Referencing Your Work




Referencing in Context

Read and
Take Notes

Evidence to
support your
ideas or
argument

Paraphrase

Direct
quote

* Briefly, in
your text

« In full, at
the end




We are going to look at...

What is a reference?
Why do we reference?
When do we reference
How do we reference



What 1s a Reference?

An acknowledgement that you have
referred to (cited) information from
published sources in your own work.

In other words, it is recognition that you
have borrowed other people’s work, ideas
or opinions.




Why use a reterencing system?

Academic reasons

To show the range of sources you have used in your
assignment, and that they are relevant and trustworthy

To provide published evidence to support your own

ideas/argument/point of view or give examples, making
your work more credible

Avoiding plagiarism - using other people’s work and ideas
as your own without acknowledgement

Part of the marking scheme.




Why use a reterencing system?

Practical reasons

To help a reader to trace the sources you have used
To help you to retrace sources used in the past

To help markers to examine the validity of sources they
may not be familiar with.




When to Reference

A particular theory, argument or viewpoint
Statistics, examples, case studies

“Direct quotations” — (writer’s exact words) Use

sparingly!
(5

Paraphrasing.




Top Tips

You will ALWAYS receive more marks when you
paraphrase or summarise information

This means putting information you have read into your
own words rather than directly copying word for word

It takes understanding and synthesis to paraphrase,
summarise and explain, however...

ANYONE can cut and paste information!!

If using direct quotations they must kept to a mininﬁum,
ALWAYS be in inverted commas and include the page
number of the source, where available.




How to Reference

There are various systems for referencing
Harvard Referencing System is what we use

We are required to provide...

Brief details only, within the main body of the
assignment.

Full details, in the reference list at the end of your
assignment.




In the Harvard Referencing System...

The reference list is always placed at the end of
the essay/report/presentation

We list all sources cited in the assignment by the
author’s surname, and in alphabetical order.




Advantages of the Harvard system

It ensures that the author's name and year of
publication appear within the text

The alphabetical order of the reference list makes
it easy to consult/browse

For each reference in the text, only one entry in
the reference list is necessary, no matter how
many times you use a reference.




When using the Harvard Referencing System...

Provide brief information about the source
in the main body - A Citation

Provide full information about the source
at the end - A Reference




When do we cite...?

We 'Cite when we write’l




How to provide a Citation

Your citation will usually come at the beginning of
a sentence or follow the information provided at
the end of a sentence. - This is so the reader can
tell which source of information you have taken
from

There are many ways to provide a citation. - This
depends upon how many words / lines you are
going to take from the information. It also
depends on how you want to write the
information.




Providing a Citation...

When providing a citation we need at least 2
things...

Author’s surname
Year of publication

When providing a citation for a direct quote we
need 3 things...

Author’s surname
Year of publication
Page number (if applicable)




roviding a Citation...
irect Quote
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Chapter Success as a student

Take charge of your success

Learning outcomes o
This chapter offers you opportunities to:

v’ gain an initial overview of how to achieve success in Higher Education

v' understand what to expect and what characterises study in Higher Education

v’ clarify your own vision of success

v understand the study skills and attributes needed for higher level study

v consider your starting points and priorities for developing good study skills and habits
v’ set priorities for further developing your abllities.

A transformational experience Making your success a reality

The experience of studying in Higher Education can The more you engage with your course and actively
be life-changing. Most graduates look back on this hunt out the enjoyment in study and student life,
time with great fondness. In part, this is because of the greater the likelihood that you will not only

the unique opportunities it offers .. survive the experience, but thrive and exced, too.

* 1o study interesting subjects This chapter helps you to understand what to

expect, to consider what ‘success’ at this level of

study means to you, and to decide how you will

* to explore new ideas make the experience work for you

* o engage in a wide range of new activities, not
casily avallable elsewhere

* to feel stretched intellectually

* 1o find out about yoursell and how you rise 1o the
challenge of academic study

* 10 consider the kind of person that you want 1o be
in the world

* 10 make friends that can last for life,

Higher level study is different from that at previous
levels, This chapter helps you to identify how and
why this is the case, and what this might mean for
you as a student

Success as a student 9



A transformational experience M.

The experience of studying in Higher Education can The
be life-changing. Most graduates look back on this hur
time with great fondness. In part, this is because of the
the unique opportunities it offers ... sun
* 1O study interesting subjects This

%% 0w

“"The experience of studying in Higher Education can be life
changing” (Cottrell, 2019, p. 9).

Cottrell (2019, p. 9) states that “the experience of studying in
Higher Education can be life changing”.

Cottrell (2019, p. 9) refers to the process of HE study as "“life
changing”.

These are all direct quotes — so must all have 3 parts to the
citation - Authors Surname, Year of Publication & Page Number
Don’t forget the quotation marks!!!




Where to place the bracketsre???

“The experience of studying in Higher Education can be life changing”

Cottrell states that “the experience of studying in Higher
Education can be life changing”.

Cottrell refers to the process of HE study as "life
changing”.

Always put in brackets what you would not
say out loud!!!




Example of indented long direct quote

Pygotsky's theories were ignored in the West, they are today widely

fith them, or agree about what he meant (Vygotsky 1932. p.106).



Usetul verbs and phrases for
introducing direct quotes

As Cottrell (2019, p. 9) states/ believes/ suggests
/indicates/ points out / observes/ explains/ argues/

{4

outlines/ contradicts / proposes, "....... :

{4

For example, Cottrell (2019, p. 9) has argued that "...... :
According to Cottrell (2019, p. 9), ".......

Cottrell (2019, p. 9) suggests/ believes/ observes that

A\ n
sssE N




Providing a Citation...
Paraphrasing

A transformational experience M.

The experience of studying in Higher Education can The
be life-changing. Most graduates look back on this hur
time with great fondness. In part, this is because of the
the unique opportunities it offers ... surJ
* 10 study interesting subjects Thm‘

PR

Undertaking a course at university can have a profound
impact upon a student’s future (Cottrell, 2019).

Cottrell (2019) suggests that many individuals lives can be
transformed significantly by undertaking study in college or
university.

No need for quotation marks or page numbers!!



Where to put the brackets????

Sticking to our rule of ‘only put in brackets what you would
not read aloud’...

Check if the brackets are in the right place!

Undertaking a course at university can have a profound
impact upon a student’s future

Cottrell | suggests that many individuals lives can be
transformed significantly by undertaking study in college or
university.



Providing a citation...

Paraphrasing — Top Tip

When paraphrasing do not use the word
‘states’.

States means ‘word for word’, so not
appropriate when paraphrasing...

Try something gentler, like suggests,
indicates, proposes, advises, recommends...

1111

.

B

1111



Different Citations...

2 author’s...

CHEMISTRY

CONCEPTS & PROBLEMS
(Houk and Post, 1996)

Houk and Post (1996)

CLIFFORD C. HOUK RICHARD POST




Different citations....

3 authors...




Different Citations....

4 or more authors...

(Cushman et al, 2001)
Cushman et al (2001)




Different Citations...

@ HM Government

Organisation

The NHS Improvement Plan

Putting People at the Heart of
Public Services

(Department of Health, 2014)
Department of Health (2014)

DH ) Department
OH) et NHSE




Different Citations...

Website

(75N, World Health
V‘Aﬁi}’ Organization

Adolescent mental health

(World Health Organisation, 2020)
World Health Organisation (2020)



https://www.who.int/news-room/fact-sheets/detail/adolescent-mental-health

Different Citations....

Website... No date?
W for better mental health Get help now

Information & Support  About Us News & Campaigns Get Involved Workplace Shop m

Coronavirus: Find our information and support and more on our work X

Home > Information & Support > Types of menfal health problems

Types of mental health problems

If you've been diagnosed with a mental health problem you might be looking for informatfion on your diagnosis,
treatment options and where to go for support. Our information pages will help you learn more.

Anger

Explains what anger is, and how to deal with it in a constructive and healthy way.

(Mind, 2020)
Mind (2020)



https://www.mind.org.uk/information-support/types-of-mental-health-problems/

Citations...
Points to Remember...

,' % There is always an author
). = (may be an organisation)

p—
e

-

There is always a year of publication
= (some websites are continuously updated)

If in doubt... Don’t use it!




Don’t Forget....

You cite when you write




Time for a break....?




References or Bibliography — what’s the difference?

Reference list — a single alphabetical list by
author, of everything you have ‘made
reference to’ in your assignment.
(Requirement for all University assignments)

Bibliography - a list of sources you have
read, found interesting but not specifically
mentioned in your assignment.(Not
required, but may occasionally be asked for)




Reterencing Ditferent Sources

Books

Journal Articles/magazines
Web Sources

Chapters within books

n?-

They are all referenced in slightly LX
different ways....

It's important to know the J
differences.




What information do I need to
include to reference a book?

Names of the Authors

(Year published)

Full title

Edition (if applicable)

Where it was published (Town or City)
Publisher




Referencing a book...

macmillan
study sKkills
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photocopesd by ndividual students for thes personal use only




Referencing books

Using the title page and the first page, note the:

Author(s) -

(Year of Publication)
Title -

Edition (if not the first) -
Place of publication -
Publisher -




Book Reference Example

Author(s)

Year of Publication

Title

Edition

Place of publication

Publisher

/

Cottrell, S. (2019) The study Skills Handbook. 5t edn. London: Red Globe Press.

/

Comma

Full stop

Brackets

Italics

Full stop

N

Colon

Full stop




Multiple / Different Authors...

In referencing the same principles for each type
of source apply no matter the authors




Lets try together...

_ S This text is printed on acid-free paper
Over 2 Million Wiley Self-Teaching Guides in Print

Copyright © 1977, 1996 by John Wiley & Sons, Inc.
Published by John Wiley & Sons, Inc.

A SELF-TEACHING GUIDE All rights reserved. Published simultaneously in Canada.

Reproduction or translation of any part of this work beyonc
of the 1976 United States Copyright Act without the permis:
unlawful. Requests for permission or further information sh
Department, John Wiley & Sons, Inc.

This publication is designed to provide accurate and authon
subject matter covered. It is sold with the understanding tha

rendering legal, accounting, or other professional services. If

(0 N (EPTS & PRO B I-EMS is required, the services of a competent professional person s

ISBN 0-471-12120-7

W

John Wiley & Sons, Inc.

New York ¢ Chichester » Brisbane » Toronto # Singapore

Printed in the United States of America

CLIFFORD C. HOUK RICHARD POST




2 Authors

Author(s) - ,
Year of Publication -
Title -

Edition (if not the first) -
Place of publication -
Publisher -




Book Retference (2 Authors)Example

Authors Year of Publication Title Edition Place of publication Publisher

\ N\

Houk, C. C. and Post, 1996) Chemistry Concepts & Problems: A self-teaching guide. 2nd edn New York John W|Iey & Sons In

| V" -

Comma Full stop Brackets Italics Full stop Colon Full stop




3 Authors

(Flanagan, Jarvis and Liddle, 2019)

Flanagan, C., Jarvis, M. and Liddle, R. (2019) AQA Psychology for A
Level: Year 1 & AS. 2" edn. Cheltenham: Illuminate Publishing.




4 or More Authors

(CONSTRUCTION

(Cushman et al, 2001)

CONSTRUCTION

Cushman, R. F., Carter, J. D., Gorman, P. ]J. and Coppi, D. F. (2001)
Proving and Pricing Construction Claims. 3" edn. Aspen: Aspen
Publishers




Chapter in an Edited Book

Author(s) of Chapter - Mears, M.
Year of Publication of book (in brackets) - 2013

Title of Chapter (in inverted commas) — ‘The Social Context
of Health and Social Care’

Editors - Brotherton, G. and Parker, S. (Eds)

Title of book (in italics) - Your Foundation in Health and
Social Care

Edition (if not the first) - 279 edn

Place of publication - London

Publisher — Sage

Citation - Mears (2013) or (Mears, 2013)

Mears, M. (2013) ‘The Social Context of Health and Social Care’, in
Brotherton, G. and Parker, S. (Eds.) Your Foundation in Health and
Social Care. 2" edn. London: Sage.




Multiple works by Same Author

Different years

= McNamara, B. M. (2012) Education for Life.
Maidenhead: Riverstory.

= McNamara, B. M. (2017) Lifelong Learning.
Maidenhead: Riverstory.

Same
= Phel

Edin
= Phel

year

s, P. J. (2016a) Healthy Learning.
purgh: Castle Books.

s, P. J. (2016b) Nutrition in the Early

Years. Edinburgh: Castle Books.

(Phelps, 2016a) (Phelps, 2016b)



Referencing Journal/Magazine
Articles

Author

(Year of publication)

‘Title of article’

Name of journal

Volume number - if present
(Part/issue number) - if present
Page number(s)




From the list of
requirements, try
looking at the
journal article on
the next page and
see if you can work
out what the
citation and
reference would be!




Childhood growth, schooling, and cognitive

development: further evidence from the Young
Lives study @

Gunther Fink &, Peter C Rockers  Author Motes _

The American Journal of Clinical Nutrition, Volume 100, Issue 1, July 2014, Pages 182-188,
https://doi.org/10.3945/ajcn.113.080960
Published: 07 May 2014  Article history »

PDF Bl SplitView 66 Cite 2 Permissions =3 Share v

ABSTRACT

Background: A growing literature has linked early childhood growth to later-
life cognition and schooling outcomes in developing countries. Although
existing evidence suggests that children’s ability to recover from early growth
delays in later childhood is limited, longitudinal studies on the persistence and
risk of growth faltering beyond age 5 y remain scarce.

Fink, G. and Rockers, P. C. (2014) ‘Childhood growth, schooling, and
cognitive development: further evidence from the Young Lives Study’,
The American Journal of Clinical Nutrition, 100(1), pp.182 — 188.




Journal Reterencing Example

Author

Year

Article Title

Journal Title

Vol

Issue

Pages

\

/

Mercer, J. (2004) ‘Making the news’, Journal of International Me{ia History, 10(3), pp. 187-199.

LS

Brackets

Full Stop

Comma Inverted commas || Comma Italics

Brackets Comma

Full Stop




Referencing a Web Site

Author/editor/organisation
(Year written or updated)
Title of page accessed
URL - web page address
(Accessed on date)




From the list of
requirements, try
looking at the
website on the next
page and see if you
can work out what
the citation and
reference would be!




# nmc.org.uk

mail > YouTube & Maps ™ Quick Links - Unive... UWTSD MyDay - m... ©% Mail - Donna UWTS... = Mail - Matthew Mo...

Cymraeg Latest hearing

Nursing &
MldWlfery Search the register
Council i

Standards ~ Education ~ Concerns ~

m > Education > Our role in education

Our role in education

We set standards of education, training, conduct and performance
for nurses and midwives in the UK and nursing associates in
England

Our role in education

Nursing & Midwifery Council (2020) Our role in education. Available
at: https://www.nmc.org.uk/education/our-role-in-education/
(Accessed on 11 October 2020).




Web Reterencing Example

Title of Page Accessed

Author Year of Available at Full Web Address (url) Date Accessed
Publication

1 =

| 7
Depa nmmzoo ) A health service W developing erforce. Consultation document on the Review of Workforce Planning.
Available at: http://www.doly.gov.uk/pdfs/wqrkforce.pdf (Accessed 17 July 2002). \
Colon Brackets Format as it appears on Web page Brackets Italics

Citation - Department of Health (DoH) (2002)




Examples ot web sources to avoid

pschycology.about.com
simplypschycology.org
WWWw.ehow.com
Wikipedia

Make sure web sources used are relevant
to the UK/Wales

Avoid using Anonymous or Anon when
referencing — there is ALWAYS an author.




Presentation of Reference lList

When using the HRS all
references...

 Must be in the same
font size

 Must be in alphabetical
order

« Must correspond with a
citation within the main
body

 Must be on a separate
page from your
assignment




The following
reference list consists
of all the references
we have used in this
PowerPoint and is an
example of how a
properly constructed
reference list should
look



Reterence L.ist

Cottrell, S. (2019) The Study Skills Handbook. 5" edn. London: Red Globe Press.

Cushman, R. F., Carter, J. D., Gorman, P. J. and Coppi, D. F. (2001) Proving and Pricing
Construction Claims. 3™ edn. Aspen: Aspen Publishers.

Department of Health (2002) A health service of all the talents. developing the NHS
Workforce. Consultation document on the Review of Workforce Planning. Available at:
http://www.doh.gov.uk/pdfs/workforce.pdf (Accessed 17 July 2002).

Fink, G. and Rockers, P. C. (2014) ‘Childhood growth, schooling, and cognitive
development: further evidence from the Young Lives Study’, The American Journal of
Clinical Nutrition, 100(1), pp.182 — 188.

Flanagan, C., Jarvis, M. and Liddle, R. (2019) AQA Psychology for A Level: Year 1 & AS.
2"d edn. Cheltenham: llluminate Publishing.

Houk, C. C. and Post, R. (1996) Chemistry Concepts & Problems: A self-teaching guide.
2"d edn. New York: John Wiley & Sons Inc.




McNamara, B. M. (2012) Education for Life. Maidenhead: Riverstory.
McNamara, B. M. (2017) Lifelong Learning. Maidenhead: Riverstory.

Mears, M. (2013) “The Social Context of Health and Social Care’, in Brotherton, G. and
Parker, S. (Eds.) Your Foundation in Health and Social Care. (2nd Ed.) London: Sage.

Mercer, J. (2004) ‘Making the news’, Journal of International Media History, 10(3), pp.
187-1909.

Nursing & Midwifery Council (2020) Our role in education. Available at:
https://www.nmc.org.uk/education/our-role-in-education/ (Accessed on 11
October 2020).

Phelps, P. J. (2016a) Healthy Learning. Edinburgh: Castle Books.

Phelps, P. J. (2016b) Nutrition in the Early Years. Edinburgh: Castle Books.
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Create your reference list as
you go along.

Jot down the websites as
you go in to them - one
click and the webpage you
are on may be lost forever
Once finished proof read for
any errors

Check your citations
correspond to your
reference list entries

Most importantly....



..Stay Calm!!!!




You are now ready to tackle Referencing
Activities 1, 2 & 3 on your Moodle page!!




