
Step 3: Write the text and highlight the 

word you want to use to create a hyperlink.

Step 4: Right click on the highlighted 

word and select insert link.

Step 5: Add the web address 

you would like to add on the Word 

selected then press insert.

Step 6: Link will be ready to access 

using Ctrl + Click on the word here. Watch my video here

How to insert Hyperlinks in 

a PowerPoint.

Step 1: Click insert from the toolbar and 

select textbox.

Step 2: Press and hold down left click 

button on the mouse and drag the curser 

to create a textbox.
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