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Introduction
This assignment is a CPD exercise. CPD is ‘Continuing Professional Development’. I have been logging my progress from my last 3 months as an apprentice estimator at WRW and a student at UWTSD, doing a quantity surveying course. Through logging my progress in an excel sheet, I have essentially created a digital portfolio of my progression through the first 3 months or so of my career in construction. My portfolio is in the excel document, documenting my experiences, skills I have learnt and knowledge I have gained and how I have implemented these into my working life at work and university.

I will be discussing a chosen few of the activities logged in the portfolio, pointing out what  I’ve learned during the activities and what I would have done differently if I was to do them again or during a similar situation in the future.

Activities 
1. Interview Research 
I have been to many interviews in the past and believe a conduct myself in a professional manner as I have been told by feedback from many of those interviews. Also through the feedback I learned that researching into that exact role and learning as much as possible about the company are key to securing any job in any industry. I feel through past experience of interviews that I was prepared enough to talk confidently on the subject after researching fully and talking with other people already in the industry.
2. WRW inductions 
My 3 day induction at WRW was a very impactful part of my career. Before hand, I had never worked in a professional space as I had been in school and sixth form prior. I quickly picked up on what was expected from me in the first few weeks or months of the job and got to know my colleagues well. Primarily, people skills were the most important trait to posses in my first few days at work as my colleagues were keen to chat with me and make me feel as comfortable as possible. Looking back I wished I had questioned people on what their roles entail as it would have given me a very good general understanding of our job as a main contractor. 
3. Correct use of excel sheets
Excel spread sheets are a large part of my day to day job. I use them to create take-offs for multiple projects. I had not been to familiar with excel prior to starting my job as I never took IT in school so missed out on learning about the numerous different functions of the software. I feel I now have a good understanding of excel and an excellent understanding on how to utilise excel in my day to day role. 

4. University induction 
Having done A-levels I was fairly confident that I would be able to adapt to work at university easily. At my induction day I learned that it was a bigger step forward than previously expected as the detail into a certain topic was much greater than that of A-levels. I do wish that I had taken more notes on the general discussions such as what was needed to do in each module, whether or not I had coursework to do or an exam at the end of the year to avoid confusion later down the line. 
5. Preparing and evaluating tenders in construction
Through working as an estimator I’ve learned that there are many more elements that go into a tender submission, other than just the price. I work alongside two estimators, a planner, head of community benefits and a bid coordinator. All of which play their own role in the submission of a tender. 
6. Working with contractors over the phone.
Since my job includes sending out enquiries to sub- contractors, I receive a lot of phone calls asking about details to the project. It’s key that I understand the details of a project before sending the enquiries out as I could receive a phone call within an hour of sending them out. Since starting this I have asked my colleagues for a structure of information on each project, such as the budget, time frame and so on. I have become a lot more confident on the phone since then as I am sure I know the scope of works well enough to answer any queries the sub- contractors may have.
7. Researching for coursework
Despite having done A-levels, I had never truly done such a detailed write up on a topic before. It was one of the first times I have ever had to make a reference list, as well as reference in text. A skill I picked up from doing research was to always try and find an opposing opinion. This makes sure that I am providing a more thorough piece of work by compiling more evidence to my point and also creating an argument. Reflecting on my research for my first few pieces of coursework, I would have started to research into the topic at hand a long time before going to start my assignment. Doing this would have helped me gain a wide understanding of the topic and I would be writing around my findings instead of looking for points to back up my initial thoughts. I would have also like to use more library books instead of relying so heavily on websites.







Evaluation
I believe that this exercise has been of great benefit to me as a young professional. It has helped me keep track of my goals and made me see that I am making a lot of progress whilst completing my apprenticeship which is motivating me to continue to work hard at every aspect, in university, work and social life. 
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