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Production Supervisor

Fforest Timber Engineering Ltd
Swansea SA4
£11.25 an hour - Full-time, Permanent
Please be aware that in an effort to support social distancing interviews will initially be by telephone appointment only. Where available we will contact candidates via phone, email or through Indeed messages.
We are independent specialists offering high quality made to measure products designed to meet customer’s specific requirements. Our Welsh based company has a dedicated workforce which aims to provide our customers throughout South Wales, Mid Wales, West Wales, Herefordshire, Bristol, Gloucester and the South with a professional service.
We are looking for an experienced strong-minded driven individual who is not afraid to stand up for what they believe in and must lead by example.
You would be leading a team of individuals to manufacture our products to meet targets.
This role is hands on, fast paced and physical in nature.
Working hours normally 8.00am - 5.00pm but would be expected to work additional hours to suit company requirements.
Main Duties and Responsibilities
· Morning meetings
· Paperwork/daily confirmation sheets
· 5s Audits
· Adhere to companies health and safety standards
· Discipline
· Supervising, Training and motivation of team
· Monitor implement 5s/lean management
· Taking a proactive lead in implementing continuous process improvement
· Checking product quality and ensuring works orders are completed correctly
· Encourage department improvement ideas
· Involvement in production planning - allocating of tasks
· Ensuring section is safe, tidy and risk free in line with lean manufacturing
Skills and Experience
· Minimum of 3 years experience
· Lean operations experience
· Excellent communication skills
· Excellent Man management skills
· Good at problem solving
· Excellent leadership skills
· Must be willing and able to drive change and improvement
Behaviours Required
· Proactive
· Accountable and responsible
· A positive can do attitude
· Flexible
· Safety conscious
· Team worker
Job Types: Full-time, Permanent
Salary: £11.25 per hour
Benefits:
· On-site parking
Schedule:
· 8 hour shift
· Monday to Friday
Experience:
· production supervisor: 3 years (Preferred)
Work remotely:
· No


Source: indeed.co.uk
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Personal details

Name: Cornel Iurea
Address: 28, New Mill Road, Sketty, Swansea, SA28NH
Email: corneliurea@gmail.com
Mobile: +44745321139

Personal statement:

Fresh graduate in Leadership and Management level 4, with a diploma in Workplace Skills with experience working in factories. I held leading positions for 4 years in factories in Wales. Organized and open-minded, I successfully completed over 5,000 work orders during this time. I am looking for advancement through a role of Production Supervisor. 

Experience:

CyDen Limited: Warehouse Lead-operator
14.12.2019- present
· Ensuring the organization of materials in the right places in the warehouse
· Organizing work tasks for team members
· Ensuring the observance of the norms of labor and health protection
· Creating reports on the supply in the warehouse
FEI Foods Limited: Production Lead-Operator (sauces area)
24.02.2017- 5.12.2019
· Mobilizing work orders in the production space
· Checking the quality of products used in the manufacturing process
· Ensuring the correct training of new workers
· Monitoring the fulfillment of the team's work tasks at the highest level

Toyoda Gosei: Lead Operator (BMW area)
5.07.2016 – 20.02.2017
· Acting as Fire Marshall
· Involvement in planning work orders
· Ensuring complete completion of worksheets
· Monitoring the efficient operation of machines

Education:

University of Wales Trinity Saint David:
Certificate of Higher Education in Workplace Skills (Level 4) – 1 year
FEI Foods training:
Forklift License: 2 weeks
Toyoda Gosei Health and Safety Department:
Fire Marshall basic level skills – 3 weeks


Additional information:
Digital Skills: excellent skills, knowledge of Microsoft Office softwares, E-mail and use of Internet
Language skills: 
· Mother tongue: Romanian
· English
	Category
	Listening
	Writing
	Speaking
	Reading

	Level
	B1
	B1
	B1
	B1



Driving Skills: B
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									Cornel Iurea
28, New Mill Road, Sketty, Swansea, SA28NH
corneliurea@gmail.com +44745321139
Dear Sir/Madame,
	I have been working in the manufacturing field for four years, during which time I held leading positions. I want to advance and get the position of Production Supervisor because I believe that my experience and skills will help me to successfully meet the requirements of this role.
A month ago, I obtained the Certificate of Higher Education in Workplace Skills which demonstrates my academic achievements and training in management and leadership. I took these courses at the same time as full-time work, which proved me to be an excellent time manager and to be organized in terms of participating in lectures and fulfilling my responsibilities at work. These courses have helped me to shape my soft skills such as teamwork, professional report writing, self-awareness and leadership qualities.
Over the last 4 years, I have worked in several factories in Wales. For the most part, I have held leadership positions due to my ability to learn quickly and successfully complete the tasks under my responsibility. I pay special attention to detail, and thus easily identify mistakes in writing lists or codes. With excellent communication skills, I am able to provide training to people. I have trained more than 40 people throughout my career in factories, especially in the FEI Foods Limited company and they knew how to do their job at the best level.
I managed to learn as much as possible during my work time. I learned how to use most devices and machines, improving my digital skills, but also accumulating new licenses. The diversity of tasks to be performed is an evidence that I am open-minded, trustworthy and responsible. I am also a direct and honest person.I collaborated with people from different cultures, countries and social classes and I learned how to relate to each one, by respecting their opinion, by promoting tolerance and the right to choose. At the same time, I emphasized the assumption of responsibility and mutual respect for values and beliefs. 
Through work I manage to progress where I set out. My goal is to advance in my career, and to develop personally. The job of production supervisor is an ideal opportunity for me to take the next steps. 
If need any confirmation, I will be glad to offer it.

Yours faithfully,
Cornel Iurea
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The subject of this reflection is about putting together my CV and covering letter. For this, I used Kolb’s reflective cycle (1984).

Experience
For the second part of the evaluation of the Professional Career Development course, we were asked to look for a job for which we would apply, to create a CV and a covering letter that we would use to obtain that job.
I looked for a job on Indeed.co.uk and chose Production Supervisor because I have known the field of factories for many years and I want to move forward.
I prepared a specific CV for this workplace, highlighting my past work experiences and the key responsibilities I have. In addition, I updated my education section with the Workplace Skills course as a graduate.
Regarding the covering letter, it was difficult for me to fit in a single page because I wanted to expose in great detail how capable I am in what I do and to give the employer confidence that I could handle the new job.

Reflection

[bookmark: _GoBack]I think that these exercises were very useful to put into practice what I learned, but also to know how to create a CV and a covering letter that will really help me in the future. I was also able to make an assessment of my abilities, which made me feel more confident and bold that I would be able to get where I set out to be. Writing a covering letter, I felt very involved and created it in such a way that I could apply for a job at any time. I felt excited that I would have both a diploma and experience as advantages and that I would impress the employer.



Conceptualization

It is obvious that any employer wants to have well-trained, resourceful, creative employees involved in the work performed. The CV is the "business card" of a person's professional history. It is not only important what is written, but also how it is written. Therefore, we paid attention to the language used, to the detailed descriptions and to the specification of the most relevant competencies.
As for the covering letter, it is the request of the potential employee to express his desire to occupy the position for which he applied. Moreover, it is the CV arranged in the form of a self-recommendation.

Active experimentation

I will keep my resume updated regularly so as not to lose sight of the details of training and work experience. I will add new information every time I am promoted or I will have new skills developed. Creating a portfolio composed of CV and covering letter is a necessary tool to keep track of career and professional training.

Reference: Kolb, D. A. (1984). Experiential learning: Experience as the source of learning and development. Englewood Cliffs, NJ: Prentice Hall.



