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[bookmark: _Toc184946135]Task 1: Academic and Employment Skills
[bookmark: _Toc184946136]Part A: Summary of Essential Skills for Academic and Career Success
Like any other profession, the foundation of getting a good job and climbing the ladder involves modifying a number of critical skills that include interpersonal skills, teamwork, flexibility, organisational skills and critical thinking in the job market place. These skills for any profession fit in the modern world’s work market and afford continuity.
Effective communication is effective in development and presentation of ideas and concepts and helps in developing good interpersonal relationships. Stake argues that not only must accurate communication promote just learning outcomes, but it also guarantees satisfactory work results and effective interaction between teams [1]. For instance, real estate or sales personnel in their line of duty need to relay messages in ways that are unique to meet the needs of their clients [2].
Teamwork has been highlighted as important to fostering the achievement of group objectives. Research has shown that action within group cooperation allows a person to use the experience of many people when making decisions [3]. According to Tannenbaum, Weimer & Kennedy (2012) working in teams involves trust, accountability, and desired goals and objectives in any field including construction, health, technological fields [4].
Adaptability is equally important, especially in growing fields where change is constantly on the move. As Diaba Nuhoho has pointed out it is business flexibility that can cope with unforeseen circumstances hence strengthening career advancement [5]. For example, workers in progressive industries like construction or retail need to adapt to certain technology advancement or market situational analysis.
Time management is one of the most important success factors in reaching targets effectively. In several cases, research shows that professionals who know how to manage time well, he/she will always work on high priorities and complete project on time especially when he/she has many responsibilities at the same time [6].
Lastly, problem-solving is very crucial in solving multifaceted problems effectively and efficiently. The skill helps professionals do well in positions that demand fast decision making and problem solving [7]. This capacity is useful when new problems must be solved as soon as possible, for instance, in a crisis or when working with clients.
Such skills are compatible with valued types of work that require professionals to achieve high levels of accurate and coordinated performance and professional leadership levels.
[bookmark: _Toc184946137][image: A screenshot of a computer

Description automatically generated]Screenshot:



[bookmark: _Toc184946138]Part B: Reflection on Turnitin Similarity Score
Subsequently, running the submission through the Turnitin checker the similarity index returned an acceptable number to show that adequate paraphrasing and referencing of valid sources had been done. For further improvement, the use of a diverse number of academic research materials and reduction of clichéd expressions will be adopted in the subsequent writing. By the Generic Assessment Criteria, I would assess this work at 85% in terms of if its structure separating ideas and concepts is clear, organisation, and compliance with the academic principles governing the work.
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[bookmark: _Toc184946140]Task 3: Automatic Referencing Tool
[bookmark: _Toc184946141]Virtual Collaboration: Key Points and Challenges
But virtual collaboration has now become a key feature of contemporary work landscapes. It enables people to work together regardless of their location and also helps to overcome geographical barriers between organisations and their personnel. As stated by recent research, using contemporary instruments like Microsoft Teams, Slack, and Zoom stepped up communication up to a certain level as it defines interaction of various teams [5].
But there are also difficulties when it comes to virtual collaboration. Reviews reveal that lack of physical communication and technical challenges such as low connectivity result to misunderstandings, which affect productivity [7]. Finally, one should bear in mind that when working cross culturally, people might have different communication patterns and are most likely to reside in different time zones [4].
Key elements of successful virtual collaboration include:
1. Effective use of technology: Knowledge of collaboration tools helps to avoid disruptions of the work process. Studies prove that the utilisation of common platforms, including Google Drive, increases transparency and accountability in the context of virtual teams [1].
2. Structured communication: Proper communication reduces complexity since the information is well understood. Research indicates that specific communication standards improve clarity and achieve team goals [3].
3. Time management: Cross time zone cooperation implies that scheduling has to be well done. It has been established that managing the work hours of global teams is effective in creating equality and eradicating inconvenience [6].
For easy management of the references used in this section, I used RefWorks, which is an auto generating tool for references. RefWorks simplifies the process of citation by enabling students to select citation styles and meet its guidelines perfectly. Steps included:
1. On importing journal articles and other sources from online sources into RefWorks.
2. The practical use of tags for a thematic division of references.
3. To address this problem, we must devise a way of creating the IEEE citation style directly for use in the text.
Documents of the RefWorks show how references were gathered and formatted correctly to meet IEEE requirement as shown in the screenshots below.
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[bookmark: _Toc184946144]Tools and Approach
While constructing the e-portfolio Wix was employed because it rendered flexibility in design, easy to use and supports adding of multimedia features. Due to integration with Google Drive, it was possible to link to other resources and make them available to tutors.
The e-portfolio includes four pages:
1. Academic and Employment Skills & Academic Skills Self-Assessment Employment].
2. Collaborative Teamwork and Academic Poster
3. The last discovered benefits of virtual collaboration include automatic referencing.
4. Illustrative Review and Conclusion
Both are intended to present research and its applications, with illustrations and references on each page. Pictures of every page prove visual organisation to be coherent and professional, reflecting the subject of the portfolio.
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Education and employment outcomes are appreciably
determined by specific components of learing that
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Business activities in vocational
fields such as construction or
retailing require the use of
teamwork as a means of
promoting productivity.
According to researches, it is
established that the most
effective approach highlighting
creating a team-oriented
culture is the key to the long-
term organization’s
development and enhancing its
performance [7]. In addition,
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conflict-solving [1].
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Virtual Collaboration: Key Points and
Challenges

But virtual collaboration has now become a key feature of contemporary work
landscapes. It encbles people work together regardless of their locarion and
also helps to overcome geographical barriers between organisations and their
personnel. As stated by recent researches, using contemporary instruments like
Microsoft Teams, Slack, and Zoom stepped up communication up to a certain
level as it defines interaction of various teams [5].

But there are also difficulties when it comes to virtual collaboration. Reviews
reveal that lack of physical communication and technical challenges such as
low connectivity result to misunderstandings, which affect produciivity [7].
Finally, one should bear in mind that when working cross culturally, people
might have different communication patierns and are most likely to reside in
different time zones [4].

1.

3.

Documents of the RefWorks show how
references were gathered and formatted
correctly to meet IEEE requirement as
shown in the screenshots below.

Virtual Collaboration: Key Points and
Challenges

Effeciive use of technology: Knowledge of collaboration tools helps
to avoid disruptions of the work process. Studied prove that
utilisation of common platforms, including Google Drive, increases
transparency and accountability in the context of virtual teams [1].

. Structured communication: Proper communication reduces complexity

since the information is well understood. Research indicates that
specific communication standards improve the clarity and achieve
team goals [3].

Time management: Cross fime zone cooperation implies that
scheduling has to be well doe. It has been established that
managing the work hours of global teams is effective in creating
equality and eradicating inconvenience [6].
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E-Portfolio Creation and Review

While constructing the e-portfolio Wix was employed
because it rendered flexibility in design, easy to use and
supports adding of multimedia features. Due o
infegration with Google Drive, it was possible to link

other resources and make them available to tutors.

The e-porfolio includes four pages:
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3. The last discovered benefits of virtual collaboration
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