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A C A D E M I C  S K I L L S

Academic 
integrity & 
plagiarism

Academic 
writing 

Critical 
thinking

Online 
learning

Research skills
Time 
management

Referencing



E M P L O Y A B I L I T Y  S K I L L S
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Commitment
Communicatio
n

Decision 
Making

Flexibility

Leadership 
skills

Organisation/Time 
management

Team working 
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Strengths
• Well educated
• Patient & Careful to 

detail
• Team worker
• Quick learner

Weaknesses
• Not experienced in finance 

field.
• Putting too much worth to 

any nonconstructive 
feedback.

• Not creative enough.

Opportunities
• Internships
• Getting hired in a bank 

branch.
• Experience in finance 

field.
• Getting accepted in a 

good university.

Threats
• High number of 

people wanting 
internships.

• Increased Job Market 
Competition

• Personal Health
• Risks

Personal SWOT Analysis



S K I L L S  I M P R O V E M E N T  P L A N
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Skills to be improved:

Negotiation 
skillsMotivation

Decision-
making Planning

Technical 
skills

Strategic 
thinking

Flexibility
/ Balance

Interpersonal 
skills 



P E R S O N A L  D E V E L O P M E N T  P L A N N I N G

Job Target: Skills required: How am I going to 
achieve it:

How long will it 
take:

Obstacles

General Manager 
in a bank branch

1. Organisational 
skills

2. Financial Skills

3. Teamwork 
skills 

4. Strong 
Communicatio
n skills

5. 5. Problem 
solving ability 

Leadership and 
Management 
Qualification

From level 4 to 
Level 7 (Masters 
Degree).

Then apply to jobs 
in bank branches.

Get hired in a 
bank as an 
assistant to get 
experience.

4-5 years The employers 
may want 
experience in 
finance platform.

But I may be able 
to apply to part-
time jobs to get 
experience.
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L I S T  O F  R E F E R E N C E S
�

https://www.english.com/blog/academic-skills-for-higher-education/

� https://www.gov.uk/what-different-qualification-levels-mean/list-

of-qualification-levels

�

� https://www.jobisjob.co.uk/general-

manager/job-description#:~:text=General%20Managers%20should%20possess%20a,achievement%2C%20and%20years%20of%20experience

�

https://marketbusinessnews.com/financial-glossary/general-manager/

� https://www.prospects.ac.uk/jobs-and-work-experience/job-
sectors/business-consulting-and-management/7-skills-for-a-successful-management-career

� https://www.youtube.com/watch?v=zas4mOmED00

�

https://www.studentworldonline.com/article/the-difference-between-work-experience-internships-/162/

� https://www.ucas.com/undergraduate/student-life/balancing-work-and-study

https://www.english.com/blog/academic-skills-for-higher-education/
https://www.gov.uk/what-different-qualification-levels-mean/list-of-qualification-levels
https://www.jobisjob.co.uk/general-manager/job-description
https://marketbusinessnews.com/financial-glossary/general-manager/
https://www.prospects.ac.uk/jobs-and-work-experience/job-sectors/business-consulting-and-management/7-skills-for-a-successful-management-career
https://www.youtube.com/watch?v=zas4mOmED00
https://www.studentworldonline.com/article/the-difference-between-work-experience-internships-/162/
https://www.ucas.com/undergraduate/student-life/balancing-work-and-study

