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Professional Summary
I am currently a third ear student at the University of Wales Trinity St David, studying the Educational Studies primary programme.  I am keen to further my knowledge and skills within the continually evolving world of education.  I have previously gained my NVQ level 3 qualification (the Early Years) and have four years leadership experience.  
Skills
Communication Skills
Critical thinking and problem solving
Taking constructive criticism 
Presenting Ideas
Decision making 
Research

Employment History
October 2014 – September 2017
Support Worker – Mencap Cymru.
Responsibilities.
Providing practical support to individuals such as household chores, personal care and appointments.
Monitoring health care and administrating medication
Supporting individuals to pursue hobbies and interests.
Supporting with meal preparation
Working with healthcare professionals to ensure consistency to the support provided

April 2009 -  July 2012
Cylch Meithrin Leader – Mynydd-Y-Garreg
Responsibilities 
Riview and monitor the progress of staff
Ensure implementation of the Cylch Meithrin’ guidelines and policies
Implement the aims and principles of the foundation phase 
Comply with the registration regulations of the CSSIW 
Provide an attractive and welcoming learning environment in both indoor and outdoor areas
Ensure sufficient provision of a variety of resources both indoors and outdoors to promote linguistic, physical, creative, social, mathematica skills
Promote the Welsh language during each task throughout the session
Ensure all learning areas reflect upon the Foundation Phase  in order to promote the children’ learning
Promote outdoor learning
Ensure all staff comply to the Welsh language policy
Ensure support for children with additional needs and their families in collaboration with the local Referral schemes co0ordinator 
Work with assistants to ensure the care of every child
Plan activities which meet the needs of every child 
Monitor staff training conduct staff appraisals

April 2008 – April 2009
Cylch Meithrin Leader – Pum Heol
Responsibilities
As Above

November 2006 – September 2007
Nursery Assistant/Manager at Next Generation Kidz Day Nursery
Responsibilities
creating a safe, caring and stimulating environment that promotes learning through play
supervising activity-planning to make sure children's needs are met
working closely with parents and/or carers, giving them a high standard of customer service, including regular progress reports
working with colleagues and other professionals to make sure that children’s needs are met
making sure that equipment, such as furniture and toys, is in good conditionrecruiting and inducting suitably qualified and experienced staff
supporting and developing the nursery team
managing a budget
arranging marketing and publicity materials
creating management reports, and maintaining staff and child records
running the centre in line with environmental, health and safety and fire regulations


Education
BA Education Studies: primary
2017 – 2020
University of Wales trinity St David’s

NVQ Level 3 Early Years and young children
2005 – 2006 
cam wrth Gam 

GCSE’s 
1993
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Personal Development Plan
Section 1: Starting Out



	Student Name:
	Emma Emmanuel
	Student Number:
	1703347



	Your Personal Tutor (N.B. You have the right to change your Personal Tutor)

	Year (e.g. 20017-8)
	Name

	2019-2020
	Lynwen Roberts

	
	

	
	

	
	

	
	



	Your Programme of Study

	Programme / Pathway
	Fully enrolled on My TSD?
Y/N
	Date of Change (if applicable)

	BA Educational Sudies Primary
	Y
	

	
	
	

	
	
	

	
	
	

	
	
	



	[bookmark: _Hlk517442231]Your Plans for the Future
This is for you to record any thoughts you have about what you would like to do once you have finished your degree. These plans can change as you progress and gain experience.

	I would like to further my studies and enrol on a the M.A. Children and Young People programme.




Personal Development Plan
Section 2: Looking Ahead



Take a few minutes to think about the year ahead as a student at the University of Wales Trinity Saint David and then write down your thoughts about the following questions.
	Academic Life
	Please tick if you would like to discuss this 

	What most interests you about your Programme of study? (e.g. are there any particular topics, issues or groups of people that are of interest to you?)
	

	I have a keen interest in the alternative curriculum and how children with additional needs or have suffered barriers to learning are supported.


	[bookmark: Check1]|_|

	Do you have any concerns about your Programme of study? (e.g. are there any questions or worries that you have about the academic side of your time with us?)
	

	
Managing the work load and balancing family life.

	[bookmark: Check2]|_|



	University Life
	Please tick if you would like to discuss this 

	What are you most looking forward to about this year at University?
	

	
Developing my current knowledge and skills

	|_|

	What are you least looking forward to about this year at University?
	

	
I have concerns regarding meeting deadlines.

	|_|






Personal Development Plan
Section 3: Life Design (Student Experience Team)

Developing my current knowledge and skills

This section of the PDP asks you to think about the Exercises that you have completed as part of the Life Design element of Academic Study Skills.
As with any other section of the PDP discussions will be recorded using a Personal Tutorial Note.
	Life Design Exercise

	Your Thoughts

	Please tick if you would like to discuss this

	1) Your Reflection
	
Upon reflection I have realise how my previously acquired skills are transferable to future employment.  I have realised my strengths and weaknesses, allowing me to plan and make improvements.


	[bookmark: Check3]|_|

	2) Your Roles
	Working independently 
Working as a team member
Taking responsibility for my own learning
Seeking guidance and support from lecturers when needed



	|_|

	3) Your Priorities
	
Aim to complete assignments on time
Attend all lectures where possible


	[bookmark: Check4]|_|

	4) Your Wildest Dreams
	Securing a place on the masters programme 
Working with and supporting children with additional learning needs.



	|_|

	5) Your Bucket List
	



	[bookmark: Check5]|_|







Personal Development Plan Section 4: Assessment Planner

You can use this planner to help you to keep track of your Assessment deadlines.
	Level
	
	Semester
	

	Submission Date
(in date order)
	Module
	Tutor
	Assignment Type
(e.g. Essay etc.)
	Weighting
	Tutorial Date(s)
(if booked)
	When will I complete this by?
	Uploaded to Moodle (in the FINAL submission section)

	25.10.19
	Skills for Emploiability
	Gwyneth Davies
	1000
reflective piece
	50%
	
	25.10.19
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Personal Development Plan
Section 5: My Wellbeing (Student Services Team)




· UWTSD Student Services offer a professional support service providing high quality information, advice, guidance, practical and emotional support to enable all students to reach their full potential.
· The department also provides an accessible resource for the wider University community.
· Should your needs be beyond the services we can provide "in house", we can refer you onto other individuals within the University or in external organisations.
· They can be contacted in the following ways;
· https://www.uwtsd.ac.uk/student-services/
· Tel: 01267 67683
· Email: studentservices@uwtsd.ac.uk 









	Support Offered

	Student Services can offer support in the following areas;

	· Counselling Services
· Financial Support
· Support for International Students
· Services for Disabled Students
· Mental Health Advisory Service
· Support for Students from Care
· Student Wellbeing



	Actions I will take (i.e. do you feel that you could benefit from any of the support above?)
	Date

	
	

	
	

	
	

	
	




Personal Development Plan
Section 6: Study Skills (Student Services Team)



· Student Services can also provide you with support to develop your Academic Study Skills
· They offer one to one support, drop-in group support and distance learning support on a range of skills that you will need to become a successful student.
· They can be contacted in the following ways;
· https://www.uwtsd.ac.uk/student-services/
· Tel: 01267 67683
· Email: studentservices@uwtsd.ac.uk 







	Study Support Offered

	Student Services can offer support in the following areas;

	· Academic writing for university
· IT Support including help with presentations
· Revision and exam strategies
· Resources and how to find them and how to reference them
· Grammar, spelling and punctuation
· Techniques for effective note taking
· An opportunity to talk through ideas
· Stress management
· Organisation and time management
· Effective use of feedback



	Actions I will take (i.e. do you feel that you could benefit from any of the support above?)
	Date

	Induction Week – Learning Needs Assessment
	

	Library Induction session
	

	I.T. Induction session
	

	An opportunity to talk through ideas
	2019





Personal Development Plan
Section 7: Career Ideas (Student Services Team)



· There are Careers Advisers on campus who can help you to discuss and formulate your career plans
· They can be contacted in the following ways;
· https://www.uwtsd.ac.uk/student-services/
· Tel: 01267 67683
· Email: studentservices@uwtsd.ac.uk 







	Careers Development Support Offered

	Our Careers Advisers are able to assist you with all aspects of career planning

	· Choosing a career
· Job-seeking strategies
· Application procedures and CVs
· Interview techniques
· Work experience
· Course changes
· Further study options
· We also post information about local and national job vacancies, careers-related events and various career paths on our facebook page (University of Wales Trinity Saint David Careers Service) and on Twitter (@uwtsdcareers).



	Actions I will take (i.e. do you feel that you could benefit from any of the support above?)
	Date

	Further Study Options 
	2019

	
	

	
	

	
	





Personal Development Plan
Section 8: Professional Networking 
(Student Experience Team)




· The Student Experience Department works in close partnership with the Students’ Union to support the continuous development of a positive student experience at UWTSD.
· 
· The SED works across a variety of areas to monitor, enhance and augment the student experience via number of projects.
· 
· We provide support to academic and professional units in improving the student experience ranging from events for students to tailored survey analysis.
· More information can be found at;
https://uowtsd.sharepoint.com/student-experience/SitePages/Home.aspx 










	LinkedIn Personal Development Support

	The Student Experience Team can help you to develop your profile on LinkedIn

	What is LinkedIn?
LinkedIn is a social network for the business community. LinkedIn users create professional, resume-like profiles that allow other site members to learn more about their business background, areas of expertise and groups or organizations they belong to. Once a user creates their profile, they can add other users to their network. (Business News Daily, May 2012)
Introduction to LinkedIn
This practical session gives students an overview of LinkedIn as a useful tool and tips on how to use it effectively. It also gives students the opportunity to set up a LinkedIn profile, receive advice and even get a professional photo taken for their profile.



	[bookmark: _Hlk517440240]Actions I will take (i.e. do you feel that you could benefit from any of the support above?)
	Date

	Induction Week -  Introduction to LinkedIn session
	

	
	

	
	





Personal Development Plan
Section 9: Academic Progress



Role of the Personal / Year Tutor
The role of the personal or year tutor includes:
• supporting the student’s personal, professional, and overall academic development;
• working with the student in partnership;
• serving as an additional means of internal communication;
• liaising, as appropriate, with other staff that support the student;
• providing an additional channel for students to provide feedback and raise queries. 
(Academic Quality Handbook Section 12.8.1)









However, if you have questions or want advice relating to a specific Module or Assignment then you should contact the Module Lecturer via the Forum on the relevant Module page on Moodle.
The Forum is effectively a Frequently Asked Questions section which allows all students to see the questions and answers for that Module.
Your Personal Tutor can show you how to do this initially but it is your responsibility to make contact via the appropriate Forum







	Actions I will take (e.g. when you will use the Module Forum)
	Date

	
	

	
	

	
	

	
	

	
	

	
	





Personal Development Plan
Section 10: Volunteering


Why volunteer?
· By volunteering, even for just a couple of hours a week, you could increase your job prospects and increase your skills a lot.
· Recording a period of voluntary work really looks good on your CV. Many people will be impressed that you have done something worthwhile in your free time.
· Volunteering can help you increase your self-esteem and self-confidence as you learn new skills, meet new people and develop new interests.
· Becoming a volunteer is rewarding. Volunteers often feel good 'giving something back to society' through helping others.
· Charities and community groups constantly need volunteers to help them to improve other people's lives.
· You may have reached a stage in your life where you want to 'put something back' into your community - or share your skills. Some people even kick-start a brand new career for themselves.
· Volunteering can be a good way to fill part of your gap year.
· Volunteering could help you to gain necessary skills and experience and to decide what you would like to do after you have graduated
(Careers Wales)















Volunteering in Wales:
· Volunteering Wales - Information on volunteering in Wales. Search for opportunities in your area
· GwirVol - Information for volunteers aged 14-25 in Wales
· WCVA - Wales Council for Voluntary Action. The official body for volunteering in Wales







	Actions I will take
	Date

	Attend the Social Empowerment Volunteering Day
	

	Volunteer at a local Primary school
	

	
	





Personal Development Plan
Section 11: Work Placement



	Student Name:
	
	Student Number:
	

	Mobile Contact:
	
	Own Transport?
	Yes
	[bookmark: Check6]|_|
	No
	[bookmark: Check7]|_|

	Preferred Client Group and/or Setting:

	

	1st Choice Placement:

	

	2nd Choice Placement

	

	Availability:

	
	Mon
	Tues
	Weds
	Thurs
	Fri
	Sat

	A.M.
	
	
	
	
	
	

	P.M.
	
	
	
	
	
	

	Evening
	
	
	
	
	
	

	Additional Notes:

	






Personal Development Plan
Section 12: Personal Tutorial Note


	Student:
	
	Student ID:
	

	Date:
	
	Location:
	

	Note of discussion

	








Continue overleaf if required

	Actions to be taken

	
	Action
	By when

	By student:
	


	

	By Tutor:
	


	

	Signed:
	
	Date:
	

	Signed:
	
	Date:
	







I’m an energetic individual with over six years experience working with children.  I am passionate about providing students within the Foundation Phase a variety of stimulating and engaging activities, which enable them to develop knowledge and skills within all seven areas of learning.

While working towards my NVQ level 3 (The Early Years and Young Children) in 2006 my studies enabled me to gain knowledge and understanding of child development, behavioural management, and teaching strategies.  
I am currently working towards a BA in Educational Studies Primary, which I am due to complete in July 2020. While studying, the programme has enabled me to link theory, policies and practice raising awareness including barriers to learning and how they impact on learners within the classroom.  

Over a period of six years I have worked as a team leader at a day nursery where I was asked to take over as manager within four months of my employment. I then went on to cover secondment at a local Cylch Meithrin as the leader, during this time I was offered a permanent position at another Cylch Meithrin where I took on the role as leader successfully for four years.

My duties within these roles included:
Decision making, 
Working within a team, 
Observing children, 
Planning stimulating and engaging activities within the classroom as well as the outdoor learning environment , 
Adapting activities according to individual development, 
record keeping, 
Liaising with parents on occasion to manage complex situations to reach a mutual conclusion
Making referrals for children suspected of needing additional support
working with outside agencies.

Due to being responsible for the day to day running of the above mentioned settings, which included legal obligation set by CSSIW as well policies set by Mudiad Ysgolion Meithrin. I was required to attend reqular training to keep myself and the settings for which I was responsible up to date with any changes made to current frameworks, policies, good practice strategies and how and when they would need to be implemented.  I would then arrange meetings with the committees and measures were developed and put in place to oversee such developments were carried out.
Such experiences have contributed to my growth, knowledge and skills to take forward into future ventures.

Due to the different roles I have undertaken my communication skills have developed significantly as have my interpersonal skills. Acknowledging our diverse community and being accepting and accommodating in order to meet the needs of each individual. Having undertaken various management roles I have developed the ability to proactively problem solve as well as being able to adapt to various situations which included working efficiently with a team as well as working alone.  Equally as important I have had to familiarise myself with and adhere to policies and procedures outlined my Estyn and Mudiad Ysgolion Meithrin as well as keeping up to date with the introduction of frameworks by the education authority.

Having had experience in putting theories such as Vygotsky’s scaffolding and Dewey’s hands on approach to learning into practice I have witnessed the positive outcomes it has within educational settings. As the Welsh Government are preparing the implementation of Donaldson’s Successful Futures curriculum and Assessment arrangements in Wales within 2020 I am eager to be a part of planning challenges for learners and actively supporting them to become ambitious capable learners, enterprising contributors, healthy confident individuals and ethical, informed citizens.
The curriculum focuses on meeting the needs of every learner while provided with real-life opportunities for learning and encouraging children and young people to take responsibility for their own learning.  I’m keen to develop my knowledge and skills further by attending various training which will enable me to use new teaching approaches as and when they’re introduced.

I am aware the curriculum has six areas of learning and experiences, one of which is Health and Well-Being.  As we are becoming more aware of concerns regarding the wellbeing of children and young people I wish to develop my understanding and skills within this area.  I hope to enrol on a programme of study offered at the University of Wales Trinity St David which is MA children and young people and feel it is the right course of action which will in turn help me fulfil my role and have a positive impact on the lives of children and young people.






Reflective Essay


Emma Emmanuel






























Introduction 


Professor graham Gibbs’ reflective cycle was published in a book called “Learning by Doing’ in 1988.
The reflective cycle helps individuals to learn from experience by making sense of situations at work enabling them to assess what went well or how they could improve in the future.  (      )
Gibbs’ work was supported by Dewey’ philosophy of pragmatism where it is believed that learners must interact with their environment in order to adapt and learn.  ()


Reflection is vital ‘for transforming the knowledge gained in and on action’ (Ertmer and Newby, 1996:  18).  Elaborating on this claim is Clayton and Ash (2005) who suggest that reflecting is a fundamental process which helps individuals to ‘learn from experience’, thus then being able to overcome weak areas.  (Clayton and Ash, 2005:  161).  Therefore, carrying out this reflective piece should enable me to recognise my weaknesses and hopefully devise strategies to overcome them.  However, Moon (2007) argues that carrying out reflection for academic purpose may hinder the reflective writing as the subject content may get in the way of the reflection process, therefore having an ‘influence on its nature and quality’ (Moon, 2007:  192).  AS this piece is for academic purpose these arguments have made me anxious and left me with concerns as to whether or not I can reflect openly and honestly.  It is suggested by Sen  (2010), who claims that refection can be ‘constrained to a word count which could restrict creative output’ (Sen, 2010:  84).  With this statement in mind I question if a word count of 1000 words will be enough to complete the reflection effectively and adequately.  However, I will try not to let these statements influence my writing and hopefully, as Clayton and Ash (2005) suggest I will ‘learn from experience’ which is vital in the reflection process (Clayton and ash, 2005:  161).

The Skills for Life: Employability and Future pathways module is new to both students and lectures and for the first time the Astudieathau Addysg Gynradd students were ask to join the students of the Blynyddoedd Cynnar.  This made me anxious as it meant working with not only student who I’d not met before but also a lecturer.  I was thankful that the portfolio and presentation which I needed to prepare in order to complete the module were individual tasks and didn’t require I worked within a group.  My fear was I could be asked to work with students I’d never met before.  It is suggested that ‘for teams to perform reasonably takes time’, team members must become better acquainted in order to discover each others ‘strengths and weaknesses’.  (Sheard and Kakabadse, 2004:  24).

The lectures aims were to get us to reflect upon previous skills developed during past employment and how we could build upon such skills and knowledge.  Our first task was to prepare a presentation using a job description of interest and how my current skills would benefit the role, making me a strong candidate for the position.  I was nervous before delivering the presentation due to feeling unwell and had lost my voice which made the deliverance of the presentation difficult.  Furthermore effecting my confidence, in turn I found it most difficult to maintain eye contact with my audience and paid too much attention to my notes.  It is suggested that ‘the ability to make and maintain eye contact appears confident’ (Sampson, 1995:. 26).. Aziz (1998) agrees and additionally claim that ‘failure to make strong eye contact implies either that you are lacking in confidence or, worse, that you are uninterested’. (Aziz, 1998: 216)… Ellwood (2005) suggests that during a presentation you should ‘put effort into your voice – show expression and enthusiasm’ (Ellwood, 2005: 13).. Unfortunately I feel I was unable to achieve the potential ability and portray the content effectively.

During lectures it became apparent that many of my previously developed skills can be transferable into future career opportunities.. 
While developing my personal statement It became evident that a variety of my past roles had equipped me with transferable skills such as interpersonal skills, leadership skills and my ability to adapt according to situations, to name but a few. Robles (2012:  457) has captured the essence of the transferable skills quite well when he describes them as ‘character traits, attitudes, and behaviours rather than technical aptitudes or knowledge’. These are attributes that help workers adapt to new jobs, overcome obstacles, develop productive relationships with their co-workers and supervisors, and thrive in the work place.  

Upon completion of the module a section of the portfolio required me to prepare a CV and Personal Development Plan.  I found these tasks particularly challenging as I have never prepared these documents before commencing the module.  Although I was able to refer to my lecture notes to aid me prepare the documents I continued to feel daunted by the task as I was unsure as to whether the information I had provided was relevant.  The reason for this being Kneale (2007:  33) notes that there ‘can never be one approach to personal planning, and what is effective for one person probably will not work for the next’.

Overall the module has made me realise to be able to develop my employability profile further I need to make an appointment with the University’ career advisor.  Thus giving me the opportunity to take on board expertise.   
(Cope et al., 2000:  851) sums up the key characteristic of scaffolding, namely, that practitioners should provide learners
With sufficient support to allow them to achieve more than they
would be able to without help.  As the competence of the learner
increases, the support is withdrawn in such a way as to pass
responsibility over to the learner.  In this way, learners are able
to move toward independent competence in areas where they
initially need help.  (Cope et al., 2000:  854).

With the Career advisor’ guidance I plan to take my current skills in order to develop a suitable academic (McGreevy, 2006) (Kakabadse, 2004) (Neewby, 1996) (Moon, 2007) (Sen, 2010) (Aziz, 1998) (Ellwood, 2005) (Sampson, 2005) Personal Statement tailored to enable me to apply for a place on the University’ programme of study, M.A. Children and Young People.
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