Writing Module: Academic and Employability Skills.

Student Name: Renaldo Jose Juman 

Student ID: 2114362

Module Code: BMSW 4001

Tutor: Mr Alexander Worth 

Assignment Title: Reflective review on employability skills.























Table of Contents
Introduction.	3
Feedback collected on task 1 assignment.	4
Feedback from working in a group on task 1.	4
The gibb’s reflective cycle.	5
Employability skills that helped.	7
SWOT Analysis.	8
Personal Development Plan (PDP) - Action Plan	9
Conclusion.	11
References.	12

































[bookmark: _Toc100827414]Introduction.

This reflective report defines there are a different disadvantages and advantages of using theses course work in a company or a business setting.
I am a student at the university of wales trinity saint david, this university has three main campuses but I’m attending one of the campuses in birmingham learning centres. Over the pass first term I’ve learning more than I can possibly thought I can, I came into the course not knowing some of the stuff that was been teaching which maybe me a little confuses. I already work as an accountant for a casino, but I don’t really connect to people or customers because I’m stick up in the office for the week of my work shifts. I have learnt to express myself in way I never do, sometimes how to think and find answers to things I don’t know anything about. But most importantly I had to learn how important in employment skills work.	 

I know my ability to learn coming from a none speaking english country would be difficult, but I push my limits to adapt to everything that is being teach by the tutors. I always struggled to put my feelings, thoughts on paper in way for others to understand my point of view, which makes them look at me in a different way, that makes me feel I’m not good enough in way I don’t feel confident in myself. The papers and assignments I wrote in the beginning of the first term at the university of wales trinity saint david were short and bland maybe call even boring which I understand if it was. In has term classes I just restate what I learn and what I had in my research. By after the second term, I learn a little more and what to believe I can express myself a little differently for others to understand my point of view.
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My tutors provided me with very good and positive and critical feedback on my first assignment report which I understand he had no choice to do. The suggestions he given help me understand where I was going wrong and how to improve my writing and results with my data. Don’t give me wrong I was thinking I was going in the right direction but that wasn’t the case after the feedbacks. With my tutors feedback it was good for my academic work which includes my research methods, conclusions, findings and even my evaluation of assumptions.
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Trying to work with classmates was difficult, really difficult and did not like it at all, working on the assignment with some classmates who does not understand or speak english very well was a nightmare, they were not focus at all, they rather talk in their language which became a little unbearable which bothered my ability to do the correct work assigned. I try to explain something with some of them they look confuse and did not understand what was happening which frustrated me a lot.
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	Description
(What happened?)
	Working as a class group or other classmates



	Feelings
(What were you thinking and feeling at the time?)
	I really did not enjoy working as a group or with follower classmates sat that point of time. I rather work alone.

	Evaluation
(What was good and bad about the experience?) 
	The bad thing was that most of the people in my group couldn’t really speak english good or even understand some of the duties listed.
The good was they given me chance to voice my opinion, but in a very curious way.

	Analysis
(What sense can you make out of the situation?) 
	That I need to work with classmate who speaks english and have a good read ability. 

	Conclusion
(What else could you have done? Or what could you have improved?) 
	I could of asks to be put in a next group.
But next time I will have to improve my understanding that it is possible to work with them, but in a slower way. 

	Action Plan
(If you did another presentation, what would you do differently? What skills do you need to develop?) 
	The next presentation I do with a group again, I will ensure and get people who are capable to understand what must be done.
I can try and develop my team work skills more for the future presentation or group assignments.
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1. Time management skills.
· Time management skills helped me a lot, I was focus on completing my assignments on time, I made a set of pacific time and days to study, had a work out plan to make decision and solve those decisions that was questionnaire able. Had time to make up great project ideas which help me focus on my values to complete my assignment.

2. Team working skill
· No matter I didn’t like working in a team, I had no choice to work along my classmates on group presentations or group assignments which was really difficulty but after a while I adopted to them and end up working well with my classmates.
There was a little ups and downs and a lot of miscommunications but with all that, it made me open my eyes and relies, I had a serious problem working in a group. 

3. Presentation skill
· Learning how to do a presentation was very different, in my mind I was thinking I was doing it right “I was far from it” but after learning how to really do it on a power point, it helped me understand where I was going wrong and how to do it on a level that makes it easy and would have others understanding it.
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	Name
	Renaldo Juman
	Date 
	09.04.2022



	                  Strengths 
	                        Weaknesses 


	
1. I have very good attention to detail, which allows me to identify things that others miss.
2. I voice my opinion if I see something is wrong or when I don’t understand.


	
1. I find it difficult to work in a group or a team, and I would try to avoid it when I can.
2. I can’t tolerate stupid questions or stupid answers 


	                Opportunities 

	                          Threats 


	
1. Try to work well with others to get the best results.
2. Learning as much as I can, in a way to develop my confidence and my wisdom.




	
1. By people thinking I don’t know what I’m doing or have no knowledge of the tasks in hand.
2. I’m treated by team mates letting me down.
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	Name 
	Renaldo Juman
	Date
	09.04.2022



	My Smart Goals



	Strategics For Achieving Goals 
	Resources Required 
	Assessment/Monitoring of Progress 
	Target Date 
	Date Achieved 

	
Practice to work in a group 




More time management 





Doing more research 



	
By working in a group to start it off 


Given up things that isn’t important 

Reading more books, newspapers, journals, and websites 

	
By doing group presentations together 

Not attending anywhere 



Going to libraries, checking up online
	
By asking classmates or team how I did 


By monitoring my progress with my project on a day to day basic

Saving those stuff and reading it down with notes 
	
10.04.22




10.04.22





10.04.22
	
16.04.22




16.04.22





16.04.22









Detail the strategies and resources for achieving your goals


Achieve my goals.

· Start working with more groups and classmates.
· Get over the differences between working in a group.
·  I learn to time manage my time every day.
· Monitor my progress in someday or some weeks 
· Doing more research on tasks example books, websites, newspaper’s and journals.
· Taking more notes and recording all the information needed.
· Understanding how to make better reports and presentations.
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Watching all the steps I had to take to work with a group is frustrated to be honest, the strain can do a lot on the mind, not knowing the outcome. Who really knows? grades can go up or it can go down, it all depends on how good you work with others or what they can bring to the table.
I had my time dealing with it and I think it’s not going to end any time soon working in other class mates. Might get those who don’t care, those who are willing to work forward for results or those who rather slack off and make you do all the work and still get the required marks.
But it’s an experience I have learn from and hoping to learn from it some more in the future or in the new academic term coming.
So, making those steps and plans helped me focus on what I need to achieve and what I need to put aside, the distraction and self doubts, I’ve put in my head which prevents me from the tasks at hand.
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