DS 1 Template  
 ID2540096 Ptukha Natalia Group 4
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[image: ]         This screenshot shows an invoice that was created  for my cleaning business .I use digital tools to make my invoices, meaning I use  this part of my digital life. 




Screenshot/Photo 2
	[image: ]
     I use Word documents as part my digital  life to prepare my work , invoices, contract and other important documents that are digital ,meaning this my digital life.



Screenshot/Photo 3
	[image: ]
   I use it to communicate with my college, work and client and also receive important information by email.


Screenshot/Photo 4 
	[image: ][image: ]   
       I use online banking ,to manage my finances ,which are a key part of my digital  life. And apart of using my personal bank accounts I have a business bank account, which helps me to distinguish personal and business  funds and, as it is online it is part of my life. 





Screenshot/Photo 5
	   
 [image: ]
      I use the following   website as part of my digital life to review course  materials and submit my work, meaning it plays a big  role in my digital  life.


My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	
· I use digital tools to help me manage things online. I often use communication digital tools to communicate with friends and family who are hundrends of miles away. This is positive, as it helps me to keep in touch with them. So digital life plays a key role in communication.
· I some times  feel nervous about online  scams, because I worry that I might click on the wrong link or make mistake when paying online .I am afraid that scammers could get access to my bank account and steal my money.
· I hope this moodle will help me improve me skills and give me more experience using computers and different programs. Also I want to become more confident and complete my work quickly.
· Digital skills are important for me because they help me organize    and manage my work more effectively. During this moodle  I have learned how to organize my life into folders , rename them .As   a result, I can fined important documents or files faster saves my time and makes  my work efficient. 



Submission Checklist 
Before you submit, please check: 
​​​ x I added 4–6 screenshots
x I wrote short sentences for each screenshot
x I wrote my short reflection
x My work is my own
x My file opens correctly
​​x My file opens correctly 
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INVOICE
To: Matthew Cuffe From:
b
Natalia Ptukha
M Cuffe Construction Limited 6 Cohen Drive
Sleaford
Lincs.
NG34 6BE
Invoice # 08/03/2026
Invoice Date
08.03.26
Due Date 08.04.25
Date/s Description Unit Quantity Amount
Price
Consulting 40 h £1200.00
30.00
Invoice Notes
NI Number:TL135595D Total £1200.00

UTR Number: 1605545353

Ms Natalia Ptukha

LLOYDS Bank

Account Number: 40460368
Branch Sort Code: 30-97-70

Tax £240.00

Subtotal | £960.00
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