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Introduction 
Employability and academic skills are crucial for individual in achieving academic and employability goal. Basically, employability skill is said to be transferable skill that is required of an individual in making them employable as this goes along with good and effective technical understanding as well as subject knowledge, employer usually outline sets of required skill from employees. The skills are known to be what the employers believe will equip the staffs or employee in carrying out their specific roles in doing the best of their personal abilities. Employability is said to be dependent attitudes, knowledge and skills, also, means of using those assets as well as how it is been presented to the employees (Exeter, 2018). 
Academic skill on the other hand encourages students in becoming more effective and efficient learners, this gives the student huge confidence in participating fully in class as the student takes different courses, the skills entails critical thinking as well as to ensure high transferable skill for academic success.  
This essay will analyze my academic and employability skills as I refer to published literatures and in-class activities. Tools I have learnt such as my personal development plan, time management and SWOT analysis will be examined. The essay will finally analyze and reflect my academic progress as I compare how I felt about my moodle at the beginning as well as the end of the term.
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There are specific skills an employer requires of his or her employees regardless of the position and role, some of the skill are:
Communication: lots of recruiters in different business organizations states the fact that communication is considered the major essential skill they consider. Good and effective written and verbal communication are usually thought of in business but it is not everyone that can effectively communicate, it is necessary that the candidate that will be employed have good communication skill because effective communication helps to create a better working environment.
Decision making: people could think decision making skills are just required for management at the upper level, this is not true, all employees are expected to be quick to make decisions and be smart for the betterment of the organization regardless of the role such employee plays. 
Flexibility: specific jobs and tasks have series of activities on daily basis, also, some are more predictable, even in jobs with little variance, workers ought to be flexible enough as they could easily adapt to change regardless of the situation that comes up at any point in time. 
Leadership: this does not just apply to employee at the senior level, this as well applies to all employees regardless of their level of authority, the ability in leading and motivating others helps in creating a more conducive working environment. The ability to lead enables staffs in assisting one another and helping one another to get better (Miron, 2017).
Time management: this is considered to be the ability of doing what is right at appropriate time, it is necessary for an employee to be able manage their time effectively and be able to carry out their tasks at appropriate time and ensure meeting deadlines (Miron, 2017).
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For a student to be able to acquire better grade and be able to understand what is been taught, it is necessary for such student to have specific skills, some of the academic skills required of a student are as follows:
Time management: it is very crucial for a student to have good time management skill, this ensures the student carrying out all their academic tasks appropriately at the right time, this entails attending classes at appropriate time and doing their assignment at the right time. 
Note Taking: it is necessary for a student to have the skill of writing and the ability to always take notes so that such student will be able to always go back to the note for better understanding as well as to be able to remember what has been taught and necessary information that could be beneficial for the student in order to improve the ability of the student. 
Professional skills: it is necessary that a student have different professional skills that could be beneficial, this involves engaging in different professional courses that are relevant to his or her field of study and could overtime help in boosting the skills and ability of the student. 
Listening skills: it is necessary that students pay attention and ensure listening attentively always in order to get full information and be able to understand what the tutor is teaching and be able to assimilate instantly (Adrian, 2016). 
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Communication skill: i have the ability of communicating effectively with people at home, at work and in school. I ensure I listen to people around me so as to give good replies and be able to communicate well in appropriate manner. I consider this skill at my workplace and in school. This is considered to be one of the academic and employability skills I possess. 
Listening skill: this is as well one of my skills as I ensure listening attentively to people as well as my tutor, in this case, I am able to communicate better to people around me and this has always been giving me an edge anywhere I find myself.  
Leadership skill: I have the ability to lead people effectively as we tend to achieve specific goal. I ensure carrying people along as I as well ensure I abide with the leadership characteristics. My leadership skill entails the ability of being capable of planning effectively, delegating tasks and the ability to control people around me in achieving specific tasks
Team work: i have the ability to work in a team as I ensure performing my own task as well as motivating others to work effectively as we ensure meeting specific goal or achieving a particular aim. I makes sure I support the team and contribute my quota to ensure successful outcome. 
Problem solving skill: i have the ability of solving any form of issues or problem that comes my way as I make sure I solve the problem amicably, this could be problem that arises between two or more people, my listening skill help me in solving this problem.
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	Strengths
Communication skill: i have the ability of communicating effectively with people at home, at work and in school. I ensure I listen to people around me so as to give a good reply and be able to communicate well in appropriate manner. I consider this skill at my workplace and in school. This is considered to be one of the academic and employability skills I possess. 
Listening skill: this is as well one of my skills as I ensure listening attentively to people as well as my tutor, in this case, I am able to communicate better to people around me and this has always been giving me an edge anywhere I find myself.  
Leadership skill: I have the ability to lead people effectively as we tend to achieve specific goal. I ensure carrying people along as I as well ensure I abide with the leadership characteristics. My leadership skill entails the ability of being capable of planning effectively, delegating tasks and the ability to control people around me in achieving specific tasks
Team work: i have the ability to work in a team as I ensure performing my own task as well as motivating others to work effectively as we ensure meeting specific goal or achieving a particular aim. I makes sure I support the team and contribute my quota to ensure successful outcome. 
Problem solving skill: i have the ability of solving any form of issues or problem that comes my way as I make sure I solve the problem amicably, this could be problem that arises between two or more people, my listening skill help me in solving this problem.

	Weaknesses 
IT Skill: I am weak when it comes to the use of IT especially when it comes to the use of some software packages that are even beneficial to me, I do not really know how to make use of some software packages apart from Microsoft word and Excel
Time management skill: at times, I get engaged in so many activities that I find it difficult in managing my time effectively. In some cases, I do not meet up deadlines.
Professional skills: I have limited professional skills, there are some skills required of me but I do not have the skills. I have limited certifications. 
Interpersonal skill: I do not relate with people well especially when I am not in a good mood or if I am not comfortable with the environment I find my self 

	Opportunity 
I have great opportunity of learning in my school to be able acquire more skill.
The opportunity of meeting new people in school and I have been able to learn from different people that comes from different background.  
	Threats
My minimal professional skill as this could limit places I can work in future as a result of the competitive market 
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This is considered to be a mean or process through which an individual or organization engage in during their learning process in meeting the challenges as well as desired goal. This is associated with the development needs of a person or individual. This entails identifying and evaluating personal skills and ensuring plans to improve such skill as this could be the area of weaknesses.
My Personal professional development plans are as follows:
· Ensuring improving my area of strength in order to become a better person
· It is necessary I make sure I engage more IT training that will help in improving my IT skills 
· I will ensure I engage in more professional skills that will be beneficial to me and will help me to become a better person. 
· I will make sure I work on my time management skills by making sure I come up with To-Do lists which I must follow as I make sure I set time for my daily activities and I make sure I work with the time to be able to meet up every activity.
· I will make sure I work on my interpersonal skill so as to be able to relate better with people around me and to create better relationship with them.  
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Overtime, I have been able to learn better in the field of education as I have done series of modules that has assisted me and improve my ideas and widened my knowledge. I have learnt things that could be beneficial for my academic and employability line as this has overtime made me a better person. My learning skills has really improved as I learn with ease now without any form of stress as I now found learning to be more interesting and easier.  My presentation skills have improved overtime because I can now present better than before.
My writing skills has improved overtime, this is based on the assignments that I have been writing and this has been really helping me because I now find it interesting to write with ease, also, I have improved in searching and using online materials from different sources. I have as well learnt how to write without plagiarism. 
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This essay has analyzed my academic and employability skills as I referred to published literatures and in-class activities. Tools I have learnt such as my personal development plan, time management and SWOT analysis were examined. The essay as well analyzed and reflected my academic progress as I compared how I felt about my moodle at the beginning as well as the end of the term. Employability and academic skills are crucial for individual in achieving academic and employability goal. Basically, employability skill is said to be transferable skill that is required of an individual in making them employable as this goes along with good and effective technical understanding. Academic skill on the other hand encourages students in becoming more effective and efficient learners,
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