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This form acts as a prompt and/or record of your team’s travel / deployments. The information may already be held in production schedules / risk assessments, but if not, it can be recorded here. Nb: where the proposed travel is to a designated ‘Hostile’ or ‘Travel Advisory’ country / location, the ‘BBC High Risk / Hostile Environment Risk Assessment’ form must be used – consult the BBC High Risk Team.
	Prog / Project / Visit Title
	The Confederate that became a Unionist

	Department
	Lammuk Studios

	Line Manager details
	Ieuan Whittaker, 07716246666, whittakerieuan@gmail.com 

	Outline of prog. /assignment 
[or attach risk assessment]
	https://drive.google.com/file/d/19_Mfodav18LZuDlXDLMUHzHTulGBs_bd/view?usp=sharing  

	Privacy Notice - Personal information collected for the purposes of this form will be used to identify those at risk and those involved in controlling risk, from this or similar activities, and to fulfil the BBC’s obligations under Health and Safety policy and legislation.  It could be retained for up to 6 years after the conclusion of the event.  It may be shared with other organisations, including our agents and contractors, with whom the risk or the control of risk is shared.

	Personal Details of Team Deployed (insert rows as necessary) Note: data protection issues may apply

	Name
	Staff number
	Emergency Contacts

(NOK, address + phone number)
	Medical issues / blood group 
(if known)

	Ieuan Whittaker
	1
	 Wendy Smith, 0187481977, 2 Condom Road, Brecon, LD3 7FG 
	None Known

	Ellie Goddard
	4
	Jack Goddard, 018746927, 10 Horse Road, LD3 7FD
	None Known

	
	
	
	

	
	
	
	

	Planned Itinerary - If you already have a production schedule, cut and paste it into here or attach at end of sheet below:

	Country / Location

(insert rows as necessary)
	Flight / Transport Details
	Trips within country

(dates / mode of travel)
	Accommodation 
(with contact numbers)

	1 Wilkes Head Square, Pontwelly, Llandysul SA44 4AA
	Coracle Coaches, 01267 234438,
Station Approach, Carmarthen SA31 2BE
	Bus travel from Trinity saint David at 8am to Llandysul on the 03/04/19
	Gwesty’r Porth Hotel,
Church St, Llandysul SA44 4QS,

01559 362202

	
	
	
	

	
	
	
	

	
	
	
	

	Include details of your plan in case of emergency (e.g. call back procedure / when to initiate response). Complete as relevant to your deployment / travel /country. What would be your actions in the event of:

	Vehicle breakdown
	Use breakdown insurance for vehicle/person recovery. If carrying equipment shuttle using a back-up vehicle or if appropriate use a taxi. Delay filming if need be.

	Road traffic accident
	Ensure safety of all crew and cast. Call police/ambulance if necessary. Delay filming if necessary.

	Member of team is lost
	Report to olice/Mountain rescue. Ensure everyone else is safe. Contact Next of KIn

	Team becomes separated
	Pre-arrange a rendezvous point and time. Ensure all hold each others mobile numbers.

	Itinerary is changed
	Respond dynamically to this. Re-arrange filming schedule and inform everyone affected.

	Serious injury / illness
	Put casualty/patient’s needs first. Respond appropriately. Delay filming if key role/character.

	Theft, sabotage or loss of important equipment / docs
	Report to Police/Insurers.

	Contact Details

	All members of team (mobiles and sat phones, or where held):
	Ieuan Whittaker (07716246666) Martin Whittaker (07957315951) Ellie Gaddard (07783081540) Victoria James (07530594970) Tomas Jessett (07392846668), Alan Dean (01176225167), Steven Huxter (01635294163), Michael Palage (09876002354), Seema Patel (07456873498) Alan Dunmur (0678321321), Juliet Mason (0455456567) Liam Garson (07724758769) Drew Williams (07745734536) Zoe Solomon (07723412314) Brian Coles (07785674576)

	Fixer Contacts (24hours)
	Zoe Solomon (07723437659)

	Other contacts in country
	Tyrone Beckford (o667435324)

	Production team contacts
	Ieuan Whittaker (07716246666) Maria Whittaker (07957315951) Elizabeth Stockham (07989514512)

	Production team emergency contacts
	Christina Rayner (07968322096) chris@brynbolgoed.co.uk 

	Contacted your Safety Advisor (if applicable)?
	Contact name: Bill Hammond
Date contacted: 23/02/19

	Contacted Occupational Health (if applicable)?
	Contact name: Anita Lo
Date contacted: N/A
Confirmation that advice has been followed (medication / vaccinations) and other equipment received:

	Checks made to establish pre–existing medical conditions relevant to the deployment
	By whom: Ieuan Whittaker
When: Personal Details and medical forms were sent out to everyone to fil out about any medical problems they would have with each task they would be carrying out. The forms were sent on the 3rd of March, and returned on the 21nd of March 2019.  

	Contacted Filming Advice Unit (FAU)?
	Metropolitan Police Service Film Unit (Met Police Film Unit Guidelines to Filming on Location) https://www.met.police.uk/SysSiteAssets/media/downloads/central/advice/filming/guidelines-filming-location-london.pdf 


	List any safety equipment required (as per risk assessment)
	None required for travel to location.

	Does the local bureau need to be informed?
	Yes

	Details of emergency medical support
	West Wales General Hospital, Glangwili, Dolgwili Rd, Carmarthen SA31 2AF, 01267 235151
Carmarthen Fire Station, Lime Grove Ave, Carmarthen SA31 1SP, 0370 606 0699
Carmarthen Police Station, Friars Park, Carmarthen SA31 3AW, 01267 232000

	Any other comments:



	Sign-off

	Form completed by:
	Job title / Role
	Division / Department
	Date

	Ieuan Whittaker
	Producer & Director
	Lammuk Studios
	23/02/2019
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