Presentation notes, 2003506
Slide 1- Seminar presentation by Dean Boswarthack 25/11/2020
Slide 2- Thank you all for coming today. Firstly, I am going to tell you a little about myself.
· My name is Dean Boswarthack
· I am 37 
· I am from Portsmouth and grew up in southern Ireland but now live in Wales.
· I am a level 4 student at the university of wales trinity saint David.
· I have a range of experience working in the youth work field as well as the substance misuse field.
· I have 3 gorgeous children and 2 cats.
· I am a passionate supporter of Liverpool FC.
· I am also passionate about anything paranormal.
Slide 3- Here are some study skills that all of you may be familiar with. 
· Time management
· Organization skills 
· Active listening
The reason I have highlighted these three skills specifically is that I need to improve my understanding and application of them. I will try to discuss each skill individually and explain why I feel they are important for the workplace as well as future employability and how that they can be transferred to a youth work setting. I will also include some action points for my own further personal development.
Slide 4- Time management, “if it is your job to eat a frog it is best to do it first thing in the morning. If it is your job to eat 2 frogs it is best to eat the biggest one first” (Mark Twain, No date). I saw this quote and I thought that it was quite fitting to the topic of time management. I feel time management is an important study skill as it will help to be punctual for lectures and completing assignments.
It will be important for future employability as it will help with-
· Future Punctuality 
· Managing workloads more efficiently.
· Time management is a form of self-discipline and can help lower stress and increase focus in the workplace. 
Plus, employers will require their employees to manage their time effectively.
I feel that time management can be transferred to a youth work setting as youth work requires you to manage appointments, workloads, activities and paperwork. All in a busy schedule. Action points for future personal development:
· Prioritise my workload
· Plan ahead 
· Avoid distractions
· Avoid procrastination 
· Create a schedule/timetable 
I feel that these skills are very important as they will help me to improve my time management in a University setting as well as an employment/youth work setting.
Slide 5- Organizational skills, “a place for everything and everything in its place (Franklin, No date). Organizational skills are a good study skill as it will help to organize schedules and assignments more efficiently. I feel that there are 3 main types of organizational skills in employment. 
Physical organization, which can include.
· Administrative skills.
· Attention to detail.
Planning, which can include.
· Budgeting 
· Meeting deadlines
Team work, which can include.
· Delegation
· Communication
I feel that as stated by (Doyle, 2019) organizational skills are some of the most important and transferrable skills an employee can acquire. 
These are all important skills for future employability as they will be required to work effectively in most workplaces and most employers will look for these skills in an employee. I feel that all of these skills are transferrable to a youth work setting as to be an effective youth worker you need to be able to communicate with colleagues and clients effectively as well as having to complete paperwork and manage files effectively. You also need to manage deadlines and delegate tasks. Administrative skills are very important in a youth work setting as most paperwork such as risk assessments, support plans and outcomes are completed electronically as well as paper file these days.
Some action points for future personal development include.
· Develop a healthy work-life balance
· Keep organized note books
· Practice self-care
Slide 6- Active listening, “When you talk you are only repeating what you already know. But if you listen you may learn something new” (Dalai Lama, No date). I I feel active listening is an important study skill as it will help with retaining information from lectures. It will also help with remembering important information which will be useful with completing assignments and meeting deadlines. 
It is also important for future employability as it will be required with listening in meetings, with listening in supervisions as well as communicating with clients or customers. 
I feel that this can be transferred to a youth work setting as youth work can include attending important client-based meetings, supervisions as well as team meetings. It is also important for building positive relationships with your clients, management, colleagues and external agencies.
I feel that some action points for future personal development are 
· Pay attention
· Ask questions
· Take more notes
Slide 7- Conclusion, To sum up  I feel that there are many important study skills which will not only help with studying at university but will also help with future employment whether that be in a youth work setting or not. Personally 
· Time management
· Organizational skills 
· active listening 
are not my strong point and will require some practice to improve on them. In the words of (Adams, 1761) “practice makes perfect”.  
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