
Essential Skills:
Careers Workshop



Learning Outcomes

In this session you will:
- Consider what the term 'transferable skills' means 

to you and how you are developing these through 
your university journey.

- Analyse relevant job adverts to discover which 
transferable skills employees value in your area of 
professional interest.

- Map your transferable skills with employer's needs 
and develop a 'transferable skills statement' 
suitable for a job application cover letter or CV.

- Learn more about UWTSD's Career Service.

This session is relevant to your onward 
professional development as you will 
be able to make connections between 
your University study and important 

employability skills. This will help your 
assessments as you will be able to 

focus upon your areas of interest to 
develop relevant skills requested by 

employers.



What does the term 
'transferable skills' 

mean to you?

What are the 
transferable skills you 
have been developing 
over your programme 

so far?

Activity 1: (10 mins)

- Form groups of 3 or 
4 colleagues.

- Discuss the meaning 
of 'transferable skills' 
(do research if you're 
not sure).

- Consider which 
transferable skills 
you are developing 
as a student and 
how.

- Feedback to the class 
– pool your 
knowledge.



Transferable skills: what companies want | Indeed.com UK

Activity 2: Share your ideas... 
discussion time (10mins)

Did you get any of these? Do 
you agree with this list?

Are there any different ones 
you thought about?

What do these skills mean in 
the workplace? Can you give 
examples?

Are there any which you 
consider to be particularly 
important? Why?



How does your academic journey support your employability 
skill development?

Activity 3: (10 minutes)

- Watch this video as a class.

- Actively listen. Make a note of 
the types of transferable skills 
you are developing through your 
programme of study.

- Can you give any examples of 
how or where you have already 
developed these skills? Discuss as 
a class.



Now you understand 
what transferable skills 

are, (and how you're 
building them), let's 

explore how 
employers value 

them...



Transferable Workplace Skills

What are the transferable 
skills employers value in 
the workplace?

What are employers 
looking for?

Activity 4 (45 mins)

Step 1: Find a job advert which interests you 
and is in the sector you are interested in.

Visit Indeed Jobs (or another job site), search 
for a keyword and location. Select a job.

Work in pairs or groups if you share 
professional interests with class colleagues.



Step 1: Walkthrough example

1.

2.
3.



Step 2: Transferable Skill Analysis

Which transferable skills does the 
employer of your selected job value?

- Read the job description.

- Identify which transferable skills 
the employer values.

- Make a note of these.

- Discuss: Which transferable skills 
are valued by multiple employers?

Example:



Step 3: Make connections

- Select 1x transferable skill valued by the employer 
within your selected job role.

- Think about your experience (professionally or 
through your university programme).

- Select one example of where and how you have 
developed this skill.

- Write a skills statement of no more than 50 words 
which would be suitable for a cover letter. Highlight 
how your transferable skill meets the employer's 
needs, how you developed the skill and the impact 
of your contribution.



Example
My leadership skills developed significantly during my undergraduate degree, 

particularly through my dissertation on care home management and my 
experience contributing to a Peer Assisted Learning (PAL) programme. Managing 

group-based components of my research required me to coordinate tasks, 
facilitate open and sensitive discussions, and ensure that everyone involved felt 

heard and respected; skills essential in a care environment.

In my current role as a Care Home Assistant, these leadership skills have enabled 
me to remain calm under pressure, support colleagues during busy periods, and 
contribute to a positive, person-centred environment where staff and residents 

feel valued. My contribution to a supportive environment, through the 
development of my leadership skills, has resulted in higher resident quality-of-

life scores.

What do you think? Share your own examples? Could you 
apply for your selected job? Do you have the required 
transferable skills?



What resources do UWTSD 
offer to help develop 
your transferable skills?



Careers Services
- Log in as Student to 

UWTSD Careers Centre 
(via QR code or from link 
found in moodle)

- Access 'Workplace Skills' 
tile.



Careers Services

Activity 5 (25 mins)
- Select a 

transferable 
workplace skill you 
would like to 
develop. Perhaps 
this is a skill valued 
by an employer 
within a role 
you're interested 
in.

- Example: "I want to develop my 
leadership skills as I want to 
become a Deputy Care Home 
Manager and employers need 
evidence of leadership skills, 
knowledge, experience and 
training."

- Spend 15 minutes completing a 
course area.

- Discuss: What have you learnt?



Book an Appointment: Careers Advice

Would an appointment with a 
UWTSD Careers Advisor be 

beneficial? Why and/or how?



Personal Progress Padlet

There are no formal assessments within 'Essential Skills' classes but you are encouraged to 
keep your Personal Progress Padlet.

Put your action plan devised today into your Personal Progress Padlet.

.


