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Introduction 
Today’s report is about professional career development, and we will be going through in this report reflections about role play and about how it went, and we learned from the course from this semester on this subject I will create my own swot analysis and what type of relationship does an employee have and what type employers have and what type of laws and responsibilities does one have.
So now for my starting point I will start by going through employment relationship, 
Hope you enjoy.

























The employment relationship 
       The relationship the employment has are there is the employee and employer and what they have between themselves, they are related mainly by THE ACTS of the parliament and that is also enforced by COURTS and also industrial tribunals.
Because of these laws it gives mothers, pregnant ladies or other cultured background or sexuality, in the UK it is illegal to discriminate different religion or belief or maternity background (you might be a mother a single parent). 
Informi.co.uk 
And now we will go and describe and talk about the different responsibilities employers and employees have.


· What are the employer’s responsibilities? 

Employers’ responsibility is to always check the employees that are invited for interviews see of every recruiter has the right qualification and if they can and are able to understand what they do and what is the most important laws, but all employers have to do the interviews in the right manor attitude.
 Here are some bullet points about their responsibilities,

· Should always provide the correct information of all the health risks and the form for the employees to sign
· Should always be instructing and training the employees 
· Need to control any risking situation with care 
· Look for all the risk assessments on how to identify and take into consideration for all the risks. Croner.co.uk/business/advice  



What are the employees’ responsibilities? 


Employees also have a big role in their workplace importantly helping each other in their workplace the more they manage their differences making the team stronger and more effective to the company bringing the company more productivity to the company. 
All employees need to get along and co-operate together to form a stronger group/team www.nidirect.gov.uk/articles/employees




Here are some points on what the employees’ own responsibilities are,
· They must always take care for their own health and safety.
· Employees need to always have their hair tight back and secure and tucked back.
· They need to always make sure there are not putting any other working in any danger.
All employees need to get along and co-operate together to form a stronger group/team www.nidirect.gov.uk/articles/employees

























3.The recruitment process 

The recruitment process is about how the company advertise their business to get more recruits to have more qualified employees. 
· Advertisement – how they sell their company to get more recruits, so promoting availabilities online websites, and newspapers.
·  Job description – showing the wanting recruits what type of job is available.
· Person specification- so that the right qualified people are recruited.
· Application forms- for all the recruiters apply via application form.
· Short listing- making the list of recruits qualified for the job and asking them to start interviewing them.
· Interviews- then last part interviewing the right and qualified recruits to the job and accepting the best qualified ones, asking them questions to see if they have done some research on company background, interviewing them to see more what type of personality they have.



3.1 The interview -reflection on role play 

To go back to our role play we had in class with our interviews I will reflect to you how it went also what type of sort of questions were used.

 


I had a bit of a struggle with this part of the assessment because my partner never arrived, so my teacher helped me with the role play, my questions were mainly directed to cars and detailing cars and my questions were 
· Why do you want to join Car detailing? 
· Why did you pick this company if there are so many other companies just like this?
· What do you like about this job and how it works?
· What was your minors and classes? 
· How do you work with customers?


My lecturer saved me that day and I am very thankful,
I answered all those 5 questions the best as I could. And hopefully it all went well. 





Career Development 
· To start us of career development the question, whose responsibility? I will go ahead and say both the employers and employees are responsibly, this then ensures that the employer has the right quality of employees required. www.croner.co.uk/business/advice 

My current job now is a painter and with this work I mainly get called for repainting for first painting new /old homes that just need that bright bring back. 
Knowing myself -I am very confident and ready for work every day, 
I can manage pressure and I can be very flexible with times and days and a hard worker.

A’s =	8		B’s =	16			C’s =9




What I have learned from my answers when I added all of them up, I have found out that I am more of a visual person when it comes to learning styles and an auditory learning style.




















SWOT 
· Strengths 
· Communication skills 
· IT skills



· Weakness 
· Referencing 
· Team worker 



· Opportunities
· More training 
· More reading and analysing 


· Treats 
· Becoming ill 
· No internet connection 















PCD form /

Job application form

[bookmark: _kpr05n82n26c]
Application for [job title] – Car detailing 
[bookmark: _zidixfu2h1to]Your details

Name: Andrzej 
Woloncewicz 


[bookmark: _obvz8px9oj35]Education and training
Please give details:

	· Primary school 
· Secondary school 
· No training/ past experiences working with cars.








[bookmark: _qhulv5cexz75]Qualifications
Please give details:

	
· Secondary school qualifications ONLY.










[bookmark: _97j1ykgd1f2u]Employment history
[bookmark: _itppkk92vaqm]Your current or most recent employer

Name of employer: Stan Bogdan 

Job title: Car wash/fixing cars 

Length of time with employer: 8 months 

Reason for leaving needed new job

Duties: 

	· Cleaning cars 
· Fixing engines 
· Greeting customers 
· Working next to the tills 












[bookmark: _81dqi68kkna8]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	
· Handy man 
· Paint and design homes
· Car wash/fixing cars 
· Chinese delivery 










[bookmark: _2hk78iv0b9mh]Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	
· I have applied for this job because I see myself one day as a salesman.
· Leaving people happy with the outcome of how their vehicle will look like in the end.
· Get better skills in public speaking 
· Will help me active all my goals I have set for myself.




















[bookmark: _ojwn8qfpdqo4]
[bookmark: _l4j9qclj5v1t]Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
[bookmark: _t2k2hyav6xgs]References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
[bookmark: _w5ptqqnrjpr0][bookmark: _fimrf6f4wc5k]Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: Andrzej 
Woloncewicz 


Signature:
Andrzej 
Woloncewicz 
Date:15/12/21


















Conclusion 
In my conclusion  today I went through all the work I was working on for my 3rd semester and focusing on All I have worked hard for and show my analysis and my work outs and write It in my own thoughts and show what I understood from my learning , what I have done so far, In this report I given my full view on employment relationships and the differences on what the responsibilities an employer has and what responsibilities a employee has in their workplace, I have also written a swot and done my PCD, 
Lastly, I will finish off my report with my appendix, what I have learned from this course is to have the right qualifications for any tasks or jobs you apply for and if you don’t have the right qualifications keep on learning keep on setting yourself the right goals to active the right qualifications for the job you want and the job.
In the report that is based on career development and what you should do to develop the right qualifications and training for the job you applied / apply for development plan and what I will do to active my goals, what the recruiting process is, I have also given some references for my report,
 Ending up my report and my conclusion and on my appendix, I will write down to give you my application form and questions I have used for my role play we had in class.
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· www.croner.co.uk/business/advice 
· www.nidirect.gov.uk/articles/employees

























Appendix 
Finishing my report now I will come to a start and finish with my appendix process This here is my application form that was also used for my play role for our interview,
the questions I was given were,
· Why do you want to join Car detailing? 
· Why did you pick this company if there are so many other companies just like this?
· What do you like about this job and how it works?
· What was your minors and classes? 
· How do you work with customers? 


My first answer was I enjoy dealing with vehicles love working on a problem loving solving problems it’s like for me a dream job cleaning fixing and giving all my customers something to smile about when they come back to collect their vehicles, some say it is an easy job I say if you don’t know how to even probably was a car it will never be clean wax the car without training or past experience well lets just say the outcome is not very nice in the sun and not nice for an eye to catch it, 

Second question is why this company well because this company that I have applied for will reassure I have the right past experiences with dealing with issues or problem and make sure I have the right training for customer service, how to handle unpleased customers and make them happy. I have given my PCD form already in my report but as my lecturer said to give it on my appendix I will do as I am told, thank you all so very much for taking the time and reading my report and what I have learned and went through this semester and I am happy waiting for my level five and six,

My PCD form,
 Job application form


Application for [job title] – Car detailing 
Your details

Name: Andrzej 
Woloncewicz 


Education and training
Please give details:

	· Primary school 
· Secondary school 
· No training/ past experiences working with cars.








Qualifications
Please give details:

	
· Secondary school qualifications ONLY.










Employment history
Your current or most recent employer

Name of employer: Stan Bogdan 

Job title: Car wash/fixing cars 

Length of time with employer: 8 months 

Reason for leaving needed new job

Duties: 

	· Cleaning cars 
· Fixing engines 
· Greeting customers 
· Working next to the tills 












Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	
· Handy man 
· Paint and design homes
· Car wash/fixing cars 
· Chinese delivery 










Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	
· I have applied for this job because I see myself one day as a salesman.
· Leaving people happy with the outcome of how their vehicle will look like in the end.
· Get better skills in public speaking 
· Will help me active all my goals I have set for myself.





















Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: Andrzej 
Woloncewicz 


Signature:
Andrzej 
Woloncewicz 
Date:15/12/21
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