker note:
· By this skill I can be able to work with my colleagues and team mates in a harmonious way. Through better collaboration more output can be generated (Siassakos et al., 2015).
· For the success of the organization, planning and organizational skill can enhance the productivity of the organization to a better level. 
· For this reason, in order to attain competitive edge in the market I have to ensure the capacity to work in various pressurized and critical situation. Thus the productivity can remain smooth and the tendency to occur errors are minimized (Orner, 2018).
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[bookmark: _Toc69003074]Task 2 (Report writing)
[bookmark: _Toc69003075]Introduction
Academic skills can be considered as those attributes that can help an individual in the academic life so that in the long run that can also help in the professional life as well. If the academic skills are practiced properly then any individual can excel in the respective places. Besides, the employability skills are those skills that can enhance the capacity of an individual in the professional life in such a way that he/she can be recognized as a potential asset to the company. In this report reflective learning along with academic and employability skills will be represented in an explored way respectively.
Atkins and Murphy model of reflection
In the year 1994 a model of reflecting learning has been created by Atkins S. & Murphy K. for the sake of learning from experiences as well as a part of continual learning process. By the help of this model improvement through the learning process can be identified. For any individual learning from experiences can be generated from this theory (Atkins and Murphy model of reflection? Theory & examples | toolshero, 2021). Besides, setting long term goals and assessing the outcomes and procedures of achieving the goals are also discussed in the theory as well. 
[image: ]This model is comprised of five elements. Those are discussed in the following segment.
i. Awareness: This is the first step of the model. This phase deals with analyzing emotions and thoughts of individuals and any sort of discomfort that has been caused in the past. So, the awareness of the thoughts and emotions that from which point they are being generated and such in depth analysis of the situation is discussed in it. 
ii. Describe: After the first step the later part describe comes. In this phase, the description of the analyzed thoughts and emotions from the past experiences will be taken into account. Due to the change of the place can arise discomfort or minimize the discomfort from it. From that point of view, in the process of description the area or place of the occurred event, the involvement of the individuals in that event, observations from the events are also included in it (Brockbank, McGill & McGill, 2012). 
iii. Analyze: In this segment individuals will assume various assumptions that are drawn from the past events. The events that are occurred and the assumptions are made will be then analyzed. Afterwards whether the assumption is true or false that will be determined. Hence, some issues are concerned about regarding the assumptions, differences from the assumptions, reactions of an individual’s if anything wrong happens from the assumed thoughts and so on.
iv. [image: Evaluate Images, Stock Photos & Vectors | Shutterstock]Evaluate: this model of Atkins and Murphy is concerned about perspective regarding the analysis of different scenarios. In this phase, the explanation of the event may differ from one person to another. In this part the analysis and the use of the knowledge will be different from one to another (Jacobs, 2016). 
v. Identify: After the four steps that are described before will be analyzed and thus emotion and situations from the past are analyzed. Then, different assumptions and then knowledge will be based on the reflective learning process. Afterwards, in this last step after the in depth analysis the knowledge that is drawn will help the individual to be used for the future. Here the leaning system has been prioritized and how the learning can help to cope with the future situations.
In this way Atkins and Murphy model of reflection can help in the learning process through past experiences and thus the learning drawn from it will be utilized in the future situation respectively.

[bookmark: _Toc69003076]Review of literature on the reflection on learning: 
Basically literature review is nothing but the assessment of the conducted literature in the past. When any researcher wants to conduct any research then depending on the available resources and literature from the past an area of interest has been determined. Then by the analysis of the previous works hypothesis is decided before the completion of the study. In this way, in order conduct this report some of the literature of the past have been described in the following segment. Brockbank, A., McGill, I. & McGill, I. described in their book regarding the facilitating of the reflective learning.  Here, how reflective learning process can help students to carry out and continue their learning process in an uninterrupted way has been explored (Brockbank, McGill and McGill, 2012). Besides, Wright, D explained the way of creative learning in the academic and professional level. Thus, the reflective learning process has been motivated and encouraged by several scholars and researchers in different articles and journals in different times (Wright, 2018).
The above described Atkins and Murphy model of reflection learning as well as the review of the past literatures helped me out with setting the appropriate learning attributes that can help me in my academic as well as in the professional life as well. In the following segment, few learning that are connected to my academic and professional life for the sake of employability skills will be are going to be explored respectively.
[image: Effective Time Management Tips for Researchers - Enago Academy]Management of time: The skill of managing time in an effective way is a very significant thing for any student. It is because there are in total 168 hours to be recognized in one week. On the contrary there are so many times that are spent in doing various kinds of activities like sleeping, eating, hanging out with friends, roaming around, traveling and so on. So by keeping aside those spent times on these sectors a student get to utilize times for study is not more that 8-10 hours a day at best (Bird, 2013). In that case, if any individual like I can be able to man age the times by planning the works that to be done on the basis of daily and weekly and the act accordingly then it can help me to prepare my lessons for the university as well as some additional times can be left with for the using purpose on the professional skill as well. The model like Atkins and Murphy model of reflection also helps me to understand the emotions and thoughts that any individual might think and assume. Hence, on the basis of the past experience how learning can be best utilize for the future situation is very well explained and thus valuable time can be managed accordingly.
Summarizing: The skill of summarizing is considered as one of the noteworthy skills that every student should possess or the sake of excelling in their academic and professional life in a sustainable way. While studying there are a lot of things that are read by the students. However In the exam the answer script is written with the gist that has been drawn from the study of the books and different chapters. Here the thing is, there might have myriad of things to be read but the only significant and noteworthy things have to be covered in the writing. In this way, I can do well in the exams by explaining the exact things that are required rather explaining in a descriptive way. It is because, sometimes while explaining things in a descriptive way there is chance of being superficial and thus the main things might get ignored. This skill can also help me a lot in my professional life in a great extent (Summarizing to improve comprehension, 2014). In the company when I will be appointed as a marketing manger then I will have conduct the annual marketing report of the company after end of the year. So, on that report all the business operations and related marketing systems will be illustrated and by this summarizing skill in a nutshell different things can be analyzed. Thus, this skill can play important roles not only in my academic life but also in my professional life radically.
[image: Why Online Learning is Important Digital Template Market]Online learning experience: Though we have been living in the age of information and technology from the past few decades, but from the last year the actual use of online learning experience has been in practice. It is because, due to COVID-19 when all the schools, colleges and universities are closed then the necessities of online platform has been increased to a lot and thus various applications have been come forward to meet the necessities . Though in the past there are different medium like YouTube, face book, online classes, presentations, reading online newspapers have been in practice. However, during the pandemic period the uses of online platform have been increased to a great extent (ONLINE COURSE EXPERIENCE MATTERS: INVESTIGATING STUDENTS PERCEPTIONS OF ONLINE LEARNING, 2021). From the Atkins and Murphy model of reflection I have learned about the challenges that people faced learning from the online platform. So, by focusing on that I have learned how to handle online video conferencing applications like Zoom, Moodle and so on. Moreover, the more I will attain IT related knowledge the more accessing those online platforms will be convenient to sue.
[image: Subject : Why should we enhance our Public Speaking skills ? - LEADERSHIP  ORGANISATIONNEL ET HUMANITAIRE]Public speaking and giving presentations: In the classroom there is the provision of speaking in front of the classmates on the topic that has been decided few minutes before. In order to do so the student get enough time prepare themselves and then have the floor to present themselves in before the class. Basically, this kind of practice helps individuals like me to get rid of nervousness. That I feel while speaking before lots of people. Even in the university level there are number of courses and departments in which there is the system of giving presentations in before teacher and classmates (2021). In this way, in the corporate sector, I can be able to present my ideas and thoughts regarding the operational level of the activities that will be conducted for the attainment of the business goals by the company. Hence, having the thoughts and delivering them in before others in a smooth way can be practiced and learned by the public speaking. Besides from Atkins and Murphy model of reflection of learning model can also help in learning this attributes.
Academic writing: In order to achieve this skill the better understanding of the scenario is important. Besides, the quality of assessing the events also impacts on writing better academic script. By this skill I can excel in my academic and attain good grades (French, 2018). Besides, in my professional life, analysis of the business operations and then giving instructions to my sub-ordinates and lastly in the annual report of the company this attribute can also add value in a great extent indeed.
[bookmark: _Toc69003077]Conclusion
In the end it can be said that, from the model of reflective ea ring that has been discussed before and the reviewed literature it is possible to attain the best learning experience from reflective practice (Orner, 2020). By identifying the strengths and weakness from the learning process in the past better skills can be learned. In this way I can learn the skills like time management, summarizing, academic writing, public speaking and so on and thus can be utilized in my professional life accordingly.
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Introduction

In order to recognize as a valuable and potential employee

the significance ofacademic and employability skills can’t

be overlooked. Academic skills help a student to excel in

his academic life to obtain better grades. Besides,

employability skills enhance the performance of the

employee by lessening errors, enhancing collaboration

while working with coworkers and so on.
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Introduction

    In order to recognize as a valuable and potential employee the significance of academic and employability skills can’t be overlooked. Academic skills help a student to excel in his academic life to obtain better grades. Besides, employability skills enhance the performance of the employee by lessening errors, enhancing collaboration while working with coworkers and so on. 
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Selected tool for analyzing academic and employability

skill:

There are myriad ofacademic and employability skills that

will be explored in this part and those will be illustrated in

the light of SWOT analysis, which has been taken as the

selected tool. In this way, by in depth analysis the

following skills will help me to excel in my professional

career in my expected company to perform the role of a

marketing manager in a proper way.
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   There are myriad of academic and employability skills that will be explored in this part and those will be illustrated in the light of SWOT analysis, which has been taken as the selected tool. In this way, by in depth analysis the following skills will help me to excel in my professional career in my expected company to perform the role of a marketing manager in a proper way.
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Academic skills: Though these skills initially helps a

student to prosper in his academic life. However, in the

long run these attributes help him/her to possess better

employability skills in the corporate sector as well.



Time management: As a student, he/she gets total 168

hours in a week. Though it seems lots of times to be spent

on the study purpose, however, if various others type of

activities and times spent on it are deducted then there is

not so much time.
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    Academic skills: Though these skills initially helps a student to prosper in his academic life. However, in the long run these attributes help him/her to possess better employability skills in the corporate sector as well.

Time management: As a student, he/she gets total 168 hours in a week. Though it seems lots of times to be spent on the study purpose, however, if various others type of activities and times spent on it are deducted then there is not so much time. 















Speaker note:

Hence, it is really important to manage the available time to be spent appropriately for the learning purpose so that good grades can be attained. Moreover, this attribute helps a student to use the time at best and in a most effective manner in every sphere of life.
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

Essay writing: Writing an essay is also considered as one

of the challenges that are faced by the contemporary

students of different universities. It is because, there is

plethora of terms that defines and make differences from

one essay to another.



Note taking: Taking notes in the academic life is another

important academic skill.
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Essay writing: Writing an essay is also considered as one of the challenges that are faced by the contemporary students of different universities. It is because, there is plethora of terms that defines and make differences from one essay to another.

Note taking: Taking notes in the academic life is another important academic skill.

















Speaker note:

Thus, in order to become good as essay writing the terms like analyzing, defining, to compare, to describe and so on are to be understood properly (6 Academic Skills Every Successful Student Needs - college tips & blogs | It's Nacho, 2021). In this way, the capacity to write quality content and essays can help an individual for excelling in the corporate sector as well in case of writing business report for the organization.

In any lecture or while studying, there are lots of things to study. So, if appropriate notes are pointed out then in time of necessity by focusing of those notes better preparations can be taken.
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

Research: Research is another academic skill that is not

only helpful while studying in any university but also in

the corporate world.
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Research: Research is another academic skill that is not only helpful while studying in any university but also in the corporate world.















Speaker note:

By carrying out research, it is possible to find out and identify the best for the organization and as I want to be a successful marketing manager and thus better research quality can help me out to understand customers’ needs and contemporary market systems (Jackson, 2013).
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Employability skills: These skills help an individual to

become a potential asset to the company and conduct the

assigned activities successfully.



Communication skill: This skill is considered as one ofthe

most noteworthy skills because of its nature. Almost in all

kinds ofjobs communication is a must factor.



Problem solving skill: This skill helps a candidate to

separate form others due to the capacity to identify the

main issues, having proper understanding of the problem

and thus providing the best solution from it.
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   Employability skills: These skills help an individual to become a potential asset to the company and conduct the assigned activities successfully.

Communication skill: This skill is considered as one of the most noteworthy skills because of its nature. Almost in all kinds of jobs communication is a must factor.

Problem solving skill: This skill helps a candidate to separate form others due to the capacity to identify the main issues, having proper understanding of the problem and  thus providing the best solution from it.



















Speaker note:

That’s why as a student by attending presentation, viva-voce, and group discussions and so on communication skills can be enhanced and thus can help the corporate sector. In this way, while dealing with co-workers and customers due to better communication skills it is possible to achieve success in a shorter period of time (2021).

By the help of this skill, I can help the organization in case of troubleshooting issues, various operational processes that are carried out in the organizational level. In this way, dividing the problems into smaller parts and then solving it respectively can add great values to the organization (Yorke, 2016). 
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

Leadership quality: Almost every organization seeks 

for candidates having better leadership quality for the 

sake of organizational welfare.



Self management: Self management attribute is 

nothing but performing the assigned job that has been 

delegated from higher authority with a little bit of 

supervision or no overseeing.
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Leadership quality: Almost every organization seeks for candidates having better leadership quality for the sake of organizational welfare.

Self management: Self management attribute is nothing but performing the assigned job that has been delegated from higher authority with a little bit of supervision or no overseeing.















Speaker note:

Leadership skills can help an individual like me in various aspects like managing a team by providing them appropriate guidelines to obtain the organizational goals, monitoring them to achieve it as well.

By having this skill it can help myself to look more appealing in before the employers and it is because I can be able to help my manager to conduct those activities as won’t need more time to cope with it and thus more times of my supervisor can be saved as well.
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

Teamwork: In order to obtain a shared goal of the

organization, teamwork skill can help an individual to

reach its desired aim.



Organization and planning: it is another significant skill

that helps the organization and manager to save time,

money as well as efforts so that better projects can be

illustrated.



Working under pressure: There are numerous companies

in the market and that’s why the market is really

competitive and the pressure is high for the employees to

attain success in their respective aspects

.
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Teamwork: In order to obtain a shared goal of the organization, teamwork skill can help an individual to reach its desired aim. 

Organization and planning: it is another significant skill that helps the organization and manager to save time, money as well as efforts so that better projects can be illustrated.

Working under pressure: There are numerous companies in the market and that’s why the market is really competitive and the pressure is high for the employees to attain success in their respective aspects. 

















Speaker note:

By this skill I can be able to work with my colleagues and team mates in a harmonious way. Through better collaboration more output can be generated (Siassakos et al., 2015).

For the success of the organization, planning and organizational skill can enhance the productivity of the organization to a better level. 

For this reason, in order to attain competitive edge in the market I have to ensure the capacity to work in various pressurized and critical situation. Thus the productivity can remain smooth and the tendency to occur errors are minimized (Orner, 2018).
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Conclusion

In this way, the skills and attributes that I need to

become a successful marketing manager in my

desired organization have been explored and

analyzed with SWOT analysis. Thus by ensure

such skills better services can be provided as

well.
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Conclusion

   In this way, the skills and attributes that I need to become a successful marketing manager in my desired organization have been explored and analyzed with SWOT analysis. Thus by ensure such skills better services can be provided as well.
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