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Dana Louise Coaley
Plas Bach, 7 Maes Tegid, Bala, Gwynedd
Email: danacoaley@aol.com 
Tel: 01678521633 Mob: 07826349190




Education

Ysgol Y Berwyn, Bala 							2010 – 2015

Exam Board 	Subject	Grade
CBAC	GCSE Art and Design	C
CBAC	GCSE English Language	B
CBAC	GCSE English Literature	C
CBAC	GCSE Mathematics	B
OCR	Additional Mathematics Level 2	Pass
CBAC	GCSE Science (Double Award) 	BA
CBAC	Welsh Frist Language 	C
CBAC	Welsh Literature 	C
GCSE	Religious Studies (Single award) 	C
OCR	ICT Level 2	M2
ABC Awards	ASDAN	Bronze
ABC Awards	COPE level 2	Pass (Equivalent to GCSE B)




Employment and Work Experience

Work Experience
From date - To date:   	Ysgol Bro Tegid, Bala	
	
From date - To date:   	Ysgol Bro Tegid, Bala

Voluntary work
16/08/16 – 01/09/16	Tenovus, Bala
	


Training




August 2015:   	First Aid











7 Maes Tegid
Bala
Gwynedd
LL23 7BF
07826349190
danacoaley@aol.com
Dana Coaley
	Dana is a hardworking young adult who tackles challenges head first. She can work well as a team and is quick to learn new skills. Dana enjoys working with children and young adults by making a positive impact on their lives. She is always willing to learn new skills. She is flexible, adaptable and motivated.	Comment by Dana Coaley: This is a short introduction to allow the reader to gain a quick overview of the person

	Education and qualifications	Comment by Dana Coaley: Headings help break up the CV making important information easy to find.
	
	Coleg Merion Dwyfor	Comment by Dana Coaley: Using bold helps break up the list of qualifications based on the location they were achieved or completed. This also reduces repetition in the CV
Qualification: As Chemistry
Date of Qualification: 01/06/2017
Grade: E	Comment by Dana Coaley: These are my A-levels and therefore my highest current qualification, I believe these are the most important therefore they go first.
Qualification: As Mathematics
Date of Qualification: 01/06/2017
Grade: D
Qualification: A level Language and Literature
Date of Qualification: 01/06/2017
Grade: D
Qualification: A level ICT
Date of Qualification: 01/06/2017
Grade: D
Qualification: Advanced Welsh Baccalaureate
Date of Qualification: 01/06/2017
Grade: Pass
Qualification: Advanced Skills Challenge Certificate
Date of Qualification: 01/06/2017
Grade: C
Ysgol y Berwyn
Qualification: GCSE Art and Design
Date of Qualification: 01/06/2015
Grade: C	Comment by Dana Coaley: These are my GCSE results, some job roles and universities ask for specific GCSE grades and subjects.
Qualification: GCSE Mathematics
Date of Qualification: 01/06/2015
Grade: B

Qualification: GCSE Welsh Language
Date of Qualification: 01/06/2015
Grade: C
Qualification: GCSE Welsh Literature
Date of Qualification: 01/06/2015
Grade: C	
Qualification: Double Science award
Date of Qualification: 01/06/2015
Grade: B and A
Qualification: Additional Mathematics
Date of Qualification: 01/06/2015
Grade: Pass ( Level 2)
Qualification: GSCE English Language
Date of Qualification: 01/06/2015
Grade: 
Qualification: GCSE English Literture
Date of Qualification: 01/06/2015
Grade: C
Qualification: BTEC LEVEL 2 extended certificate in Health and Social Care
Date of Qualification: 01/06/2015
Grade: Pass
Qualification: Certificate of Personal Effectiveness
Date of Qualification: 01/06/2015
Grade: Pass
Qualification: OCR Level 2 essential skills Wales in Application of Number
Date of Qualification: 01/01/2015
Grade: Pass
 University of Wales Trinty St David 
Qualification: BA Education Studies Primary Date of Qualification:
Grade: Currently Studding - yet to be awarded	Comment by Dana Coaley: This is my current course this makes employers aware that I am in a process of gaining a degree in Education Studies Primary

	Skills
		Comment by Dana Coaley: Here are my main skills that have been developed throughout the module 
	Teamwork
Organization
Time management
Problem Solving
Communication

	
Work and VOLUNTEER HISTORY	Comment by Dana Coaley: Here I have noted my work and volunteer history combined. I have put them under one subheading as I haven’t had many previous jobs or volunteering experiences.
	
	
Company: Tenovus Bala
Job Title: Volunteer
Dates Volunteered: 16/08/16 – 01/09/16	Comment by Dana Coaley: Here I have noted my job and volunteer experiences in chronological order. I have noted the date of each experience or job and the key responsibilities of each one. I have listed the key responsibilities in bullet point order to make them easy and quick to read.
Key Responsibilities: 
Handling sales
Working on the tills
Labeling and pricing  items
Customer service

Company: The co-oprative Food Bala
Job Title: Team Member
Dates Employed: 16/04/2017 - 12/09/2017
Key Responsibilities : 
Working on till
Handling cash sales
Customer Service 
 Stocking shelves

Company: Camp America
Job Title: Camp Councilor
Dates Employed: 14/06/2018 - 18/08/2018
Key Responsibilities :
Basic care for all the campers 
Helping with the campers daily tasks such as dressing and washing 3) Taking
the campers to activities
Help run some of the activates such as outdoor art, arts and crafts and sports
Ensuring the campers had the correct food and stuck to dietary requirements Helping the campers whist in the pool - some needed one to one care. 
Evening duties: helping campers settle into bed and get to sleep, help campers who felt home sick or who had nightmares etc.
 Cleanliness of camp
Run evening entertainment
Responsible for a small group of campers on trips off camp



	References
	
		References are available upon request  	Comment by Dana Coaley: I have noted that my references are available upon request as I will choose which references are most suitable based on the job I wish to apply for. 


I have always been fascinated how knowledge can be passed on from one person to another. Individuals carry their own unique file that stores all the information we have learnt over our lifetime. How and why do we know this information? It starts with being taught the very basics, like the name of your favorite colour or how to tell the time. Without the basic knowledge that you know today, you would not be where you are now. What and how you learn affects your job, your hobbies and even your opinions. This is why I wish to be a teacher; I would love to have the privilege to help shape a child’s future through educating them.	Comment by Dana Coaley: This is my personal statement for applying for a teaching degree.
Having always enjoyed core subjects and believe that they are the foundations of education these are the reasons for my English, Mathematics and ICT A-level studies. I chose to study mathematics as it helps develop both numerical, problem-solving abilities and logic; I also excel when it comes to the use of digital technology that has enabled me to learn about the creative and technical aspects of ICT. Modern world technology has become an essential part of the day to day life, and my ICT skills could be used to my advantage both inside the classroom presenting lessons and outside for the planning and preparation of lessons. During my GCSEs, I enjoyed studying Art and Design, which has given me the necessary creative skills to work with children. I have good communication and interpersonal skills and the ability to use both the English and Welsh language. My English studies have led me to realise the importance of reading from a young age, as reading is a huge part of everyday life. 
I have had the privilege to gain work experience in a local primary school on two different occasions. During this time, I took responsibility for the children during playtimes and also had the opportunity to listen to students read and comment on their reading records. Alongside supervising children, I had the opportunity to understand the work involved outside lesson time, by helping to organise paperwork into different sections. I have also gained experience looking after children in a local Youth Centre during a children’s fun day where I was a leader of a small group of children. This experience has made me more aware that teaching is not just about educational attainment but about developing the whole child and being aware of their needs and wellbeing. Over the summer I took the opportunity to volunteer at my local Tenovus charity shop where I developed communication and teamwork skills. During my time there, I often worked independently both on the till and the shop floor ensuring it was clean, tidy and safe.
In my spare time I enjoy swimming. I have competed successfully in races and galas. I also enjoy reading a range of novels, my current favourite authors are David Levithan and Rainbow Rowell but as a reader, I am open to suggestions for new books to read. I believe that reading books enhance on my language skills for use in the classroom. I also utilise my spare time by drawing or exploring new skills like digital art. Digital art styles can vary from person to person; it is a simpler way to draw clear and crisp lines. I enjoy tracing my own hand drawn work to experiment with colours or create a final design. Alongside art, swimming and reading I enjoy geocaching and walking. Geocaching is an activity where you use GPS locations to discover hidden objects or boxes; it is a great way of exploring new environments or areas around the world. I also enjoy travelling, meeting new people and learning about other cultures and societies.
I am a hardworking student who is determined and motivated to fulfil my dream of becoming the best possible teacher. I would love the privilege to be able to inspire other children, just as a teacher has inspired me at one stage in my life.



Could you give us an example of how you have contributed to a team or group activity?	Comment by Dana Coaley: This is a STAR technique sheet I filled in 
	Situation

	I contributed as team during my time working on a summer camp in New York. We had to plan activities that would be suitable for all the guests and fit the theme to ensure the guests enjoyed their stay.


	Task

	We had to plan activities that would be suitable for all the guests of all abilities and disabilities and fit the theme before camp started. 


	Activity

	As a team we held a team meeting to discuss our ideas. We used a spider chart mind map to visualise and organise our ideas. We took it in turns to speak to ensure everyone had their voice heard when sharing or discussing ideas. Once we agreed on which activities that we thought would be suitable we then allocated individuals to plan and run each activity.  

	Result

	Upon completion of the task, we successfully created an effective timetable for the first three weeks of the camp. The timetable ran effectively as individuals of the team created each activity, therefore the workload was effectively distributed. 








Reflection

During this reflection I will discuss how I how I have developed a range of skills that has increased my employability. I will be using Gibb’s model of reflection to show how my skills have been developed during this module and throughout my own personal experiences. I will also draw upon other theories and policies throughout this reflection. I will also discuss my expectations of this module and how I felt it developed employability skills. Throughout this reflection I will also reflect upon the pieces in my portfolio which are: a STAR challenge example of when I worked as a team, a personal statement and finally an old and new CV, the new CV has been annotated.
Gibb’s model follows a simple cycle that allows us to reflect upon skills and situations that occurred throughout the module. I will also make note of my experiences prior to this module as I feel that the module did not give us enough time to reflect upon every skill and experience. According to Schön there are three different ways that we reflect which are reflect-for-action, reflect-in-action and reflect-on-action (Schön, 1983). I believe this module encourages me to reflect in all three ways throughout. Reflecting-on-action will allow me to look at my past experiences to reflect on what happened therefore will be useful when considering my past experiences. On the other hand reflecting-for-action allows me to reflect upon what I have learned. Reflecting-for-action I believe is most relevant when considering this module as we focused on learning and developing skills rather than gaining experience with skills. 
The main skill I focused on throughout the module was teamwork. According to Riebe et al team work can help develop new viewpoints alongside managing conflicts and developing decision making skills by working with others (Riebe, et al., 2010). Throughout the module we often had group discussion to gain different viewpoints based on other people’s experiences. During these classroom and group discussions I felt as if I had become more confident in my knowledge around employability, but I felt unsure how my teamwork skill were developing at the time. The good part of the group discussions is that everyone had different experiences and were willing to share information about these experiences and developed different viewpoints. On the other hand as we did not gain an opportunity to get to know everyone in the lectures we often stuck to the same groups and heard the same viewpoints. I believed this happened as the lecture room was not suitable for moving around or changing groups. To conclude I believe that there should have been an effort made to adjust the groups. I believe if I was in a similar situation I would have made an effort to sit with a different group of people in each lecture. 
On the other hand a more practical approach would be to consider the situation from my STAR reflection in my portfolio. In the STAR reflection I focus on my experience of working in a team within a work place. The work place was a Special Educational Needs Camp in upstate New York. Before the guests started arriving on camp the staff as a team had to agree upon a timetable of activities that would be suitable and adaptable for all ranges of abilities and skills. During this time I was very inexperienced when working as a team therefore I felt a little unsure and anxious about the situation. I believe on the whole my experience was a good one as I developed the knowledge and understanding on how to work as a team. I also believe the meeting worked well as there was a team leader who helped run the meeting effectively and smoothly. But on the other hand as I was new to the team I did not think I participated as much as I could have during the meeting as I was unsure and anxious. I believe in this situation we was mainly goal setting by brainstorming ideas. Riebe et al notes that brainstorming is a great way to gather ideas and goals, but it is important that any targets are SMART targets, which are: Specific, Measurable, Agreed, Realistic, and hare Time-framed (Riebe, et al., 2010).  To conclude I believe in this situation the staff worked effectively as a team to develop and create ideas that were suitable for the guest. I plan to take these skills that I have developed and use them in other situations within a workplace where teamwork is required. 
According to M. Subbu Nisha an employability framework consists of three main elements which are ‘personal attributes, personal skills and knowledge’ (Nisha, 2018), but the focus on skills within the journal article leads me to believe that skills are more important as they are according to M. Subbu Nisha transferable, unlike knowledge which isn’t transferable (Nisha, 2018). It is also noted that commutation skills are important when considering employability skills (Nisha, 2018). Also according to Riebe et al commutation skills link in closely with teamwork skills (Riebe, et al., 2010). Therefore I believe that it is an important skill to reflect upon. 
One example of my use of communication skills was when I worked on the Special Needs Camp as the guests often communicated in different ways such as verbal and non-verbal. I felt this was a great challenge at times as I had little experience when working with guest who communicated non-verbally. I feel that this was a good experience as I learnt new ways of communicating and it made me aware of my own communication. I made sense of the situation by using body language and actions to develop my own communication. To conclude I feel this experience developed my communication skills in a range of environments and situations. But on the other hand I do feel like I need to further develop my commutation skills. In the future I will attempt to learn British Sign Language to help develop my non-verbal communication skills. 
[bookmark: _GoBack]To conclude this reflection I feel that I have a range of transferable skills that I can use in a workplace. I have learned that skills can overlap into each other therefore all skills are important. On the other had I do feel that all my skills have a place for improvement. This module has made me aware of these skills so I am prepared for future employment.
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