Essential skills for study and employment 
Time management is one of the important resources required in both study and employment world. As such, students and professionals need to have good time management skills in order to management their tasks in time. According to [1], time management skills can be improved through prioritization of tasks and in order to do this, use of priority matrix, and use of scheduling tools such as critical path method (CPM) and Gantt Charts will be vital. 
Creativity, critical thinking and innovation are also the ideal skills required in the academic and professional world. As [2] argues, critical thinkers believe that the thinking command is key in commanding one’s behaviour and as such, in the learning process reading, writing and speaking as well as listening is perceived as a skilled thinking. For instance, critical and creative thinking students are able to read, they see author’s point of view as verbal representation of the latter. 
Another important skill required in both studying and professional is the teamwork skills which plays an important role in ensuring that one is able to work with other people collaboratively. However, effective teamwork skills require negotiation skills for each of the team members [3]. As such, it is also important that one develops negotiation, interpersonal and emotional intelligence for effective collaboration with the rest of team members. 
According to [4] communication skill is important in both studying and employment in areas such as conferences, seminars and meetings as well as organisational settings where both verbal and written communication skills are essential. For instance, use of posters, memos, academic reports and project proposals as well as presentations, journal articles are examples of communications means required both in studying and employment [1].  



