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[bookmark: _Toc522807774]Introduction: 
[bookmark: _Toc522807775]The unemployment rate of UK, has increased day by day. In this competitive market job is very difficult to get. However, industry or job are increasing and human resource is very important for an organization as well, but the candidate is more than over to do job. Organization are not only focused and recruit based on the CGPA or Study level of the candidate, but also, they mainly focus on academic skill, employability skill, experience and so on. Academic grade or result is just a letter of measurement to know how the candidate was and about his instant intelligent. A result or grade cannot measure how good an employee is for a particular work. According to guardian, “UK employment rate was fell.”, (The Guardian, 2018). I have focused in this report about the employability skill those are very essential for work period and in corporate life. I also focused on some academic skill, which can be implement on real life. According to Harvard University, “Someone’s achievements in career 80% determined by soft skill and 20% by hard skill”, (Harbard University, 2010). In this report I am going to reflect, what I have learned from the module and academic life and how can I imply this in my work place. I am going to describe about my personal experience in this report.  Employability skill those are required for workplace
In every organization, the employee needs to skilled in particular job. However, in every workplace can be different and also skill should be different, (Morgan, 2016). There are various types of skill that are required for workplace and many of them we can learn from our academic life. In this part of the report I am going to describe about some skill that are required for workplace.
Presentation Skill: Nowadays, presentation is very important for corporate life. It needs to introduce about some topic or matter to group of people such as, group of directors of organization, group of clients, group of employees. I know, it helps to introduce about some thing at a while to mass number of people. However, presentation have some structure and format, that helps to interactive. Presentation should not be bored and as well as, if anyone maintain proper way to make presentation then obviously, the thing should be good and attractive. 
Team Working: Team working is very essential to any workplace. Team working helps to increase productivity and helps to solve problem quickly. Many organizations, follow this. They make a team and give them a task with deadline. The each and every member of team are responsible to complete the work within the time and in this way the productivity can increase. 
Leadership: Organization needs leader to maintain their lower level employees. In organization, leaders are paid more than any other and they have more responsibility as well, (Morgan, 2016). However, leading is not that much easy and that’s why, for effective way of leading, leader must have some skills about leadership. Developing employee productive, achieve goal are the duty of leaders and leader need to understand and develop their skill. 
Communication Skill: Communication skill is very important for organization. Communication is essential because, in every step of organization, communication is necessary. Communication is not that much easy, because some people think that he is communicated properly with opposite one, but it could be misunderstanding, the opposite one might not listen or uncomfortable with his communication. In organization, employee need to communicate with boss, boss need to communicate with employee as well. 
Problem Solving: In workplace, there might be have several problems and it is common. As problem is common in workplace, so obviously there need solve to that problem. Problem solving skill is very difficult. Problem solving is not that much easy and there are several processes to solve problem. Some of technique can be trained in training program and some should be existing in employee skills. 
Initiative and enterprise: Initiative and enterprise refers to, being able to think creatively and also make upgrade to the way things are, (Youth Central , n.d.). In this competitive market, employee who able to think creatively is more demanded. So, in workplace, everything needs to think like uniquely as I faced. 
Planning and organizing Skill: As I know, Planning and organizing is obviously need in workplace. In workplace, there are several decisions need to take, so, for that reason, an employee or individual should plan and organize about to achieve that goal. Planning and organizing is a part of managing. 
Technology: In every organization, employee should aware about technology. Nowadays, knowledge about technology must be required in workplace. I realized, Technology helps to complete the work in easier way, helps to in make decision. So, an employee should know about technology. 

[bookmark: _Toc522807776]My working skill in real life: 
I was working as a marketing officer of a company in UK. As a marketing officer, I have developed several skill that are needed in workplace. When I was joined here, obviously I had some skills that they want and that’s why they recruit me as that position. I believe that, as I had not any experience or skills regarding workplace, but I had several skills that I learned from in my academic life. 
First of all, I gain lots of skill from my position. My job is to promote the products. I need to communicate with different types of client to convey them about my products. I also need to presented about the product. I have some duties about my job to fulfill my objective and goal. I need to maintain rules and regulation of my organization. 
Work-life balance is very essential for every people in workplace. Personal life should not be hampered for workplace. I also maintain my work life balance. I tired to give enough time to my family. I need to role as leader while I am in workplace. I motivated those employees who are under me and helped to learn them to learn about new skill. 
I communicate with my team members and take report about progress of the work. As a team member it is responsibility for me to done the work in given deadline. I tried to get them, tried to be friendly. At the end of the result, the work is done effectively because of friendly environment among team. 
I tried to solve my problem in my workplace. As a marketing officer, I faced various types of problem such as, to analyze market, to know about customer, to know about new products and so on. I did a SWOT analysis and PESTEL analysis to analyze market for new products. I use mathematical term to solve my problem and also do numerical calculation. 
Time management is very important in my workplace. I need to manage the time properly. To me, deadline means deadline, I don’t like to due my work. In academic life, there was report and assignment, and if I did not submit the report on given time, I was penalized for that, but in workplace I don’t have these, due means the loss come for the organization and my fellow employee also will do this if did not manage my time properly. 
[bookmark: _Toc522807777]Hard Skills and Soft Skills that I have: 
According to Dennis E Coates, “Hard Skills are the technical and administrative procedure related to an organization core business and soft skills refers to, behavioral skill while hard skill is technical skill.”, (E Coates, 2010). Soft skill refers to, communication, leadership, teamworking, flexibility, time management, problem solving and so on. On the other hand, Hard skill refers to, Technology skill, computer operating, math skill, programming and so on. 
[bookmark: _Toc522807778]Soft Skill That I Have: 
As I mentioned above, according to Harvard university research, in academic life 80% skill are soft skill that I also learned. My most of the skill go to on the side of soft skills because I learn lot from academic life. Here I give some in bellow:
· I learned to work in a team as I did lots to project, assignment in team in academic life through the various modules. 
· I had communication skill that I learned from my academic life, that how I can communicate with other effectively and even I had course.
· The presentation I gave in whole module, I have ability to make slides and do presentation. 
· I also have leadership skills. 
· I can manage my time and complete my work in a given time. 
· I can balance myself both in work and personal life. 
[bookmark: _Toc522807779]Hard Skills I have: 
From the whole report, I find various types of skills that exist on myself. There is some hard skill that I have.
· I have knowledge to operate computer. 
· Technical knowledge such as in Microsoft I has enough skills.
· I have some math skills that I gained from my workplace. 
· The foreign language course I done and for that reason I have ability on that. 
[bookmark: _Toc522807780]
Personal Development: 
Personal Development plan or PDP refers to, the plan that are divided into short term and long term with achieve the objective. There are several plans in PDP. Having a personal development plan is essential for success. It achieves a road map to achieve a goal. It keeping on track and pointing in right direction. In this report I find out lots of problem, there are many skills that I need to learn. I just know about little, but for workplace I need to gain more skill. In my PDP, I planned about some skills that I need to learn I planned those according importance and time that what should I gain first and which one take short time. In this report I gave my PDP chart at the appendix in last part. 
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[bookmark: _Toc522807782]Conclusion: 
In this whole report, I know about my skills, I know about my capability. I also able to know about skill that are essential for workplace. I said, there are lots of skills that we learned at in our academic life, those can be essential and can be matched with employability skill. If l looks more closely, I can see, there are lots of soft skill that I already knew before entering the workplace and I can knew those from my academic life. Academic courses are very important, those are designed to gain knowledge as well as practical skills. I find several things that should be improved. I did not have much more skill. So, I badly need those skills. There are many skills I also should developed and many skills I should learned. Such as presentation skill, I know about that skill, but while I was doing presentation in academic life I find few problems, however problems are found out by instructor but I need to implement those solution further in my workplace. There are several gaps in my skills those I should learned. 
After completing my academic life, I am confident about my skills that I have. I understand how to develop my skill. I will implement those in my future. I can apply those skill in my CV. In future those skills help to get new job. 
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