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	LCLM4001 Academic Skills - Assessment Task 2…

Application of academic skills tools exercise
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You will have 75 minutes to complete this assessment. It is divided into three sections: note-taking, paraphrasing and writing a paragraph. 
---------------------------------------------------------------------------------------------------------------------
1. Take diagrammatic notes from the passage below using the space provided: 

The university experience is not just about subject knowledge, but also about developing skills that will equip you for your future life. For starters, it's impossible to graduate without a range of people skills under your belt. You'll meet new people from different backgrounds. You'll also interact with lecturers, tutors and university staff almost daily. Another life lesson that university teaches you is taking responsibility for yourself, your own schedule and learning. A lot of university study is self-directed - it's up to you to plan and organise your work, juggle multiple projects and manage deadlines – you will need to develop self-motivation if you want to succeed. Let’s not forget learning how to overcome obstacles;  whether academic, work-related or personal, you'll face your fair share of hurdles as a student, but you will develop resourcefulness and resilience in the process. If you were a bit unorganised before you went to university, you won't be by the time you leave. To successfully navigate student life you'll need to handle a variety of study, work, social and personal commitments and the only way to do this is with organisation and time management. Finally, university provides plenty of opportunities to work on and boost your confidence: you'll work in groups, deliver presentations, complete assessments and maybe even become a class representative. 
Adapted from: https://www.prospects.ac.uk/applying-for-university/university-life/7-life-skills-youll-learn-at-university 


Space for your notes (max 12 marks):
  Beyond Subject Knowledge
  Acquire abilities for the future
🧑‍🤝‍🧑 People Skills
 Meet new people from diverse backgrounds
 Interact with:
 Lecturers
 Tutors
 University staff
 Self-directed study:
 Plan & organise work
 Juggle multiple projects
 Observe deadlines Develop self-motivation
Organisation & Time Management
 Handle:
 Study
 Work
 Social events Personal obligations Over time, become more organized.
Confidence Building
 Work in groups Presentations
 Assessments
 Leadership (e.g. class representative)
Outcome:
 University shapes not only your knowledge, but also your skills, confidence, and personal growth





















2. Outcome:
University shapes not only your knowledge, but also your skills, confidant's a clear and effective outcome statement. Here is a polished version that retains your original meaning while having your academic tone and flow slightly enhanced: Outcome: *University shapes not only your knowledge but also nurtures your skills, builds your confidence, and fosters personal growth. * 

b) You will need to develop self-motivation if you want to succeed at university.
Developing self-motivation is essential for success at university
 If you want to do well in school, you'll need to learn how to motivate yourself on your own. Developing self-motivation is essential for success at university
c) Many students find it challenging to manage stress during assessment periods.
 _ Academic tone (formal):
Many university students experience difficulty managing stress during assessment periods due to increased workload and pressure to perform well.
2.  Concise version (for a topic sentence):
Managing stress during assessment periods is a common challenge for many students.
3.  Slightly expanded (for use in a paragraph):
Many students find it challenging to manage stress during assessment periods, as deadlines, examinations, and academic expectations often lead to heightened pressure and anxiety. 

d) Frequent reading can help you become a more effective communicator.
Academic tone (formal):
Engaging in frequent reading can significantly enhance one’s ability to communicate effectively.
2.  Version expanded (for a paragraph): Frequent reading helps individuals become more effective communicators by exposing them to a wide range of vocabulary, writing styles, and ideas that improve both written and verbal expression.
3.  Version succinct (topic sentence): Regular reading contributes to the development of strong communication skills.













3. Write a well-structured paragraph (8 sentences) on the following topic: 

Effective time management techniques for university students 

Your paragraph must be written in full sentences (no bullet points) and in an academic style. 

(max 16 marks in total) 

Effective time management is an essential skill for university students seeking academic success and personal balance.  One of the most effective techniques is creating a structured weekly schedule that allocates specific time slots for studying, attending classes, and completing assignments.  Setting clear, achievable goals helps students stay focused and measure their progress over time.  Putting tasks in order of importance and urgency ensures that crucial deadlines are met without creating additional stress. Students can also benefit from breaking larger projects into smaller, manageable tasks, which makes work less overwhelming and promotes steady progress.  Minimising distractions, such as excessive phone use or social media, allows for greater concentration and productivity.  Breaks are just as important because they help keep energy levels high and prevent burnout. Ultimately, by practising discipline and consistency in managing their time, university students can achieve academic excellence while maintaining a healthy and balanced lifestyle. 
___________________________________________________________________________________________
_ For university students who want to succeed academically and personally, time management is a crucial skill. One effective technique is to create a structured weekly schedule that allocates specific time slots for studying, attending classes, and completing assignments.  Setting clear and achievable goals enables students to remain focused and track their progress over time.  Prioritising tasks according to their urgency and importance ensures that key deadlines are met without unnecessary stress.  Furthermore, breaking larger projects into smaller, manageable tasks can make academic work less overwhelming and encourage steady progress.  Minimising distractions, such as excessive phone use or social media, enhances concentration and overall productivity.  Taking regular breaks is equally important, as it helps maintain energy levels and prevents burnout.  In the end, university students can effectively manage their time and achieve success while maintaining a healthy, balanced lifestyle with discipline, organization, and consistency. 
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