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Using the Gibbs reflective cycle, write a reflection of your learning journey on the LCLM 4001- Academic Skills Module. Your reflective writing should focus on your personal learning journey, including your strengths, areas for improvement, and the impact of the module on your academic and personal development. You should refer to specific experiences such as:
· Task 1 and Task 2
· Class activities and discussions (e.g., topics covered in class such as referencing and paraphrasing)
· Feedback received
· Skills you have developed
Write your reflection in the boxes below (The boxes will expand as you type)
	Description
(What happened? Describe the experience ore experiences in class that you want to reflect on)
	Time management 
I realised that time management is essential for balancing study requirements with other responsibilities. This module introduced several tools and academic skills that helped me organise my workload more effectively and understand how to plan my study sessions in a more structured way. 



	Feelings
(What were you thinking and feeling at the time? How did you feel before / during / and after the experience? 
Did you feel overwhelmed / confident / nervous? 
Were you alone in feeling this way or did other students share your feelings?)

	At the time, time management was completely out of reach because my personal life was so chaotic and had to adjust to new work hours, which left me feeling overwhelmed. A lot of the terms seemed new to me, and I was not sure if I fully understood what was expected.
 I was could not study as planned and felt that I was not spending enough time with my family, learning, or for myself. I was also exhausted from lack of sleep and a sense of inadequacy for not completing task on time. Initially, I thought that I was failing in all areas of my life. However, after starting to use the time management plan from this module, I felt more confident and in control. This approach gave me a better balance to commitment. 
          Dawson (2007, p. 65) states that students should “use diagrams to aid their understanding” Note-taking, and academic writing skills, I experienced less stress and improved concentration.

At the same time, I felt motivated because I wanted to improve my study skills. I knew that if I learned how to read faster, take proper notes and manage my time, studying would become easier. 
When I started practicing skimming and scanning, I felt more relaxed, because I realized I do not have to understand everything immediately.
 I also began to start using the proper note-taking method. 
Paraphrasing still made me feel nervous, due to language barrier. 

	Evaluation
(What was good and bad about the experience?) 
	I had a bad experience with time management about implementing this plan in my life because the theory and practice are different things. Also, the stress with lack of time for everything. I was perfectionism person which impacted my tasks being on time which in turn increased my stress levels. At first, trying to find time for reading, taking notes, referencing, paraphrasing,  felt very difficult, and sometimes I felt that I was not making progress as quickly as I wanted. 
  
The good experience was that I learned about the tools such as Eisenhower matrix and SMART method.  It helped me to do what is urgent and what I can eliminate. Also, the notetaking skills helped me to better memorize my task. Alongside skimming and scanning techniques improved my ability to process large amounts of information quickly.
Using the CRAAP test ensured that I focused only on credible sources, which minimized time spent on irrelevant or unreliable materials. 
 


	Analysis
(What sense can you make out of the situation?) Why was the situation positive or negative? 
When things went well, what role did you play? When things went badly, can you explain why? Do you know how if other students felt the same as you?  Why or why not? 

	From this experience, I learned that time management is not only about planning tasks, but also about setting limits and keeping a balance in life. I noticed that without a clear plan, stress and tiredness can easily take over, making it hard to focus and learn well. This showed me that it is important to be both flexible and disciplined when organizing my time. By using what I learned in the module, I was able to look at my daily habits, find activities that wasted my time, and replace them with more useful routines. I also found out that doing small, regular actions, like studying for 30 minutes every day, works much better than leaving everything to the last minute. 
 
I asked my family to help with household tasks, which gave me more time to study and reduced my stress. I realized that good time management is not only about making a schedule, but also about creating conditions that help me work well and stay healthy. 


	Conclusion
(What else could you have done? Or what could you have improved?) 
	I could have started planning earlier and reached out to tutors for support when I felt overwhelmed.
I also want to avoid procrastination. 
Additionally, discussing my schedule with my family could have helped us organize household responsibilities in a way that better supported my studies.
I want to achieve, within my limitations, is key to effective time management. Here, I used the SMART method. I could schedule tasks using electronic tools and using a calendar. I have a plan to implement sleep schedules. 
 
I now understand that managing my time well makes other academic skills—such as reading, researching, writing, and critical thinking—much more efficient. By combining realistic goal setting with better planning, I can create a balanced routine that supports both my studies and my well-being.



	Action Plan
(If you do it again, what would you do differently? What skills do you need to develop? And how do you plan to do this) 
	 
 Also, I will plan my schedule earlier, set weekly SMART goals, and use tools like calendar apps and the Eisenhower Matrix to stay organised. I want to improve my stress management by taking regular breaks, keeping a healthy sleep routine, and exercising. I will also continue developing my academic skills, such as note-taking, skimming and scanning, evaluating sources, and using PEEL in my writing. By reviewing my habits and focusing on what truly matters, I will manage my time better, reduce stress, and maintain a balance between study, work, and personal life.


	Reference
	Dawson, C. (2007) The Mature Student’s Study Guide: Essential Skills for Those Returning to Education or Distance Learning. Oxford: How To Books, p. 65.
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