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Introduction 
This report reflects on three academic skills learnt during this module in our first term in class. These consist of note taking, referencing, and paraphrasing. I will use the Gibb’s module. (Gibb’s module 1988 page 49)[footnoteRef:1416] this module consists of six stages. [1416:  Gibb’s 1988 page 49] 

During sessions at university, I have learnt to notetaker. I have enhanced my skills to make sure it is done effectively and to the best of my ability. There are three different notes: these consist of linear, diagrammatic, and tabular in class. This has helped me to understand various aspects of studying the three strategies of notetaking. 
Linear notes are based upon subheadings, this is a quite common style of note taking, it also consists of numbered points, linear notes are placed in chronological order to ensure finding information based on relevance, and the importance of certain notes. Linear note taking format is in the form of a list.
Diagrammatic notes are outlined in a pattern type, for example patterns can include stating the main subject and you can link certain topics to the main note, following the same pattern. Diagrammatic notes can be in the form of spider webs and have branches off the main topic.
Tabular notes are an effective way to facilitate information if you need to compare the information against other individual's notes, or for example a debate. This form of note taking is on a table. 
Furthermore, I will use notetaking facilitates in an effective way to improve my future studies. 
Referencing 
Harvard's style referencing is used so that the author and the date is obtained, and more information is gathered. It is also used in the body of the assignment. 
In class we were taught how to use Harvard referencing via our teacher Anita Nan, we were shown examples of Harvard referencing through books, websites, and general articles, we were also given exercises to complete in class for us to gather the evidence from the source and to write out the style required by Harvard.
Paraphrasing
Paraphrasing is when words are shortened or spoken in different contexts to make the meaning clearer. 
In class we learnt that exceptional care is needed when taking ideas and writing. We must ensure it is made clear for ourselves and other readers. You need to definerate between the two to ensure your own work started and where the owner's work has started. In class we learnt the main point is to access the source correctly and ensure your wording is accurate when paraphrasing.
Gibb’s theory (1988, page 49)[footnoteRef:27456] consists of 6 stages: Description, feelings, evaluation analysis conclusion and action plan. [27456:  Gibbs 1988] 

Feelings 
Regarding feelings, I felt comfortable furthering my education in note taking as I found note taking extremely easy. Regarding referencing, at first, I found it hard to understand but with practice and moral support from my tutor I have become more experienced in Harvard style referencing. Regarding paraphrasing I feel more confident regarding this as I now have adapted to the concept needed to ensure it is completed effectively. 
Evaluation 
Evaluation is the process of giving anonymous feedback, whether positive or negative. 
Regarding evaluation in class I was taught not to write all information down, but to instead use abbreviations and symbols. I have learnt to be as objective and honest as much as possible, this will help me to evaluate what worked and did not work in each situation. Paraphrasing has helped me learn to cite the source and how to be careful with my wording and to double check back to ensure the wording is correct. 
Analysis 
Analysis is where you read between the lines, to ensure you get the broader context to develop the theory needed to understand. 
In class I have learnt that when I need to analyze context, I need to develop the understanding of the given text and understand the content, it also allows you to process the style of writing best suited to yourself, to use this it helps to analyze information and understand it to the best of your ability. Taking notes in analysis is learning how to make notes so that more information can be obtained quickly. Referencing analysis, it has helped me to understand the content of information provided that can be used in one’s work. Using Paraphrasing in analysis I have learnt to read other people's work and to literate that into my own words. We must ensure that we gather the valuable information by skimming through the content and forming it into shorter sentences and paragraphs but ensuring i keep all relevant information. 
Action plan 
The action plan in the Gibbs 1988[footnoteRef:16592] states that individuals need to sum up anything we as individuals need to know and need to state what we could improve on in our future. I must compare how i will use the new knowledge and my experience in the given field, I must ask myself what i would do differently if given the chance. In the future I will make more notes in class and consider all information and aim to write more efficiently and get the main points of what the teacher is teaching us. In the future regarding referencing, I will ensure to use Harvard style and citation more efficiently, I believe the more work that I submit the better I will get at this to ensure no plagiarism is submitted. Paraphrasing I will make sure to use assorted styles of text to define the rate of the difference to information and opinion so that the reader understands the content more efficiently.  [16592:  Gibbs 1988] 

Conclusion
When coming into using note taking, I should have read more information on this topic, and ensured I read more on Gibb’s 1988[footnoteRef:18529] before coming to class. This is where I summaries all information in the given context and state the relevant outcome based on the evidence provided, I must ensure the relevance is correct and not just use my own opinion but back it up using the evidence I have researched. Note taking when it comes to conclusion is highlighting the important and information and ensuring it is used to back up your opinion or others' views. Paraphrasing in conclusion can help by the style you use to allow the content provided to stand out and allow readers to read between the lines and understand how you reached your conclusion. In the future I would like to improve my academic skills on the contents I have learned in class of all the different modules in academic writing.  [18529:  Gibbs 1988] 
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