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We are to generate and use more of our gy ideas ' I o)
and insights, we will have to spend some time or L eimp[m "é
ising an effective research strategy. The key to thgi:r‘l- i gg;g%arou,ﬁif“
to have a retrieval system that is sufficiently ady ;s Zb L ‘goglg‘h %;
able to catch the material whenever angd Wherevef i; ’ :ydusmg“::w
sheswss frself. bl Hiew brovide 1 1 b 3 Projey
P with a means of &““"""Mm..&

accessing it easily whenever we want it.

Creating such a system isn't difficult, byt jt me .
normal loose-leaf folder, a few wallet fileg and a relia:lns 8oing beyong
It calls for a thoughtful approach, a little imagination a:dsc;l;rce N
ity. As we've already seen with our reading and note-tal'dn oYe a”:.ﬂexibﬂr
the way we use our skills can trap us within the confines Orglyomf:ex]hﬂm
We're forced into surface-level processing, dependent on the lrl,e: ki
tutors and texts can give us. Sthlgy
' The safne goes for our retrieval system too. Unless we choose and orgar
Ise its various components thoughtfully, we're likely to lose most of ourbeg
ideas, and produce work that is predictable and imitative of the idezs Wee
been given. To put it simply, our system should promote, not frustrate ¢
quality of our work. This is not an unimportant part of our pattemn of s,
and its influence is never neutral. Get it right and we can find ourselves vit
an abundance of insightful ideas that are genuinely our own. Get it woy
and our work struggles to rise above the mundane and imitative.

Prifithout a good retrieval system we will lose many of our best ideasa
k. our work will be predictable and imitative.
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@ Searching out your own sources
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lists and references provided by the tutors of cour

118

119
Orzanlsmg your Retrieval system

ing the bibli-
by checking
’ of your own ou h-
exts and articles 5 r3" texts will be common thr ?he
o ncover nded texts- cert. ' indication of those that -are'
p this & (ihe recommhich s often @ goo  the date of the publication.
imp"‘esb?buograf’hy ‘[”d in the field. Butéc:ei,d its bibliography is recom”
ach D d respeCte | lished in 1964 @ other texts have
o el 21 © 7 text publ ou might find that ised if
o6t U5 SKing at shed in 1944, y' ! er don’t be surprised |
i?yau're ]On other text P“Th e superseded it ﬁowe‘;s ected, indispensable
o8 pea sinc: (0 il he classic: highly resp
ubl! . there
peentP , the €as€: _used resources are
misisﬁ" ubject a]:iczeis- probably the mOStniZ?:;;college and univer-
| . ’ % %
'ex; bb“f’gsr;';r The local library, a"‘fjg jolzs- they collect and classify
: heir ' : source O ’ ; i f
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1 Tutors’ recommendations
3

:z Bibtiographies

k3 Libraries:

3.1 journals )

32 Newspapers and periodicals
3.3 Government reports 4

34 Internet

3.5 Specialist databases
® The richest source is found in your own mind

36 Recordings of educational material
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iﬂ;nm;itsos:: ;};‘f h]ust. about covers the range of sources available to us. But
e not o nfe;lcthest sources .of ideas and evidence, mainly because
Maiintances o 1'otrecogmse it as such. Each day we talk to friends
835 we drye hor’ne > ISten to the radio and watch TV, or we just sit think-
In our cars, or on a bus or train. On all of these occa-

Song our mi
mlnds ar s S
€ taking in ideas and processing them into complex



self-organised structures. This is rich materia) tha
cost. Just because it doesn’t come from an authori
from a knowledgeable tutor, this doesn't mean jy's p,
mind will feed on to produce interesting and usefu]

Take those moments in the day when we're
without any interruptions from friends, the TV, the
to read. It’s just us and our ideas in the car as we ¢
on a train. On most of these occasions it's dif
exactly what we were thinking at the time. This
thing. Such moments of reverie are the time whe
material it’s taken in during the day and organis
use if we have the will to access it.

But on other occasions, rather than whiling away this
just empty static in your head, it's useful just to set yours
about and sort out as you sit there - in fact more usefy ¢
ever imagine. It's the time when you can do some serjoy
self, not in response to someone else, a book or a tutor
your own ideas and your own original insights. You will
results, maybe not immediately, although that's quite likely to ocgy
certainly a few days later when all sorts of ideas, insights and Stmclurem
appear in your mind and you'll wonder where you picked them o |
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~. Practice exercise 16

Tapping into your own ideas
Sit down with a blank sheet of paper; take one of the following issues
or one from a course you're studying; and write down the points for
and against the argument presented.

Give yourself 30 minutes free of all distractions. As you produce
| each point or argument ask yourself if it needs analysing intoits
component points. If it does, analyse it. Be as exhaustive as you canio
 an effort to empty your mind of all your ideas on the issue.

: Issues:
0 meet all our needs, $0

1. There are not enough medical resources t
. inflicted at the botto™

we should put those whose illness is self-
the waiting list. .
' ; aching.

2. Education in schools today is more about testing than té |
d as nomel 5

3. Bribes, gifts and commissions should be accepte
nment.

fied methods in the modern business enviro

o
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have deliberately set about ac{optin‘g this strategy
rudentS: w ell me they plan whole essays In their head. Others
hey’ oné: n themselves a difficult problem to sort out or a
eret oW they've S'Vet they've never really understood before. And,
s g argument tha s around them, such as their books and other
i . dis[raclt IZ come to rely on whenever they want to solve a
t‘:)ut on their own terms. Or, failing that, they've at
oble™ U7 for the first time what the problem was. X
P | disc ert? se quiet moments that are a rich source of ma{enal and
Wut s ot just tZ?scuss topics with friends we find ourselves using what
insights: '_‘er;:;is and articles, in the courfe of which Yve produce interest-
Jeve read in rouments without any conscious prompting. Each fiay as we
ing ideas and arg ers we are quite likely to come across new evidence for
d the newspap n studying, or interesting quotations that would support
something we'velbee Janning to use in an essay. And, of course, there are
g argument w:(;:l pmoments when we have a sudden dramatic insight,
S;:Z: x:lgl:genly see something that’s been troubling us for some time,

tear and in sharp focus for the first time.
[2

spend just.30 .minutes alone.each-day without any distractions.te: .

1 Plan an €ssay.

'3 Record ideas that may have come to you during the day as you
discussed things with friends.

4 Note evidence and quotations you pick up from newspapers.

k
{
{2 Sort out problems.
{
{.
i‘
£

{5 Catch insights as they come clearly into focus.

® Carry a notebook

On :

°"t-?;cg;:;ﬁ;ctswns we need to 'have our retrieval system well worked
Which we an nort : c::uneed to htave' with ushat all times a small notebook in
Pans op e Thisr sudden lnSlghtS,.Ol' just work out our arguments and
Urselves op, the subj repres'ems tht‘j internal monologue we have with
%oon as | leave the clleCts we're studying. You may say, of course, ‘Well, as
eyt lesson, o unt assroom I don't think about the subject again, until the

il ;
I'have to do work on it.’ But not only is this unwise for

A
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The point is that the most thoughtfy) “S?xe wup O easy 0 105¢ just > e to catch all those isolated items th
In the customary learning situations ahd creative ts w:d irs 2 OsyStem that we can Us what to do with. The card system
C »
essays, but when we fe off guard, 4 j:clr; as lessong ¢ sw:“‘: tomm fimpfe' ex‘l::-:amisc Jose or not know
we fai 0, 0 . a
monologue and organise ourselves to yse jt wef'&:lll 10 live wig h'sﬂé e wou.S role perfecty- h item (a quotation, an idea, an ol zr d
Insights, which are essentially ours You can g 10seaWealx ind:;l:mal mlﬁlsihlj o card for eactrieval system that makes it very easy to n
in re e
with further research, but if you fail to recorg th(ltlr;1 foliow these l:;a USf' fﬁ;u (es), you have @ ou want it, particularly when you come to YCV}S
you will almost certainly forget them Even if your, thilmomem thﬂ}'o«mr selot ou want whenevere): about the research for an essay. Once you've
. ea W . tion, OF S J ver
t{ragment of ttAlem Sometime later, the most valuable p: to :; Oera o exammanor:,szstem for a few months, you'll wonder how you €
orm that the idea took l.n the first place that forced it to th'e s € insighy orked with a c:
lost to you forever. And it's this that made it Vivid and clegr fofrface, Wille | jyed without ONE:
i it vivi 0U and v z
In turn, make it vivid and clear for others too, Yandy Practice exercise 17
F'& ™" Use a notebook to tap into vour ideac . ing isolated material .
o e to tap into your ideas as your mind sorts thep o —-R”o:t:;?]gxl:"?’;k tick the relevant box below, each time you come
- ere you will find a wealth of original ideas that are genuinely Qv material that you would like to retain, but have nowhere to
yours. - across

Record the ideas as they occur, otherwise you will lose the insigh
_that made them vivid in the first place.
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& Keeping a journal

Nevertheless, this is not the only way in which you can tap into more of yo:
own thoughts. Probably the most useful method is to set_ up Oy:l)rl;;x‘

i i in which you give y
journal, either manually or in a computer.ﬁle, inw " g/k fof ikl
opportunity of writing, say, two or three times each w

hour each time. . s
Unlike a conventional diary where you e i of g il
occurred in your life, a journal gives you the opp
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ost of us, oppor=r”
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ribe the events that hav

: faint
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with books, or with our notes, to. rarely reach the

. ing or referring
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Consciousness, although they'ré alw
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| record it.

An interesting idea

A quotation

- Figures, statistics

"Examples

- The title of a book o article

- Miscellaneous items
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card system frees them from the

the essay. First because the

‘ . ; y are

tS;:(::lce to noting only the ideas they need, they avoid
complex web of the author's arguments. And
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L 1 Catches all those isolated items we might otherwise lose.

% 2 Easy to find what you want whenever you want it.

: B L 1 Togenerate more of our own ideas we must have an :
£ : 3 . . 3
% 3 You decide on the order of your ideas, not the authors you read. ‘ ' effective retrieval system. K
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9. But should the government be free to intervene and restrict you feedon
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ransition you will use to create fly

L about(teh: tﬁ:si;jetr', ‘Therefore’, ‘In contrast’). =hey betweg,
Parca)g?;p:;u'v'e 'got the overall structure clear, move to the conten, o

n Your aim is t0 €€ clearly how you will develop your arQUmentSt.he
essa\;’\’-ill analyse points and concepts, make contrasts and COMparison. h
Zs:thesise ideas from differept soufces. fextend arguments ¢ O”SiStenS{,
Jjustrate and support your points W|thf ewdsnce. So, as you 90 throygh t'hznd
plan try to get an accurate measure ot €ac argum?m' th.e links between
them, and the logical flow of the w_hole essay. You re trying to put olrey
the position of writing the essay without actuallylwr:tmg it. In this Way yo, in
will confront all the problems now before you write — there will be ki
suer?rr]l:IT: when you've finighed, check that you've left nothing out: that
you've answered the questlon.relevanjtly and completely; that you haven'
overlooked a major section or issue raised by the question; and that vou

naven't left important points vulnerable without sufficient evidence.

1 Be ruthless with your material, ditching anything that is
1 not strictly relevant.
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i 2 To do this well you will need to have interpreted the ques-
[ tion well in Stage 1.
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3 Be careful not to obscure your structure and weaken
the logical sequence of your arguments with irrelevant
distractions.
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4 Impose your own order on your ideas rather than follow
the order in which you recorded them from your sources.
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5 As a general rule arrange your ideas so that you develop
your arguments by moving from the simplest to the most

=l S




