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INTRODUCTION:


The purpose of this report is to reflect on several topics I have learned during my class sessions last term and this term on London campus and on Microsoft teams.The topics I am going to reflect on are time management, reflective writing, and referencing. I will be using Gibbs reflective cycle (1988) and it’s six stages on this report, I also will be using Harvard referencing system for this report.









































DESCRIPTION-


Last term one of the topic i have learned was about time management, I learned this at UWTSD London campus in a classroom with 20 students on ground floor of the building.I wanted to study at this university because of the course they were doing and I wanted to improve my academic skills since i have not finished my higher education in college since 1999.It has been nearly 22 years that i have been out of education.My teacher was Anita Nan for this class and she was an experience and polite teacher.At the beginning of the term I did not know much about time management or the proper definition of time management, .After my teacher explained what time management is and showed us some videos of how to manage time properly and how important time management is for us, I was more confident and After watching the video clips i had better understanding of this topic and i gradually got more motivated and interested about time management .My teacher Anita nan wanted to test our knowledge of what we learned about time management so she gave a task to do, we had to write in our note book the definition of time management  and the understanding we have of time management,We had to write around 100 words in 30 minutes. I wrote that time management is to use time effectively and productively so you can accomplish more in a shorter period of time, so this can give you extra time for yourself to learn and more time to spend with family. I was one of the first student to finish the task and I felt very proud of this because knowing what I knew nothing about this topic in the beginning of the term.

One more topic I learned last term was about referencing and how to give references.This was also new to me because I did not know how to give references before I learned this topic.My teacher again for this topic was  Anita Nan so I was very pleased because I was getting along with her very well.we got to learn how important references is to my report and how i can get better marks if I use references on my reports.I also learned that if I don’t use references on my reports there’s  more chances that the university can use disciplinary action against me for plagiarism.I learned that the best referencing style is Harvard style referencing which is to give authors name and date of publication and other details.
 
This term one other topic I learned was about reflective writing and how to structure reflective writing,I learned about Gibbs reflective cycle (1988) and it’s Six stages I learned that the six stages are Descriptions , Feelings, Evaluating, Analyse,Conclusion and Action plan.After learning about reflective writing and Gibbs model (1988) I was more  happy and more confident about writing my reflective report.Gibbs method made writing my report much easier.I learned this topic online on Microsoft team with all my classmates due to the current pandemic, this method of learning was new to me.





Feelings


At the beginning of last term I felt nervous and I was being little quiet and feeling shy in the class I did not have any confidence to speak up,I also did not have much knowledge of some topics such as time management,I even did not know the proper definition of time management at the beginning of the term.After my teacher Anita Nan explained the definition of time management and she showed me some videos of time management  I had more information to write in my notebook about this topic, this made me feel better about my self,And it also made me gradually grew more confident and motivated to learn more about time management,Therefore this made me come out of my shell and after a while I started to relax and i was enjoying the experience of learning about time management and also being a student again.Midway through my second term I felt the topic I learned was very useful and important for me because what I have learned about time management, referencing and reflective writing and other topics will help improve my academic skills and better my future.

One of my classmate had similar feelings like me she had issues at the beginning of term, she could not understand the topics like times management and referencing because English was her second language and she could not understand anything the teacher was saying so this made her feel embarrassed and confused during our lessons she felt she had to focus more and work harder than rest of us just to understand the topic.She also felt  annoyed and she was making a lot of mistakes in our classes.She also felt writing this report would be very difficult and hard for her to write. When I was learning about reflective writing in term two I felt I did not know much about this topic because I never came across this topic before, this was the first time I herd about reflective writing.After my teacher explained about reflective writing and Gibbs reflective cycle (1988) I felt so happy and exciting because I felt I could use Gibbs method on my report.

Looking back at the topics I have learned during classes on campus or online teaching(second term) I am very pleased of the effort I put in compared to the first assignment in term one and I am very satisfied with the outcome of this report.















Evaluation:


Studying at UWTSD at London Holborn campus was really good for me because it took me only 30 minutes on the train from the where i live and my classes started in the morning 9.00 to 1.15 with breaks in between so studying did not clash with my work time,  because I start my work in the evening.This arrangement was brilliant for me and my family because I had time with my kids in between my studying and work.I also got along really well with all the teachers and students i even made really good friends which i did not expect.I also enjoyed going back to studying after very long time and getting used to reading and writing.

My experience at UWTSD changed quickly at the end of first term as the pandemic took over and the whole country was in lockdown we started doing our class from our homes on laptop using Microsoft teams and Moodle.This arrangement did not go well for me at the beginning because this was the first time I was doing group classes online and I did not know how to use Microsoft team properly and we all we’re having technical issues as well. I did not like the the class session I was having on Microsoft teams online about reflective writing because I was having trouble login that day and also my kids at home was distracting me a lot, Eventually I got in my class with help from Junior our IT guy and I got to learn about Gibbs cycle (1988) and it’s six stages.Learning about Gibbs method was the highlight for me.

What I liked  the most was learning about referencing and how to give references for my reports, I also liked when I learned about how to use Harvard style references which is vital for this report.




















Analysis;


Writing this reflective report has been very challenging and beneficial for me because it has improved my academic skills such as writing skills spelling and time management skills.what has helped me to write this reflective report was Gibbs reflective cycle (1988) and it’s six stages. I structure this report on Gibbs model (1988) and this made writing this reflective report much easier for me.I have also implemented everything I had learned in my classes and used it on this report. 

Time management is really important and vital for me and my career, I have learned in my class sessions that if I manage time well this can lead me to better career opportunities. I can use times management for daily routine or even at my work place. I have learned that I can develop my time management skills by using EISENHOWER Method The definition of time management is to prioritise time efficiency, effectively and productively this leads accomplish things in a shorter period of time. Good time management can lower my stress, If you can manage time effectively and efficiently you can have more time at home, with your friends and your family,I have learned to priorities time wisely and positively therefore I am  happy and  stress free now. I also believe i can have a good opportunity to get a better job with these skills i have gained and by having better job my life style will improve.

Referencing is vital for assignment and reports this can have a big impact on reports, I have learned that I need to give references to any work I have done so the university can see where I got the information from.I have learned from my class sessions that if I use references  I can get extra marks for my report.The references system I have learned last term was Harvard system,Harvard references system works  by giving authors name first, the year next and then any other details.Harvard referencing style is used in university mainly.
 
Reflective writing is one of the last topic we studied and this was in term two where we did our class session online on Microsoft teams due to the current pandemic situation. I quickly had to get used to online classes because this was my first time I was part of virtual learning environment and we are going to continue using this method of learning until the pandemic is other.We all had technical problems and some of the students had difficulty logging in and Because we were doing the classes from our homes some of the students motivation was down and less students attended the classes. We learning about how to write reflective writing and how to structure reflective writing report.My teacher told us about Gibbs reflective cycle (1988) and how we can use this method system on our reflective report.I learned that Gibbs reflective cycle (1988) and it’s six stages are Descriptions ,Feeling,
Evaluate,Analyse,Conclusion and Action plan.

Pareto principal (80-20 rule) states that 80% out comes should come from 20% input, this
principal was named after Italian economist Vilfredo Pareto, he noted this connection in 1896 while at university.80-20 rule basically means I should spend 20% of time writing this report and 80% of time doing research and reading books and articles on these topics.









































Conclusion:

What I have learned about time management is to prioritise my time better so I can accomplish more in a shorter period of time and I can have more time for my family and friends.i have also learned good time management can lower my stress.Therefore this  class session had big impact on me 

I have learned referencing is very important for my reports as I can get much more marks if I give references to all my reports. I have also learned how to do Harvard referencing style. Only issue I had was that we were doing this topic online on Microsoft team in term two due to the pandemic and I had limited resources like visiting the library at university campus.

I have learned how to structure my reflective writing  report and using Gibbs reflective cycle (1988) can help me and structure my reports better with it’s six stages. I have realised that I 
 I could have done more with these topics by doing more research, reading more articles and asking my teacher relevant questions about the topics.I hope using Harvard style references for this report will give me more confident in the future to use more references for all my reports and assignments.



























Action plan


If I decide to go university next year and similar situation arise again I will do things differently, for example I will ask more questions about the topics I’m learning, I will speak my mind when appropriate and I will take more notes where needed.I am confident writing this reflective report and learning about Gibbs method (1988) will help me write more reports in the future.
I will try to develop my time management skills by managing my work life, my family and my university studies,In addition I will also try to develop my management skills by using EISENHOWER Method.I will deploy my time efficiently and effectively for these three main aspect of my life. I am going to reduce the hours I work for the moment so I could spend more time on my studies and finish my assignments and reports.




























Conclusion 




I am very glad I got this assignment this term about reflective writing because before this assignment I did not know how to write or even structure my reflective writing, doing this assignment I got to know  about Gibbs cycle (1988) and how to structure a reflective writing. Writing this report also gave me more confidents that in future assignments I can do well. I am also very pleased how I conducted this report and happy I managed to finish it.
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