Event Risk Assessment:

Title: Risk Assessment
Date: 22-3-2019

	Event Description
	Robert Hunter 1 to The Quad

	Department:
	SHOE University of Wales Trinity Saint David’s

	Event Location:
	University of Wales Trinity Saint David’s, Carmarthen

	Event Organiser (Module Lead) Name
	Sarah-Jayne Hanlon

	Student Event Manager 
	Amanda Owen

	Numbers of students attending
	14

	Students with additional needs (please describe)
	N/A

	Numbers of staff attending
	4

	Number of first aiders attending
	2

	Start Date:
	22-3-2019

	Return Date:
	22-3-2019

	Event Details:
	Taking students for a coffee break

	Route:
	Robert Hunter to The Quad






Examination and Description of Health and Safety Legislation Included (500 words)
	 The university would had to have undertaken a risk assessment in order to protect the university and It’s employs as well as compelling with the law. It helps to address the risks that could cause problems within the university and the risks that could potentially cause harm.  The university is not required by law to eliminate all risks however they are responsible for protecting people as far as reasonably practical (University of Portsmouth, 2012).
Two of the main pieces of health and safety legislation include the Health and Safety at Work Act 1974 and the Management of Health and Safety at Work Regulations. In all order to maintain the safety of the employees and other that may be at risk these set of standards must be met (National Education Union, 2018).
The Health and Safety (First-Aid) Regulations 1981 requires for the employer to provide the adequate and appropriate equipment and facilities to ensure that the employees are able to receive immediate attention should the come injured or ill at work.   
Control of Substances Hazardous to Health and under the Control of Substances Hazardous to Health Regulations 2001 employers are obliges to prevent or reduce their employers to the exposure of any substances that are hazardous to their help (RoSPA Workplace Safety,2018)
There are a various key pieces of legislation which underpin the work of the Food Standards Agency such as the Food Standards Act 1990 which is set out to protect the health of the public in relation to food.  Food Safety Act 1990 which provides a framework for all food legislations in England, Scotland and Wales. The Food Safety Order 1991 provides a guide for businesses that set out the responsibilities and roles under the order as well as details of its  enforcement (Food Standards Agency ,2018)

RIDDOR- Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995. By law it is essential for all employers including those that are self-employed and those that are responsible of the premises to report certain incidents in the workplace (Occupational Safety and Health Consultants Register, 2015)
The legislation of university’s is to address the matters of institutional governance and organisation. University legislation include the charter, statues, ordinances, regulations and codes of practice of the university. Both staff and students are subject to the legislation (University of Birmingham,2019)
For most employees a key part of their working day is moving and handling. This may consist of the moving of equipment, catering supplies, laundry, waste or the assistance to help the moving of residents. A poor practice of Manuel handling can result in musculosketal problems, back pains which may lead to the inability to work. If an accidents occurs as a result of poor manual handling it may cause harm for both the employee and the person being assisted with moving whilst also applying discomfort and a lack of dignity to that person being moved (Health and Safety Executive, 2019)
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Uneven Ground
	Students, staff and general public
	None
	Barricade off the affected area. Display warning signs. Fix the problem.
	The University
	As soon as possible (ASAP)

	
2
	Slippery Steps
	Students, staff and general public
	Hazard Strips on the steps
	Dry the wet floor surface and display warning signs.
	The University
	ASAP

	
3
	Uneven floor and ramp
	Students, staff and general public
	None
	
	The University
	ASAP

	
4
	Hot drinks without lids
	Students, staff and general public
	None
	Provide the consumer with a lid when purchasing the hot beverage and give warning that it is hot.
	Catering company and staff
	ASAP

	
5
	Cross contamination in regards to coffee cup lids and cutlery
	Students, staff and general public
	None
	Provide the consumer with cutlery when the purchase of food has been made. Provide hand sanitiser.
	Catering company and staff
	ASAP
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	5/9/19

	During our trip to the Quad we did not encounter any accidents or injuries. The issues that were noted during the risk assessment did not cause any issues for the group however this does not mean that they will not bring issues to other service users. We have included suggestions as to how these risks may be resolved.  Understandably some risks are easier to resolve than others.  
We have arranged for a review of the risk assessment to take place in September, allowing the university enough time to resolve these issues and fixing the bigger issues during the summer holidays in order to prevent further distractions and other risk factors. 
[bookmark: _GoBack]During the review of the risk assessment we shall look for any significant changes and whether or not there are still improvements to be made.  Conversing with the staff, monitoring incident rates and control measures will give an indicator as to whether the control measures have been effective not. The employees will be asked if they have encountered or witnessed any problems within the workplace and have there been any accidents or near misses. If there have then what have they learned and how have they resolved the issues. If there have been any purchases for new equipment it’s important that any potential hazards and risks are addressed when the risk assessment is being reviewed. 











FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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