DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	

I use WhatsApp daily for communication with family and friends as well as to carry out routine duties. It makes me more skilful in using online communication tools and helps me to exchange information in a speedier method.


Screenshot/Photo 2
	
I use Moodle to access my university programs, learning materials and assessment information. It helps me to organize my study, keep track of my academic work and get access to crucial information all in one place.


Screenshot/Photo 3
	 
Microsoft Word allows me to take notes and organize them for my university studies.
I tried to organize my notes with headers and paragraphs and bullet points to make the information clearer and easy to study.


Screenshot/Photo 4 
	
I can use outlook to keep track of important university emails, announcements and information. I check my email often so I don’t miss critical communications, and I can handle my university contact well.


Screenshot/Photo 5
	
 
I built a weekly food shopping list in Excel to help me organize what I need to buy and keep track of my spending. I have simple formulas that automatically calculate the costs, which makes my shopping easier to plan and helps me remain under my budget.


Screenshot/Photo 6
	 
I am learning to use the university library to discover good material for my studies. In this search I was looking for academic papers about small businesses and social media, and I am feeling more confident in discovering useful and reliable information for my assignments.




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	Digital tools play an essential role in my everyday life and my university education. I feel comfortable using WhatsApp and Outlook for communication and Moodle helps me access and organize my university work.  
I have basic skills in Microsoft Word and excel but I know I have a lot to develop. I can write and organize documents and simple spreadsheets, but I want to learn advanced skills so I can use these programs more efficiently.
I am also improving my research skills and learning how to find reliable academic information using the university library and CRAAP method. This has made me a lot more careful about the information I use for my work.
I hope to improve my computer skills throughout this module, so that I may work more independently, efficiently and confidently in my education and future employment.




Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.

Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​☒ My file opens correctly 
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Digital Skills - Week 3 Notes

Finding Business Information

Business information can come from different sources, including business
news, company websites, reports and academic articles. Different sources are
useful for different purposes. Business news and company websites are usually
easier to understand, while industry reports, market research, financial reports
and academic articles provide more detailed information. DS Week 3 STU-2

Searching Effectively

Searching effectively can save time and help me find stronger evidence for
university assignments. Good searches should use short and relevant keywords
rather than long questions. | can also use quotation marks for an exact phrase
and add words such as a year or “UK” to make a search more specific.

The CRAAP Test

The CRAAP test helps me decide whether information is suitable and
trustworthy. It stands for:

« Currency - Is the information recent?

« Relevance - Does it fit my topic?

« Authority - Who wrote or published it?

« Accuracy-Is the information correct?

« Purpose - Why was the information created?

Using these questions can help me choose stronger sources for my assignments
instead of using the first information | find online. |

What | Learned

This lesson helped me understand that finding information is about searching
online. | need to choose appropriate sources, check whether they are
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® To: ® Student Success Sat 9/5/2026 3:00 PM
Student Success team: S...  Fri 3:58 PM

Dear student, Are you looking for... . .
Hello, and congratulations on the start of your CertHE journey at UWTSD!

w0t VAT
. = Many of you will have already met the different Birmingham student services on your induction day, including
N our team —Student Success. We’re here to support you during your entire course, from your first day through to
your final assessment.
This Month
We appreciate that some of you couldn’t make it to induction and that you may be worried that you’ve missed
Moodle 2 important information.

Congratulations! You just e...  Fri9/18
You have been awarded the badge...

szx

Next week, starting on the 7th of September, Vincent is running a pop-up stand on Spark Hill

campus Monday & Friday 2-4pm and Quay Place Tuesday, Thursday and Saturday 2-4pm. Look out for our
Student Success banner. The first 5 students on each campus to pop in and say 'Hello Student Success
Where's My Voucher' get a £10 Love2 Shop Voucher.

Even if you did attend induction, you’re more than welcome to drop in to see us. You may still have questions

Moodle Z about the course or university, which we’ll be more than happy to answer.

Congratulations! You just e...  Fri9/18

You have been awarded the badge... We have a few spaces left on our Time Management Workshops next week - Click Here to register

= Once again, welcome to the university and to your course, and remember that we're always here to support you
19X if - and when - you need it.
Kindly,
Moodle @3 R Student Success Team

Congratulations! You just e...  Fri9/18
You have been awarded the badge... )

xz—x

Tim Liwyddiant Myfyrwyr |Student Success Team
Gwasanaethau Myfyrwyr | Student Services
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University of Wales
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1
Mem |quantity |Price per|Total (€) |Purchased |

2 Milk 2 15 3|Yes

3 Greek Yogurt 2 2.25 4.5|Yes

4 Cheese 1 35 3.5|Yes

5 Eggs 2 25 5|Yes

6 Chicken Breast 2 4.5 9|Yes

7 Bread 2 1.25 2.5|Yes

8 Rice 1 2 2|No

9 Pasta 2 1.2 2.4|Yes

10 |Potatoes 1 25 2.5|Yes i

11 Tomatoes 2 15 3|Yes

12 Cucumbers 2 0.9 1.8|Yes

13 Peppers 3 0.85 2.55(No

14 Carrots 1 1.2 1.2|Yes

15 Broccoli 2 11 2.2|Yes

16 Spinach 1 15 1.5|No

17 Onions 1 1.3 1.3|Yes

18 Bananas 1 15 1.5|Yes

19 Apples 1 2 2|Yes

20 Strawberries 2 25 5|No
21 Blueberries 1 2.25 2.25(Yes
22 Oranges 1 2 2|Yes
23 Grapes 1 25 2.5|No
24 Avocados 3 1 3|Yes
25 Weekly Total 66.2
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